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My Fellow Citizens: 
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The State Historical Records Advisory Board's strategic plan that follows deserves the 
attention of all South Carolina's citizens. It represents a thorough and far-ranging 
assessment of the extent, condition, and needs of historical records in the Palmetto 
State. South Carolina is a state rich in documentary resources, reflective of its 
important history. A great deal, however, remains to be done to ensure the preservation 
and availability of those records and to increase public appreciation of their significance 
and usefulness. Contained in this plan are detailed and specific findings and 
recommendations that must receive our concerted attention. Effective action on the 
plan's findings and recommendations requires increased public and private support. 
Only with such combined support can we properly preserve South Carolina's 
documentary heritage for the enjoyment, enlightenment, and enrichment of this and 
future generations. 
I am proud that this plan is being issued as I complete my second year as Governor. 
Into the 21st Century: A Plan for South Carolina's Historical Records, 2000-2005 will 
serve as a guide and inform our efforts to preserve and provide wider access to our 
historical records. My special thanks to the State Historical Records Advisory Board 
and to the hundreds of citizens who participated in the development of this strategic 
plan. 
Sincerely, 
Jim Hodges 
F o r e w o r d  
T
h e  S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  i s  t h e  s t a t e  a g e n c y  w i t h  p r i m a r y  r e s p o n  
s i b i l i t y  f o r  p r e s e r v i n g  t h e  t a n g i b l e  a s p e c t s  o f  t h e  s t a t e ' s  h i s t o r y .  T h r o u g h  b o t h  t h e  a r c h i v e s  a n d  
r e c o r d s  m a n a g e m e n t  p r o g r a m  a n d  t h e  h i s t o r i c  p r e s e r v a t i o n  p r o g r a m  w e  s t r i v e  t o  m a i n t a i n  t h e  o r i g i -
n a l  f a b r i c  u s e d  b y  c i t i z e n s  a n d  h i s t o r i a n s  t o  i n t e r p r e t  t h e  m a j o r  e v e n t s  a n d  m o v e m e n t s  i n  t h e  s t a t e ' s  
h i s t o r y .  T h e  p r e s e r v a t i o n  o f  b o t h  t h e  d o c u m e n t a r y  a n d  b u i l t  e n v i r o n m e n t  a r e  c r u c i a l  i f  w e  a r e  t o  
p r o v i d e  f u t u r e  g e n e r a t i o n s  w i t h  p r i m a r y  r e s o u r c e s .  
A s  t h e  v o l u m e  o f  m a t e r i a l  w e  a r e  c h a r g e d  w i t h  p r e s e r v i n g  g r o w s ,  a n d  a s  i t s  m e d i u m  c h a n g e s  f r o m  
p a p e r  t o  e l e c t r o n i c  f o r m a t ,  I n t o  t h e  2 1 s t  C e n t u r y :  A  P l a n  f o r  S o u t h  C a r o l i n a ' s  H i s t o r i c a l  R e c o r d s ,  2 0 0 0 -
2 0 0 5 ,  p r o v i d e s  u s  w i t h  t h e  r o a d m a p  t h a t  w i l l  e n s u r e  t h e  a v a i l a b i l i t y  o f  p r i m a r y  d o c u m e n t a r y  e v i -
d e n c e  i n  t h e  f u t u r e .  A c c e s s  t o  t h i s  o r i g i n a l  m a t e r i a l  w i l l  a l l o w  f u t u r e  c i t i z e n s  t o  r e a c h  t h e i r  o w n  
c o n c l u s i o n s  a b o u t  e v e n t s  w i t h o u t  h a v i n g  t o  r e l y  o n  s e c o n d a r y  i n t e r p r e t a t i o n s .  
A t  t h e  s a m e  t i m e  I n t o  t h e  2 1 s t  C e n t u r y  i s  b e i n g  p u b l i s h e d ,  w e  a r e  c o m p l e t i n g  a  p l a n  t h a t  w i l l  g u i d e  t h e  
h i s t o r i c  p r e s e r v a t i o n  p r o g r a m  f o r  t h e  n e x t  s e v e r a l  y e a r s .  O v e r  t h e  p a s t  t w o  y e a r s ,  h u n d r e d s  o f  c i t i z e n s  
h a v e  p a r t i c i p a t e d  i n  S C  S H R A B  a n d  h i s t o r i c  p r e s e r v a t i o n  f o c u s  g r o u p s .  T h e s e  c i t i z e n s  h a v e  g i v e n  u s  
t h e  i n f o r m a t i o n  w e  n e e d  b o t h  t o  a d d r e s s  t h e  i s s u e s  t h a t  c o n c e r n  t h e m  a n d  t o  s e e  t h a t  t h e  p r o g r a m s  
w e  o v e r s e e  a r e  m e e t i n g  t h e i r  n e e d s .  O n e  r e s o u n d i n g  c h o r u s  w e  h e a r d  f r o m  t h e s e  f o c u s  g r o u p s  w a s  a  
g e n u i n e  c o n c e r n  a b o u t  p r e s e r v i n g  o u r  h i s t o r i c a l  r e s o u r c e s  a n d  a  s t r o n g  i n t e r e s t  i n  h a v i n g  m o r e  
c i t i z e n s  l e a r n  a b o u t  t h e  h i s t o r y  o f  S o u t h  C a r o l i n a .  
W e  h a v e  i n c o r p o r a t e d  t h e  r e s u l t s  o f b o t h  o f  t h e s e  p l a n s  i n t o  t h e  a g e n c y ' s  s t r a t e g i c  p l a n .  T h i s  p l a n  w i l l  
c h a r t  o u r  c o u r s e  i n  t h e  c o m i n g  y e a r s .  
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Carolina. South Carolina Department of Archives and History (SCDAH). Photo by Jeff Amberg 
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E x e c u t i v e  s u m m a r y  
F
r o m  m i d - 1 9 9 8  t h r o u g h  m i d - 2 0 0 0 ,  t h e  S o u t h  C a r o l i n a  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  
( S C  S H R A B )  c o n d u c t e d  a  s t r a t e g i c  p l a n n i n g  p r o j e c t  t o  e s t a b l i s h  p r i o r i t i e s  a n d  g o a l s  f o r  i m p r o v i n g  
t h e  m a n a g e m e n t  o f ,  p r e s e r v a t i o n  o f ,  a n d  a c c e s s  t o  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  f o r  2 0 0 0 - 2 0 0 5 .  
F u n d e d  b y  t h e  N a t i o n a l  H i s t o r i c a l  P u b l i c a t i o n s  a n d  R e c o r d s  C o m m i s s i o n ,  a  b r a n c h  o f  t h e  N a t i o n a l  A r c h i v e s ,  
a n d  t h e  S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y ,  t h e  p r o j e c t  i n c l u d e d  i d e a s  a n d  s u g g e s t i o n s  f r o m  
o v e r  o n e  t h o u s a n d  S o u t h  C a r o l i n i a n s .  A r e a s  i n v e s t i g a t e d  a n d  a n a l y z e d  i n c l u d e d  s t a t e  a n d  l o c a l  g o v e r n -
m e n t  a n d  n o n - g o v e r n m e n t  r e p o s i t o r i e s  o f  h i s t o r i c a l  r e c o r d s  s u c h  a s  h i s t o r i c a l  s o c i e t i e s ,  m u s e u m s ,  l i b r a r -
i e s ,  c o l l e g e s  a n d  u n i v e r s i t i e s ,  a n d  c h u r c h e s .  B a s e d  o n  t h e  f i n d i n g s ,  t h e  b o a r d  a l s o  d e v e l o p e d  s t a t e m e n t s  
f o r  a  n e w  v i s i o n  a n d  i t s  m i s s i o n ,  r o l e s  a n d  f u n c t i o n s ,  a n d  f u n d i n g  p r i o r i t i e s  ( s e e  p a g e s  6 5 - 6 7 ) .  
T h i s  i s  m u c h  m o r e  t h a n  a  p l a n  f o r  t h e  S C  S H R A B .  I t  i s  S o u t h  C a r o l i n a ' s  p l a n  f o r  a d v a n c i n g  h i s t o r i c a l  
r e c o r d s  p r o g r a m s  a n d  p r e s e r v i n g  o u r  d o c u m e n t a r y  h e r i t a g e .  A s  s u c h ,  i t  r e q u i r e s  c o o p e r a t i o n  a n d  c o l -
l a b o r a t i o n  f r o m  a l l  t h e  s t a t e ' s  h i s t o r i c a l  o r g a n i z a t i o n s  a n d  i n s t i t u t i o n s  a n d  f r o m  t h e  w i d e s t  r a n g e  o f  t h e  
s t a t e ' s  c i t i z e n s  a n d  l e a d e r s .  
F i n d i n g s  
B y  e m p l o y i n g  c o n s u l t a n t s ,  o n - s i t e  a n d  m a i l  s u r v e y s ,  a n d  m e e t i n g s  o f  t a s k  f o r c e s ,  f o c u s  g r o u p s  a n d  o t h e r s ,  
t h e  S C  S H R A B  g a t h e r e d  a  g r e a t  d e a l  o f  i n f o r m a t i o n  a b o u t  t h e  c o n d i t i o n  a n d  n e e d s  o f  h i s t o r i c a l  r e c o r d s  
i n  S o u t h  C a r o l i n a .  T h o u g h  c o n d i t i o n s  a n d  n e e d s  v a r y ,  t h e  b o a r d  i d e n t i f i e d  t h e  f o l l o w i n g  c o m m o n  t h e m e s :  
F u n d i n g / R e s o u r c e s  
A c c e s s  
P r e s e r v a t i o n  
E d u c a t i o n  a n d  T r a i n i n g  
I n f o r m a t i o n  T e c h n o l o g y  / E l e c t r o n i c  R e c o r d s  
V i s i b i l i t y  
T h e  S t a t e  P l a n :  e l e m e n t s  a n d  p e r f o r m a n c e  
T h e  b o a r d  i d e n t i f i e d  s i x  e q u a l l y  i m p o r t a n t  p r i o r i t i e s  a n d  d e v e l o p e d  r e l a t e d  g o a l s  a n d  o b j e c t i v e s  f o r  
e a c h .  I t  a l s o  l i s t e d  p o s s i b l e  a c t i v i t i e s  f o r  e a c h  s e t  o f  g o a l s ,  s e t  o b j e c t i v e s ,  a n d  e s t a b l i s h e d  i n d i c a t o r s  f o r  
m e a s u r i n g  p e r f o r m a n c e .  I t  w i l l  r e v i e w  p r o g r e s s  r e g u l a r l y  a n d  w i l l  d i s s e m i n a t e  t h e  r e s u l t s  w i d e l y  t h r o u g h  
i t s  a n n u a l  r e p o r t  a n d  o t h e r  r e p o r t s .  
P R I O R I T Y  A :  E d u c a t e  t h e  p u b l i c  o n  t h e  i m p o r t a n c e  a n d  s i g n i f i c a n c e  o f  h i s t o r i c a l  r e c o r d s  
G o a l :  I n c r e a s e  p u b l i c  a w a r e n e s s ,  s u p p o r t ,  a n d  u n d e r s t a n d i n g  o f  a r c h i Y e s  a n d  r e c o r d s  
m a n a g e m e n t  
O b j e c t i v e  1 :  C u l t i v a t e  u n d e r s t a n d i n g  o f  t h e  s i g n i f i c a n c e  o f  h i s t o r i c a l  r e c o r d s  a m o n g  t h o s e  w h o  
c r e a t e  a n d  u s e  t h e m  
E X E C U T I V E  S U M M A R Y  7  
Out of sight out of mind: Too often South Carolina's records are in danger of becoming unavailable for future use 
because they are improperly stored and unprotected. SCDAH. 
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S o u t h  C a r o l i n a ' s  p r o f e s s i o n a l  a s s o c i a t i o n s  p r o v i d e  r e g u l a r  t r a i n i n g f o r  b e g i n n e r s  t h r o u g h  a d v a n c e d  l e v e l s  i n  a r c h i v e s  
a n d  r e c o r d s  m a n a g e m e n t .  T h i s  w a s  t a k e n  d u r i n g  a  s e s s i o n  a t  a  S C  P u b l i c  R e c o r d s  A s s o c i a t i o n  m e e t i n g .  S C D A H .  
O b j e c t i v e  2 :  I n c r e a s e  a w a r e n e s s  o f  a r c h i v a l  a n d  r e c o r d s  m a n a g e m e n t  p r o g r a m s  
O b j e c t i v e  3 :  P r o m o t e  c o a l i t i o n  b u i l d i n g  i n  s u p p o r t  o f  h i s t o r i c a l  r e c o r d s  p r o g r a m s  
P o s s i b l e  a c t i v i t i e s  i n c l u d e  e s t a b l i s h i n g  a  h o t l i n e  f o r  a r c h i v a l  a d v i c e ,  p r o m o t i n g  a n d  s u p p o r t i n g  A r -
c h i v e s  a n d  R e c o r d s  M a n a g e m e n t  W e e k  c e l e b r a t i o n s ,  c r e a t i n g  a n  a r c h i v e s  a d v o c a c y  g r o u p ,  e d u c a t i n g  
s t a t e  a n d  l o c a l  p o l i t i c a l  l e a d e r s ,  a n d  c o n d u c t i n g  w o r k s h o p s  a n d  p r o m o t i o n a l  a c t i v i t i e s .  
P R I O R I T Y  B :  I n c r e a s e  f i n a n c i a l  s u p p o r t  f o r  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  
G o a l :  S e e k  t h e  r e s o u r c e s  n e c e s s a r y  t o  a d d r e s s  t h e  n e e d s  o f  h i s t o r i c a l  r e c o r d s  
O b j e c t i v e  1 :  P u r s u e  t h e  f i n a n c i a l  r e s o u r c e s  t h a t  e n a b l e  t h e  S C  S H R A B  t o  c o n t i n u e  a s  a  g r a n t i n g  a g e n c y  
O b j e c t i v e  2 :  I n c r e a s e  t h e  n u m b e r  o f  g r a n t  p r o p o s a l s  f r o m  S o u t h  C a r o l i n a  i n s t i t u t i o n s  
P o s s i b l e  a c t i v i t i e s  i n c l u d e  i d e n t i f y i n g  n o n - p u b l i c  s o u r c e s  o f  s u p p o r t ,  c r e a t i n g  a  h i s t o r i c a l  r e c o r d s  
p r e s e r v a t i o n  f u n d ,  p r o v i d i n g  a n  a n n u a l  u p d a t e  o f  t h e  s t a t e  o f  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s ,  
a n d  c o n d u c t i n g  w o r k s h o p s  o n  w r i t i n g  g r a n t  a p p l i c a t i o n s .  
P R I O R I T Y  C :  I n c r e a s e  a r c h i v a l  e d u c a t i o n / t r a i n i n g  a n d  p r o g r a m  d e v e l o p m e n t  
G o a l :  E n h a n c e  t h e  k n o w l e d g e  a n d  s k i l l  o f  t h o s e  w h o  w o r k  w i t h  h i s t o r i c a l  r e c o r d s  
O b j e c t i v e  1 :  P r o m o t e  a n d  s u p p o r t  e d u c a t i o n a l  a n d  t r a i n i n g  o p p o r t u n i t i e s  f o r  t h o s e  w i t h  h i s t o r i c a l  
r e c o r d s  r e s p o n s i b i l i t i e s  
E X E C U T I V E  S U M M A R Y  9  
Microfilming is a proven way to preserve 
historical records. Though scanning or 
digitizing records can make them more widely 
available, the medium is not long lasting. 
Property processed and stored microfilm will 
last hundreds of years and requires only 
magnification and a light source for reading 
the filmed images. SCDAH. 
Objective 2: Improve coordination of and collaboration among outreach and training programs offered 
by professional associations, universities, and the SCDAH 
Objective 3: Promote professional standards 
Possible activities include creating a master training calendar, developing a mentoring program, pur-
chasing and distributing technical literature, making effective use of new information technologies, 
supporting the state's professional associations in addressing archival education matters. 
PRIORITY D: Ensure the preseiVation and accessibilrtyofSouth Carolina's historical records 
Goal 1: Improve the documentation of South Carolina history, espedally regarding under-
documented subjects and sodalgroups 
Objective!: Identify the significant gaps in historical documentation of the state's history 
Objective 2: Support and encourage the collection, preservation, and use of historical records 
for under-documented groups, organizations, and communities 
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R e c o r d s  c e n t e r s  l i k e  t h i s  o n e  f o r  C h a r l e s t o n  
C o u n t y  a r e  a n  i m p o r t a n t  f e a t u r e  o f  a  w e l l -
d e v e l o p e d  r e c o r d s  m a n a g e m e n t  p r o g r a m .  T h e y  
p r o v i d e  f o r  t h e  l o w  c o s t  s t o r a g e  o f  i n a c t i v e  b u t  
s t i l l  u s e f u l  o r  n e c e s s a r y  r e c o r d s ,  t h e r e l r y  f r e e i n g  
u p  m o r e  e x p e n s i v e  o f f i c e  f i l i n g  c a b i n e t s  a n d  
f l o o r  s p a c e .  D e s p i t e  t h e  a d v e n t  o f  t h e  c o m p u t e r ,  
p a p e r  r e c o r d s  a r e  i n c r e a s i n g  i n  v o l u m e  e a c h  
y e a r  i n  b o t h  t h e  g o v e r n m e n t  a n d  p r i v a t e  
s e c t o r s .  S e v e r a l  o f  S o u t h  C a r o l i n a ' s  c o u n t y  
g o v e r n m e n t s  o p e r a t e  r e c o r d s  c e n t e r s .  
C h a r l e s t o n  C o u n t y .  
P o s s i b l e  a c t i v i t i e s  i n c l u d e  a  c o m p r e h e n s i v e  s t u d y  o f  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  d o c u m e n t a t i o n ,  
a n  i n c r e a s e  i n  g r a n t s  a n d  o t h e r  s u p p o r t  t o  p r o j e c t s  t h a t  a d d r e s s  u n d e r - d o c u m e n t e d  g r o u p s  a n d  s u b j e c t  
a r e a s ,  p r o m o t i o n  o f  o r a l  h i s t o r y  p r o g r a m s ,  p r o j e c t s  t o  p r e s e r v e  a n d  m a k e  a c c e s s i b l e  h i s t o r i c a l  r e c o r d s ,  
a n d  m i c r o f i l m i n g  o f  r e c o r d s  i n  s m a l l  a n d  a t - r i s k  r e p o s i t o r i e s .  
G o a l  I I :  l m p r o Y e  t h e  p u b l i c  k n o w l e d g e  o f  a n d  a c c e s s  t o  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  
O b j e c t i v e  1 :  M a k e  t h e  a v a i l a b i l i t y  o f  h i s t o r i c a l  r e c o r d s  m o r e  w i d e l y  k n o w n  
O b j e c t i v e  2 :  E n c o u r a g e  u s e  o f  n a t i o n a l l y - r e c o g n i z e d  s t a n d a r d s  t o  p r o v i d e  w i d e r  a c c e s s  t o  h i s t o r i c a l  r e c o r d s  
P o s s i b l e  a c t i v i t i e s  i n c l u d e  p u b l i s h i n g  a  s t a t e w i d e  d i r e c t o r y  o f  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s ;  i n c r e a s -
i n g  m e d i a  c o v e r a g e  o f  a r c h i v a l  i s s u e s ;  p r o m o t i n g  a n d  d i s s e m i n a t i n g  i n f o r m a t i o n  o n  a r c h i v a l  d e -
s c r i p t i v e  p r a c t i c e s  a n d  e s t a b l i s h i n g  o n l i n e  a c c e s s ;  i n c r e a s i n g  n u m b e r ,  f r e q u e n c y ,  a n d  q u a l i t y  o f  
w o r k s h o p s  o n  d e s c r i p t i o n  a n d  a u t o m a t e d  a c c e s s ;  p r o m o t i n g  w i d e  d i s s e m i n a t i o n  o f  h i s t o r i c a l  r e c o r d s  
t h r o u g h  n e w  i n f o r m a t i o n  t e c h n o l o g i e s ;  a n d  i n v o l v i n g  g r o u p s  t h a t  e i t h e r  d o n ' t  u s e  o r  u n d e r - u s e  
a r c h i v a l  m a t e r i a l s .  
E X E C U T I V E  S U M M A R Y  1 1  
Goal Ill: Improve the preseiVation of historical records 
Objective 1: Promote the use of nationally-recognized standards for the care, maintenance, and 
preservation of collections 
Objective 2: Encourage collaborative projects to improve the preservation of historical records 
Objective 3: Foster educational opportunities to improve preservation knowledge and skills 
Possible activities include developing a state preservation plan, promoting development of institu-
tional preservation and disaster plans, disseminating minimum standards for records storage, devel-
oping a collaborative approach to conservation and preservation services, including preservation 
and conservation in archival training and education, and increasing the amount and quality oflocal 
government historical records microfilming. 
Goal IV: Promote the establishment and/or improvement of records management programs 
Objective 1: IdentifY needs, establish priorities, and develop strategies for records management programs 
Objective 2: Support and promote the establishment of a local records management improvement fund 
Possible activities include expanding/ constructing a new State Records Center, creating state and 
local government advisory committees, providing funding and other support for the establishment 
of records management programs, promoting Records Management Week, publicizing and dissemi-
nating records management technical literature and standards, and ensuring that records managers 
and others are aware of the archival impact of new information technologies on recordkeeping. 
PRIORITY E: Address the challenges posed by the proliferation of information 
technology and electronic records 
Goal: Encourage and promote the effective management of electronic records 
Objective 1: Promote educational opportunities for those who are responsible for creating, 
identifying, managing, and using electronic records 
Objective 2: Encourage information-sharing on standards and best practices for managing 
electronic records 
Objective 3: Promote public awareness of the problems in managing electronic records over time 
Possible activities include developing and conducting educational workshops, conducting pilot projects, 
adopting recordkeeping requirements for electronic records, developing guidelines, and providing help. 
PRIORITY F: Ensure a productive and visible State Historical Records Advisory Board 
Goal 1: Secure staff support adequate for the work of the board and the achievement of the 
goals and objectives of the state plan 
Goal II: Continue the board's role in strategic planning 
Objective 1: Monitor and report progress on the state plan goals and objectives 
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T h e  S C  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  m e e t s  a t  l e a s t  t h r e e  t i m e s  a  y e a r  t o  d e a l  w i t h  a  m u l t i t u d e  o f  
h i s t o r i c a l  r e c o r d s  m a t t e r s .  T h e  B o a r d  s e r v e s  a s  t h e  s t a t e s  c e n t r a l  a d v i s o r y  b o d y  f o r  p l a n n i n g ,  r e v i e w s  g r a n t  p r o p o s a l s  
s u b m i t t e d  t o  t h e  N H P R C  f l y  S o u t h  C a r o l i n a  i n s t i t u t i o n s  a n d  o r g a n i z a t i o n s ,  c o n d u c t s  a  g r a n t s  p r o g r a m  f u n d e d  f l y  
t h e  s t a t e  a n d  t h e  N H P R C  f o r  r e c o r d s  w i t h i n  S o u t h  C a r o l i n a ,  a n d  e n g a g e s  i n  a  v a r i e t y  o f  e d u c a t i o n a l  a c t i v i t i e s ,  b o t h  
i n d e p e n d e n t l y  a n d  i n  c o n j u n c t i o n  w i t h  o t h e r  o r g a n i z a t i o n s .  S C D A H .  
O b j e c t i v e  2 :  A n n u a l l y  r e v i e w  t h e  p l a n  a n d  a d j u s t  a s  c i r c u m s t a n c e s  w a r r a n t  
P o s s i b l e  a c t i v i t i e s  i n c l u d e  d i s t r i b u t i n g  t h e  s t a t e  p l a n  a s  w i d e l y  a s  p o s s i b l e ,  d e v e l o p i n g  a n n u a l  w o r k  
p l a n s  b a s e d  o n  t h e  s t a t e  p l a n ,  a n d  d e v e l o p i n g  a n d  d i s t r i b u t i n g  a n n u a l  a n d  o t h e r  s p e c i a l  r e p o r t s  o n  
S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  
G o a l  I l l :  C o l l a b o r a t e  w i t h  o t h e r  o r g a n i z a t i o n s  a n d  i n s t i t u t i o n s  i n  s u p p o r t  o f  h i s t o r i c a l  r e c o r d s  
O b j e c t i v e  1 :  P r o m o t e  i n f o r m a t i o n - s h a r i n g ,  c o o p e r a t i o n ,  a n d  c o n c e r t e d  a c t i o n  
O b j e c t i v e  2 :  E n c o u r a g e  p r o g r a m s  a n d  p r o j e c t s  t h a t  a d d r e s s  k e y  e l e m e n t s  o f  t h e  s t a t e  p l a n  
P o s s i b l e  a c t i v i t i e s  i n c l u d e  e s t a b l i s h i n g  a  c o n s o r t i u m  o f  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s ,  s e c u r i n g  g r a n t s  
a n d  o t h e r  s u p p o r t  f o r  s t a t e  p l a n - r e l a t e d  p r o g r a m s  a n d  p r o j e c t s ,  s u p p o r t i n g  a n d  c o - s p o n s o r i n g - a r c h i v a l  
t r a i n i n g  s e s s i o n s ,  p r o m o t i n g  t h e  N H P R C  g r a n t s  p r o g r a m  a n d  t h e  b o a r d ' s  f u n d i n g  p r i o r i t i e s ,  a n d  e s t a b -
l i s h i n g  a n  a r c h i v a l  a w a r d s  p r o g r a m .  
E X E C U T I V E  S U M M A R Y  1 3  
Affidavit dated 22 November 1792 from james Beard. It supports his petition asking 
for compensation for losses he and his family sustained for their support of the 
Revolutionary War. Records of the Comptroller General, Accounts Audited for 
Revolutionary Service, AA378. SCDAH. 
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I n t r o d u c t i o n  
S
o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  l i e  i n  p l a c e s  r a n g i n g  f r o m  c o l l e g e s  a n d  u n i v e r s i t i e s ,  s t a t e  a g e n c i e s  
a n d  l o c a l  g o v e r n m e n t s ,  p r i v a t e  s e c t o r  o r g a n i z a t i o n s  a n d  b u s i n e s s e s ,  h i s t o r i c a l  s o c i e t i e s ,  c h u r c h e s ,  
l i b r a r i e s ,  a n d  m u s e u m s ,  t o  t h e  a t t i c s  a n d  b a s e m e n t s  o f  i n d i v i d u a l  c i t i z e n s .  T h e s e  h i s t o r i c a l  r e c o r d s  
h a v e  b e e n  a n d  w i l l  c o n t i n u e  t o  b e  i m p o r t a n t  f o r  a  w i d e  r a n g e  o f  p u r p o s e s ,  i n c l u d i n g  f a m i l y  h i s t o r y ,  
c o m m u n i t y  s t u d i e s ,  p u b l i c  r e l a t i o n s  a n d  p u b l i c i t y ,  b u s i n e s s  d e v e l o p m e n t  a n d  i n f r a s t r u c t u r e  i m p r o v e -
m e n t s ,  g o v e r n m e n t  p o l i c y  p r o m u l g a t i o n ,  a n d  a c a d e m i c  r e s e a r c h  o f  a l l  k i n d s .  F o r  t h e  p a s t  t w e n t y - f i v e  
y e a r s ,  t h e  S o u t h  C a r o l i n a  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  ( S C  S H R A B )  h a s  s e r v e d  t h e  s t a t e ' s  
c i t i z e n s  b y  p l a n n i n g  f o r  a n d  s u p p o r t i n g  e f f o r t s  t o  p r e s e r v e  o u r  r i c h  d o c u m e n t a r y  h e r i t a g e  a n d  m a k e  
i t  m o r e  a c c e s s i b l e .  I n t o  t h e  2 1 s t  C e n t u r y :  A  P l a n  f o r  S o u t h  C a r o l i n a ' s  H i s t o r i c a l  R e c o r d s ,  2 0 0 0 - 2 0 0 5  b u i l d s  
o n  p a s t  a c c o m p l i s h m e n t s  i n  t h e  P a l m e t t o  S t a t e  a n d  c h a r t s  n e w  t e r r i t o r y  f o r  e v e r y o n e  i n t e r e s t e d  i n  
t h e  f u t u r e  o f  i t s  h i s t o r i c a l  r e c o r d s .  
I n f o r m a t i o n  o n  t h e  B o a r d ' s  a c t i v i t i e s  a n d  t h e  s t a t e ' s  h i s t o r i c a l  r e c o r d s  c o n d i t i o n s  a n d  n e e d s  a r e  
d e t a i l e d  i n  t h e  f o l l o w i n g  p a g e s .  I t  s h o u l d  b e  n o t e d  h e r e ,  h o w e v e r ,  t h a t  t h i s  s t a t e  p l a n  f o r  2 0 0 0 - 2 0 0 5  
f o l l o w s  t w o  p r e v i o u s  S C  S H R A B  p l a n s ,  P r e s e r v e  o r  P e r i s h :  O n  t h e  F u t u r e  o f  H i s t o r i c a l  R e c o r d s  i n  t h e  P a l m e t t o  
S t a t e  (  1 9 8 8 )  a n d  P a l m e t t o  R e f l e c t i o n s :  A  P l a n  f o r  S o u t h  C a r o l i n a ' s  D o c u m e n t a r y  H e r i t a g e  (  1 9 9 4 ) .  D u r i n g  t h e  
B o a r d ' s  r e c e n t  t w o - y e a r  p l a n n i n g  p r o c e s s ,  i t  b e c a m e  a p p a r e n t  t h a t  c o n d i t i o n s  o u t l i n e d  i n  t h e  t w o  
p r e v i o u s  a s s e s s m e n t s  h a v e  i m p r o v e d  s i g n i f i c a n t l y .  M u c h  o f  t h a t  i m p r o v e m e n t  i s  d e s c r i b e d  i n  t h i s  
p l a n .  A t  t h e  s a m e  t i m e ,  m u c h  r e m a i n s  t o  b e  d o n e  a n d  n e w  c h a l l e n g e s  a n d  o p p o r t u n i t i e s  h a v e  a r i s e n ,  
m o s t  n o t a b l y  t h e  i m p a c t  o f  n e w  i n f o r m a t i o n  t e c h n o l o g i e s  o n  l o n g - t e r m  p r e s e r v a t i o n  a n d  a c c e s s .  
I n t o  t h e  2 1 s t  C e n t u r y  t a k e s  a  f r e s h  l o o k  a t  t h e  l a n d s c a p e  o f  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s .  I t  
r e p r e s e n t s  t h e  m o s t  e x t e n s i v e  i n v e s t i g a t i o n  e v e r  u n d e r t a k e n  b y  t h e  S C  S H R A B  a n d  h a s  p r o d u c e d  i t s  
w i d e s t - r a n g i n g  p l a n .  I t  i n v o l v e d  o v e r  a  t h o u s a n d  S o u t h  C a r o l i n i a n s ;  e m p l o y e d  m a n y  s u r v e y s ,  t a s k  
f o r c e  a n d  f o c u s  g r o u p  m e e t i n g s ,  a n d  c o n s u l t a n t  s t u d i e s ;  a n d  c o v e r e d  t h e  s t a t e ' s  v a r i e t y  o f  h i s t o r i c a l  
r e c o r d s  r e p o s i t o r i e s .  I n t o  t h e  2 1 s t  C e n t u r y  c h a r t s  t h e  c o u r s e  f o r  a c t i o n  o v e r  t h e  n e x t  s e v e r a l  y e a r s  n o t  
o n l y  b y  t h e  S C  S H R A B  b u t  a l s o  i n  c o n c e r t  w i t h  t h e  s t a t e ' s  o t h e r  o r g a n i z a t i o n s ,  g r o u p s ,  a n d  i n d i v i d u a l  
c i t i z e n s .  
I n t o  t h e  2 1 s t  C e n t u r y  i s  n o t  j u s t  a n o t h e r  p u b l i c a t i o n  t o  g a t h e r  d u s t  o n  a  s h e l f .  I t  i s  a  c a l l  t o  a c t i o n  w i t h  
s p e c i f i c  r e c o m m e n d a t i o n s  f o r m u l a t e d  a n d  a p p r o v e d  b y  s o m e  o f  S o u t h  C a r o l i n a ' s  m o s t  i n t e r e s t e d  
c i t i z e n s .  I t  t a k e s  a  f r e s h  l o o k  a t  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  l a n d s c a p e  a n d  d i s t i n g u i s h e s  i t s e l f  
f r o m  o t h e r  p l a n s  b y  c o n t a i n i n g  p e r f o r m a n c e  m e a s u r e s .  T h e  S C  S H R A B  w i l l  r e v i e w  a n d  r e p o r t  o n  
p r o g r e s s  a n n u a l l y ;  p r o m o t e ,  c o o r d i n a t e ,  a n d  a c t  i n  p a r t n e r s h i p  w i t h  o t h e r  g r o u p s  f o r  a c t i o n  o n  t h e  
p l a n ' s  g o a l s  a n d  o b j e c t i v e s ;  a n d  m a k e  a d j u s t m e n t s  a s  c h a n g i n g  c i r c u m s t a n c e s  w a r r a n t .  
R o y  H .  T r y o n ,  C h a i r m a n  
S C  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  
S e p t e m b e r ,  2 0 0 0  
I N T R O D U C T I O N  1 5  
Obverse of the Great Seal of the Carolina Proprietors. Indians were frequently used as symbols of America. The 
proprietors had high hopes that their colony would become a cornucopia. SCDAH. Photo by Jeff Amberg. 
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W h a t  a r e  H i s t o r i c a l  R e c o r d s ?  
H
i s t o r i c a l  r e c o r d s  a r e  p u b l i c  o r  p r i v a t e  d o c u m e n t s .  T h e y  m a y  h a v e  b e e n  c r e a t e d  l a s t  y e a r  o r  t w o  
h u n d r e d  y e a r s  a g o .  T h e i r  h i s t o r i c a l  v a l u e  i s  n o t  l i m i t e d  t o  t h e i r  a v a i l a b i l i t y  o n  p a p e r  o r  i n  
h a n d w r i t t e n  o r  t y p e w r i t t e n  f o r m .  R i v a l i n g  s u c h  t r a d i t i o n a l  r e c o r d s  a s  d i a r i e s ,  c o r r e s p o n d e n c e ,  p u b l i -
c a t i o n s ,  m e e t i n g  m i n u t e s ,  a n d  r e p o r t s  a r e  r e c o r d s  i n  t h e  f o r m  o f  p h o t o g r a p h s ,  a u d i o  r e c o r d i n g s ,  a n d  
c o m p u t e r  t a p e s  a n d  d i s k s .  T e c h n o l o g i c a l  a d v a n c e s  i n  t h e  p a s t  s e v e r a l  d e c a d e s  h a v e  r e v o l u t i o n i z e d  
r e c o r d k e e p i n g  a n d  r e c o r d  u s e .  A  h i s t o r i c a l  r e c o r d  t o d a y  c a n  b e  o n  a n y  m e d i u m - p a p e r ,  t a p e ,  m i c r o -
f o r m s ,  p h o t o g r a p h ,  o r  e l e c t r o n i c - t h a t  h a s  s e r v e d  t o  r e c o r d  a  h i s t o r i c a l l y  s i g n i f i c a n t  f u n c t i o n ,  a c t i v i t y ,  o r  
e v e n t .  A t  t h i s  v e r y  m o m e n t ,  r e c o r d s  a r e  b e i n g  c r e a t e d  t h a t  w i l l  y i e l d  v a l u a b l e  i n f o r m a t i o n  t o  S o u t h  
C a r o l i n a ' s  c i t i z e n s  a n d  g o v e r n m e n t  o f f i c i a l s  f i f t y ,  o n e  h u n d r e d ,  o r  t w o  h u n d r e d  y e a r s  f r o m  n o w .  I n  m o s t  
c a s e s  t h e s e  r e c o r d s  h a v e  s i g n i f i c a n c e  b e y o n d  t h e  i m m e d i a t e  r e a s o n  f o r  t h e i r  c r e a t i o n  a n d  u s e .  
H i s t o r i c a l  r e c o r d s  h e l p  t o  c o n v e y  a  s o c i e t y ' s  c u l t u r e  f r o m  o n e  g e n e r a t i o n  t o  a n o t h e r .  T h e y  t e a c h  u s  
l e s s o n s  a b o u t  h o w  p r o b l e m s  s i m i l a r  t o  o u r s  h a v e  b e e n  h a n d l e d  i n  t h e  p a s t .  S u c h  r e c o r d s  s e r v e  a s  
u n i q u e  r e s o u r c e s  f o r  h i s t o r i a n s  a n d  o t h e r  s p e c i a l i s t s .  H i s t o r i c a l  r e c o r d s  a l s o  s e r v e  a s  t h e  b a s i s  f o r  
p e r s o n a l  r e s e a r c h  i n  a r e a s  l i k e  g e n e a l o g y  a n d  t h e  s t u d y  o f  c o m m u n i t i e s  a n d  g r o u p s ,  a n d  t h e y  a r e  
o f t e n  r e q u i r e d  f o r  t h e  p r e s e r v a t i o n  o f  h i s t o r i c  b u i l d i n g s ,  h i s t o r i c  s i t e s ,  a n d  
m u s e u m  e x h i b i t s .  
T h e y  a l s o  h a v e  a  p r a c t i c a l  v a l u e  f o r  g o v e r n m e n t  a n d  b u s i n e s s  b e c a u s e  
t h e y  h o l d  i n f o r m a t i o n  a b o u t  p a s t  p o l i c i e s  a n d  d e c i s i o n s .  W i t h  c r i s e s  o r  
c h a n g e s  i n  l e a d e r s h i p  o r  s t a f f ,  h i s t o r i c a l  r e c o r d s  p r o v i d e  a n  i m p o r t a n t  s o u r c e  
o f  a d m i n i s t r a t i v e  c o n t i n u i t y .  
H i s t o r i c a l  r e c o r d s  a r e  e s p e c i a l l y  v a l u a b l e  b e c a u s e  t h e y  d o c u m e n t  t h e  
r i g h t s  o f  c i t i z e n s  a n d  t h e  o b l i g a t i o n s  o f  g o v e r n m e n t .  B i r t h s ,  d e a t h s ,  m a r -
r i a g e s ,  l a n d  o w n e r s h i p ,  t a x  l i a b i l i t i e s  a n d  p a y m e n t s ,  c i t i z e n s h i p  s t a t u s ,  c o u r t  
o r  r e l a t e d  l e g a l  a c t i o n s ,  a n d  a  m y r i a d  o f  o t h e r  a c t i v i t i e s  v i t a l  t o  g o v e r n m e n t  
a n d  c i t i z e n s  a r e  a l l  s u b j e c t  t o  r e c o r d k e e p i n g .  
T h e  i n f o r m a t i o n  c o n t a i n e d  i n  h i s t o r i c a l  r e c o r d s  i s  v i t a l l y  i m p o r t a n t  f o r  
r e s e a r c h  i n t o  p u b l i c  i s s u e s  c o n c e r n i n g  t h e  e n v i r o n m e n t ,  h e a l t h ,  a n d  w e l -
" Y o u  d o  n o t  h a v e  a  govemmen~ y o u  
d o  n o t  h a v e  a  d e m o c r a c y  [ w i t h o u t  
a r c h i v e s ]  . . .  w h i c h  t e l l  y o u  w h a t  
p o w e r s  b e l o n g  t o  t h e  i n d i v i d u a l s ,  t o  
t h e  s t a t e ,  a n d  t o  t h e  f e d e r a l  
g o v e r n m e n t  T h e  r e a l  f u n d o n  o f  t h e  
A r c h i v e s  i s  t o  b e  t h e  r e p o s i t o r y  o f  
o f f l d a l g o v e m m e n t  r e c o r d s .  N o  
a r c h i v e s ,  n o  s t a t e ,  n o  n a t i o n . "  
1  
C h a r l e s  E .  L e e ,  f o r m e r  d i r e c t o r  o f  t h e  
S C  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  
f a r e .  S u c h  r e c o r d s  a l s o  c o n t a i n  u n i q u e  d e t a i l s  r e l e v a n t  t o  t h e  r e p a i r  a n d  r e p l a c e m e n t  o f  b u i l d i n g s ,  
b r i d g e s ,  s t r e e t s ,  u t i l i t i e s ,  a n d  o t h e r  e l e m e n t s  o f  o u r  m a n - m a d e  e n v i r o n m e n t .  V a l u a b l e  c o n c l u s i o n s  
a n d  a c t i o n s  r e s u l t  f r o m  t h e  s t u d y  o f  h i s t o r i c a l  r e c o r d s ,  m a n y  o f  w h i c h  w i l l  a f f e c t  u s  t o d a y  a n d  f o r  
g e n e r a t i o n s  t o  c o m e .  
T h e r e  i s  n o  s u b s t i t u t e  f o r  h i s t o r i c a l  r e c o r d s .  T h e y  a r e  a n  i m p o r t a n t  r e s o u r c e .  W h e r e  h i s t o r i c a l  
r e c o r d s  e x i s t  i n  g o o d ,  c o m p l e t e ,  a n d  u s a b l e  f o r m ,  r e s e a r c h  o f  m a n y  k i n d s  f l o u r i s h e s .  W h e r e  c o n d i -
t i o n s  f a l l  s h o r t  o f  t h i s ,  r e s e a r c h  a n d  e f f e c t i v e  a c t i o n  i s  d i f f i c u l t ,  r e s t r i c t e d ,  o r  i m p o s s i b l e .  T h e  p r o p e r  
s e l e c t i o n ,  c a r e ,  a n d  u s e  o f  h i s t o r i c a l  r e c o r d s  s h o u l d  b e  t h e  c o n c e r n  o f  e v e r y  c i t i z e n .  H i s t o r i c a l  r e c o r d s  a r e  
n o t  j u s t  a  m a t t e r  o f  y e s t e r d a y ' s  n e w s ;  t h e y  h o l d  s i g n i f i c a n t  v a l u e  f o r  t o d a y ' s - a n d  t o m o r r o w ' s  a s  w e l l .  
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This 1671 deed for a town lot in Charlestown is South Carolina's oldest surviving recorded public 
document. SCDAH. Photo try Jeff Amberg 
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W h o  i s  t h i s  p l a n  f o r ?  
T
h e  S o u t h  C a r o l i n a  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  ( S C  S H R A B )  h a s  d r a w n  u p  t h i s  
s t r a t e g i c  p l a n  t o  d e v e l o p  s t r o n g  p r o g r a m s  f o r  t h e  i d e n t i f i c a t i o n ,  p r e s e r v a t i o n ,  a n d  u s e  o f  S o u t h  
C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s .  T h i s  i s  a  p l a n  f o r  h i s t o r i c a l  r e c o r d s  i n  a l l  k i n d s  o f  s e t t i n g s ,  i n c l u d i n g  
c h u r c h e s ,  h i s t o r i c a l  s o c i e t i e s ,  m u s e u m s ,  l o c a l  g o v e r n m e n t s ,  c o l l e g e s  a n d  u n i v e r s i t i e s ,  s t a t e  g o v e r n -
m e n t ,  a n d  l i b r a r i e s .  I t  i s  t h e  p r o d u c t  o f  e x t e n s i v e  i n v e s t i g a t i o n  a n d  d e l i b e r a t i o n  b y  a  g r e a t  n u m b e r  o f  
S o u t h  C a r o l i n i a n s .  T h i s  i s  n o t ,  h o w e v e r ,  a  S C  S H R A B  p l a n .  I t  i s  f o r  a l l  t h o s e  c o n c e r n e d  f o r  t h e  p r e s e r -
v a t i o n  a n d  u s e  o f  S o u t h  C a r o l i n a ' s  d o c u m e n t a r y  h e r i t a g e .  
T h e  S C  S H R A B  i s  e s p e c i a l l y  i n t e r e s t e d  i n  f o s t e r i n g  a n d  s u p p o r t i n g  c o o p e r a t i o n  a n d  c o l l a b o r a t i o n  
a m o n g  t h e  s t a t e ' s  m a n y  h i s t o r i c a l  o r g a n i z a t i o n s  a n d  i n s t i t u t i o n s .  S e v e r a l  o f  t h o s e  t h a t  a r e  k e y  t o  t h e  
s u c c e s s  i n  i m p r o v i n g  t h e  p r e s e r v a t i o n  a n d  u s e  o f  h i s t o r i c a l  r e c o r d s  a r e  m e n t i o n e d  i n  t h e  p l a n  a n d  
h a v e  p a r t i c i p a t e d  i n  i t s  d e v e l o p m e n t .  I n  a d d i t i o n  t o  t h e  S C  S H R A B ,  t h e  f o l l o w i n g  o r g a n i z a t i o n s  a r e  
a m o n g  t h o s e  t h a t  h a v e  a  r o l e  t o  p l a y  i n  i m p r o v i n g  h i s t o r i c a l  r e c o r d s  m a n a g e m e n t ,  p r e s e r v a t i o n ,  a n d  
a c c e s s  i n  S o u t h  C a r o l i n a :  
C h a r l e s t o n  A r c h i v e s ,  L i b r a r i e s ,  a n d  M u s e u m s  ( C A L M )  
C h a p t e r s  o f  t h e  A s s o c i a t i o n  o f  R e c o r d s  M a n a g e r s  a n d  A d m i n i s t r a t o r s  ( A R M A )  
C l e m s o n  U n i v e r s i t y  L i b r a r y  S p e c i a l  C o l l e c t i o n s  
C o n f e d e r a t i o n  o f  L o c a l  H i s t o r i c a l  S o c i e t i e s  
P a l m e t t o  A r c h i v e s ,  L i b r a r i e s ,  a n d  M u s e u m s  C o u n c i l  o n  P r e s e r v a t i o n  
( P A L M C O P )  
S o u t h  C a r o l i n a  A r c h i v a l  A s s o c i a t i o n  ( S C A A )  
S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  ( S C D A H )  
S o u t h  C a r o l i n a  F e d e r a t i o n  o f  M u s e u m s  
S o u t h  C a r o l i n a  H i s t o r i c a l  S o c i e t y  
S o u t h  C a r o l i n a  P u b l i c  R e c o r d s  A s s o c i a t i o n  ( S C P R A )  
S o u t h  C a r o l i n a  G e n e a l o g i c a l  S o c i e t y  ( S C G S )  
S o u t h  C a r o l i n a  S t a t e  L i b r a r y  ( S C S L )  
S o u t h  C a r o l i n a  L i b r a r y  A s s o c i a t i o n  ( S C L A )  
U n i v e r s i t y  o f  S o u t h  C a r o l i n a  A p p l i e d  H i s t o r y  P r o g r a m  
U n i v e r s i t y  o f  S o u t h  C a r o l i n a  C o l l e g e  o f  L i b r a r y  a n d  I n f o r m a t i o n  S c i e n c e  ( C L I S )  
U n i v e r s i t y  o f  S o u t h  C a r o l i n a  S o u t h  C a r o l i n i a n a  L i b r a r y  
I n  a  v e r y  r e a l  s e n s e ,  t h i s  i s  S o u t h  C a r o l i n a ' s  p l a n .  
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W h a t  i s  t h e  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  
a n d  w h a t  d o e s  i t  d o ?  
B a c k g r o u n d ,  c o m p o s i t i o n ,  a n d  p u r p o s e  
F e d e r a l  r e g u l a t i o n  ( 3 6  C F R  1 2 0 6 )  r e q u i r e s  a l l  s t a t e s  a n d  t e r r i t o r i e s  t o  h a v e  h i s t o r i c a l  r e c o r d s  b o a r d s  
s o  t h e y  c a n  p a r t i c i p a t e  i n  t h e  g r a n t s  p r o g r a m  o f  t h e  N a t i o n a l  H i s t o r i c a l  P u b l i c a t i o n s  a n d  R e c o r d s  
C o m m i s s i o n  ( N H P R C )  o f  t h e  N a t i o n a l  A r c h i v e s .  T h e  S o u t h  C a r o l i n a  S H R A B  t r a c e s  i t s  b e g i n n i n g s  t o  
a  N o v e m b e r  1 7 ,  1 9 7 5 ,  e x e c u t i v e  o r d e r  i s s u e d  b y  G o v e r n o r  J a m e s  B .  E d w a r d s  t o  "  . . .  s e r v e  a s  t h e  
c e n t r a l  a d v i s o r y  b o a r d  f o r  h i s t o r i c a l  r e c o r d s  p l a n n i n g  a n d  f o r  p r o j e c t s  d e v e l o p e d  a n d  c a r r i e d  o u t  
u n d e r  t h e  p r o g r a m  i n  t h e  S t a t e . "  
T h e  g o v e r n o r  a p p o i n t s  t h e  S H R A B .  I t s  m e m b e r s  h a v e  e x p e r i e n c e  o r  i n t e r e s t  i n  t h e  c o l l e c t i o n ,  
a d m i n i s t r a t i o n ,  a n d  u s e  o f  h i s t o r i c a l  r e c o r d s ,  a n d  t h e y  a r e  d e d i c a t e d  t o  t h e  p r e s e r v a t i o n  a n d  u s e  o f  
S o u t h  C a r o l i n a ' s  d o c u m e n t a r y  h e r i t a g e .  T h e  S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  
p r o v i d e s  s t a f f  s u p p o r t .  T h e  b o a r d  s e r v e s  a s  t h e  s t a t e ' s  c e n t r a l  a d v i s o r y  b o d y  f o r  p l a n n i n g ,  r e v i e w s  
g r a n t  p r o p o s a l s  s u b m i t t e d  t o  t h e  N H P R C  b y  S o u t h  C a r o l i n a  i n s t i t u t i o n s  a n d  o r g a n i z a t i o n s ,  c o n d u c t s  
a  g r a n t s  p r o g r a m  f u n d e d  b y  t h e  s t a t e  a n d  t h e  N H P R C  f o r  r e c o r d s  w i t h i n  S o u t h  C a r o l i n a ,  a n d  e n g a g e s  
i n  a  v a r i e t y  o f  e d u c a t i o n a l  a c t i v i t i e s - b o t h  i n d e p e n d e n t l y  a n d  i n  c o n j u n c t i o n  w i t h  o t h e r  o r g a n i z a -
t i o n s .  T h e  b o a r d  m e e t s  o n  a v e r a g e  t h r e e  t i m e s  p e r  y e a r .  
S i n c e  1 9 7 7 ,  t h e  S H R A B  h a s  b e e n  t h e  c h a n n e l  t h r o u g h  w h i c h  t w e n t y - t w o  N H P R C  g r a n t s  f o r  h i s t o r i -
c a l  r e c o r d s  p r o j e c t s  t o t a l i n g  n e a r l y  o n e  m i l l i o n  d o l l a r s  h a v e  c o m e  t o  S o u t h  C a r o l i n a  i n s t i t u t i o n s  a n d  
o r g a n i z a t i o n s .  I n c l u d e d  h a v e  b e e n  r e g r a n t i n g  p r o j e c t s ,  w h i c h  h a v e  s e c u r e d  a n  a d d i t i o n a l  $ 1 0 0 , 0 0 0  i n  
m a t c h i n g  f u n d s  f r o m  t h e  S o u t h  C a r o l i n a  G e n e r a l  A s s e m b l y  a n d  b r o u g h t  t h e  t o t a l  o f  g r a n t  f u n d s  t o  
n e a r l y  $ 1 . 1  m i l l i o n  d o l l a r s .  
S H R A B  M e m b e r s h i p ,  1 9 9 8 - 2 0 0 0  
J o s e p h  F .  B o y k i n , J r . ,  C l e m s o n  U n i v e r s i t y  
W i l l i a m  H .  C h a n d l e r ,  H e m i n g w a y  
D a v i d  R .  C h e s n u t t ,  U n i v e r s i t y  o f  S o u t h  C a r o l i n a  
E d m u n d  L .  D r a g o  ( 1 9 9 8 - 1 9 9 9 ) ,  C o l l e g e  o f  C h a r l e s t o n  
B o b  E d m o n d s ,  M c C o r m i c k  C o u n t y  H i s t o r i c a l  C o m m i s s i o n  
J o y c e  H .  E l l i s ,  S t a t e  G e n e a l o g i c a l  S o c i e t y  
A .  D a l e  G a b l e  ( 2 0 0 0 ) ,  B a r n w e l l  C o u n t y  P r o b a t e  J u d g e  
D e l o r i s  H .  G o g g i n s  ( 1 9 9 9 - 2 0 0 0 ) ,  C h e s t e r  C o u n t y  H i s t o r i c a l  S o c i e t y  
M a r i e  F e r r a r a  H o l l i n g s  ( 2 0 0 0 ) ,  C o l l e g e  o f  C h a r l e s t o n  
D a v i d  A .  L y o n ,  I V ,  Y o r k  C o u n t y  P u b l i c  L i b r a r y  
M . J o y c e  M c D o n a l d ,  K e r s h a w  C o u n t y  C l e r k  o f  C o u r t  
R a m e t h  R .  O w e n s ,  C l e m s o n  U n i v e r s i t y  
D a v i d  0 .  P e r c y ,  S o u t h  C a r o l i n a  H i s t o r i c a l  S o c i e t y  
R o y  H .  T r y o n ,  C h a i r m a n ,  S C  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  
R o b e r t  V .  W i l l i a m s ,  U n i v e r s i t y  o f  S o u t h  C a r o l i n a  
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The SC SHRAB has sponsored many archival and records management workshops. Pictured here are the more 
than one hundred individuals who attended a day-long seminar lYy William Sa!Jady, a nationally-recognized 
expert on electronic records. SCDAH. 
Programs and activities 
The SHRAB is concerned with the records and manuscript collections of government as well as with 
local-or private-historical records and manuscript collections. It has conducted two major plan-
ning projects over the past decade and has printed the results in two publications: Preserve or Perish: 
On the Future of Historical Records in the Palmetto State ( 1988) and Palmetto Reflections: A Plan for South 
Carolina's Documentary Heritage ( 1994). 
The SHRAB has also conducted two major regrant programs with a combination of federal and 
state funds. From 1990 to 1993 it conducted a $200,000 operation, awarding forty-eight local govern-
ment project grants. From 1995 to 1999, the board conducted a $245,400 operation for repositories 
of non-government historical records, including historical societies, churches, colleges and universi-
ties, awarding eighty-one project grants. The SHRAB has also sponsored annual historical records 
conferences and co-sponsored with other organizations and institutions meetings, conferences, and 
workshops on the preservation and management of public and private records. 
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T h e  b o a r d  p l a n n i n g  p r o c e s s  
I n t r o d u c t i o n  
T h i s  s t a t e  p l a n  i s  t h e  p r o d u c t  o f  m o r e  t h a n  t w o  y e a r s  o f  e f f o r t ,  i n v o l v i n g  l i t e r a l l y  h u n d r e d s  o f  S o u t h  
C a r o l i n i a n s .  I t  f o l l o w s  P r e s e r v e  o r  P e r i s h :  O n  t h e  F u t u r e  o f  H i s t o r i c a l  R e c o r d s  i n  t h e  P a l m e t t o  S t a t e  (  1 9 8 8 )  a n d  
P a l m e t t o  R e f l e c t i o n s :  A  P l a n  f o r  S o u t h  C a r o l i n a ' s  D o c u m e n t a r y  H e r i t a g e  (  1 9 9 4 ) ;  i n  F e b r u a r y ,  2 0 0 0 ,  t h e  b o a r d  
i s s u e d  a  f i n a l  r e p o r t  o n  t h e  p r o g r e s s  u n d e r  t h e s e  t w o  p l a n s .  R e s o u r c e s  f o r  t h e  1 9 9 8 - 2 0 0 0  p l a n n i n g  
p r o c e s s  w e r e  p r o v i d e d  b y  a  $ 2 9 , 3 4 0  g r a n t  f r o m  t h e  N a t i o n a l  H i s t o r i c a l  P u b l i c a t i o n s  a n d  R e c o r d s  
C o m m i s s i o n  ( N H P R C )  o f  t h e  N a t i o n a l  A r c h i v e s  a n d  R e c o r d s  A d m i n i s t r a t i o n  ( G r a n t  N o .  9 8 - 0 0 2 )  a n d  
s t a f f  a n d  o t h e r  s u p p o r t  f r o m  t h e  S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y .  T h e  o v e r a l l  
p l a n n i n g  p r o c e s s  a n d  p l a n  d e v e l o p m e n t  w a s  d i r e c t e d  b y  t h e  S o u t h  C a r o l i n a  S t a t e  H i s t o r i c a l  R e c o r d s  
A d v i s o r y  B o a r d  ( S C  S H R A B )  
I n f o r m a t i o n  g a t h e r i n g  
T h e  p l a n n i n g  p r o c e s s  b e g a n  i n  A p r i l 1 9 9 8  w i t h  t h e  d r a f t i n g  
o f  b o a r d  r e q u e s t s  f o r  p r o p o s a l s  ( R F P s )  f o r  p r o j e c t  c o n s u l t -
a n t s .  I t  c o n c l u d e d  a t  a  M a y  1 2 ,  2 0 0 0 ,  m e e t i n g  o f  t h e  S C  
S H R A B  t o  r e v i e w  a n d  a p p r o v e  f i n a l  c h a n g e s  i n  t h e  d r a f t  
s t a t e  p l a n .  I n  b e t w e e n  w e r e  m a n y  a n d  v a r i e d  a c t i v i t i e s  t h a t  
g a t h e r e d  i n f o r m a t i o n  r e l e v a n t  t o  t h e  p l a n n i n g  p r o c e s s .  T h e  
S C  S H R A B  i d e n t i f i e d  f o u r  m a j o r  a r e a s  f o r  i n v e s t i g a t i o n :  
N o n - G o v e r n m e n t  H i s t o r i c a l  R e c o r d s  R e p o s i t o r i e s ,  S t a t e  a n d  
L o c a l  G o v e r n m e n t  R e c o r d s ,  E l e c t r o n i c  R e c o r d s  M a n a g e -
m e n t ,  a n d  b o a r d  I n t e r n a l  O p e r a t i o n s .  T h e  f o l l o w i n g  d e -
s c r i b e s  t h e  m o s t  s i g n i f i c a n t  i n f o r m a t i o n - g a t h e r i n g  f o r  e a c h  
o f  t h e s e  a r e a s .  C o p i e s  o f  a l l  r e p o r t s  a n d  m e e t i n g  s u m m a -
r i e s  m e n t i o n e d  a r e  a v a i l a b l e  u p o n  r e q u e s t  f r o m  t h e  S C  
S H R A B  b o a r d  c o o r d i n a t o r .  
N o n - g o v e r n m e n t  h i s t o r i c a l  r e c o r d s  
r e p o s i t o r i e s  
T h e  b o a r d  c o n t r a c t e d  w i t h  a  c o n s u l t a n t ,  V i c t o r i a  I r o n s  
W a l c h ,  I o w a  C i t y ,  I o w a ,  t o  c o n d u c t  a  s u r v e y  o f  S o u t h  C a r o -
l i n a  r e p o s i t o r i e s  o f  n o n - g o v e r n m e n t  h i s t o r i c a l  r e c o r d s - a  
f o l l o w - u p  t o  a  s u r v e y  s h e  c o n d u c t e d  f o r  t h e  S C  S H R A B  i n  
1 9 9 3 .  A  g r o u p  o f  S o u t h  C a r o l i n a  a r c h i v i s t s  m e t  w i t h  W a l c h  
T h e  S C  S H R A B  c o n d u c t e d  t h e  m o s t  e x t e n s i v e  
s u r v e y  o f  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  
r e p o s i t o r i e s  e v e r  u n d e r t a k e n .  H e r e  V i c t o r i a  I r o n s  
W a l c h ,  w h o  s e r v e d  a s  t h e  S C  S H R A B  c o n s u l t a n t  
f o r  n o n - g o v e r n m e n t  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s ,  
w o r k s  w i t h  a  g r o u p  o f  S o u t h  C a r o l i n a  a r c h i v i s t s  
t o  d e v e l o p  t h e  s u r v e y  f o r m .  S C D A H .  
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in November 1998 to design a survey form. The survey form was then tested in several selected reposito-
ries. In February 1999 a final version of the survey form was sent out to nearly two hundred repositories 
that have or might have historical records. SC Department of Archives and History staff compiled the 
data from the eighty-one respondents and forwarded it to the consultant in the summer of 1999. 
Walch submitted her report on South Carolina's historical records repositories to the SC SHRAB 
in january 2000. The fifty-page report was posted on the board's Internet homepage. A summary of 
the report was prepared and widely distributed throughout the state. 
Walch also conducted a study of the SC SHRAB's recently completed regrant project for reposito-
ries of non-government historical records and submitted it to the board in February 1999. This re-
port was also posted on the SC SHRAB Internet homepage. 
In addition to these consultant studies and reports, the board convened two related meetings, one-
a focus group-in November 1999 to discuss archival education and training needs, and another-a task 
force composed of representatives from key South Carolina organizations and institutions-in Feb-
ruary 2000 to discuss reactions to and suggestions for follow-up on the Walch consultant reports. 
State and local government records 
This area was subdivided into local government and state government records sections. 
The investigation of the local government records section started with a study conducted by consultant 
Dr. Bruce W. Dearstyne, University of Maryland. Dearstyne directed a questionnaire survey that was 
conducted by SC Department of Archives and History staff and mailed to nearly eight hundred local 
government officials. He also met with a focus group of local officials, visited two local government 
sites, and met with Archives staff. Dearstyne submitted his report to the SC SHRAB in February 1999 
and met with the board the following month to discuss his findings and recommendations. A copy of 
Dearstyne's report was posted on the SC SHRAB's Internet homepage. 
In addition to the consultant study, the SCDAH conducted two focus group sessions oflocal officials in 
November 1999, one at the SC Archives and History Center on educational and training needs and the 
other at the annual SC Public Records Association meeting on services provided by the department. 
During the course of the SC SHRAB planning process, the SCDAH staff also paid on-site visits to all forty-
six counties to identify historically-significant county records in need of preservation microfilming. 
In the state government records section consultant Kathleen D. Roe of the New York Archives and Records 
Administration studied the SCDAH's archival functions and submitted a report to the board in May 
1999. A copy of her report was posted on the SC SHRAB's Internet homepage. Besides this report, the 
SCDAH staff conducted a series by series survey of its holdings to identify preservation and processing 
needs, an on-site survey of all state agencies to determine compliance with the SCDAH records manage-
ment program and future Archives and State Records Center storage requirements, and a questionnaire 
survey of SCDAH Reference Room patrons. The SCDAH also conducted a questionnaire survey of state 
agency records officers in May 1999 and a focus group meeting with state agency records managers on 
department services at the November 1999 annual meeting of the SC Public Records Association. 
Electronic records management 
The SC SHRAB consultant, Timothy Slavin, Delaware Office of Information Services, met with a 
focus group of information technology and other representatives from several state agencies and 
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S C  S H R A B  e l e c t r o n i c  r e c o r d s  c o n s u l t a n t  T i m o t h y  S l a v i n  l e a d s  a n  e x t e r n a l  f o c u s  g r o u p  d i s c u s s i o n  o n  e l e c t r o n i c  
r e c o r d s  i s s u e s  a n d  o p p o r t u n i t i e s  f o r  S C D A H  i n v o l v e m e n t .  A g e n c i e s  r e p r e s e n t e d  i n c l u d e d  t h e  U n i v e r s i t y  o f  S o u t h  
C a r o l i n a ;  S t a t e  A t t o r n e y  G e n e r a l ' s  O f f i c e ;  S t a t e  L i b r a r y ;  D e p a r t m e n t  o f  L a b o r ,  L i c e n s i n g ,  a n d  R e g u l a t i o n ;  O f f i c e  
o f  I n f o r m a t i o n  R e s o u r c e s ;  a n d  t h e  D e p a r t m e n t  o f  D i s a b i l i t i e s  a n d  S p e c i a l  N e e d s .  S C D A H .  
w i t h  m o s t  o f  t h e  S C D A H ' s  a r c h i v e s  a n d  r e c o r d s  m a n a g e m e n t  s t a f f .  H e  s u b m i t t e d  h i s  r e p o r t  t o  t h e  S C  
S H R A B  i n  F e b r u a r y  1 9 9 9 .  A  c o p y  o f  t h e  r e p o r t  w a s  p o s t e d  o n  t h e  S C  S H R A B ' s  I n t e r n e t  h o m e p a g e .  I t  
s h o u l d  b e  n o t e d  h e r e  t h a t  a s p e c t s  o f  e l e c t r o n i c  r e c o r d s  m a n a g e m e n t  w e r e  a l s o  i n c l u d e d  i n  t h e  s t u d -
i e s  c o n d u c t e d  b y  t h e  p r o j e c t  c o n s u l t a n t s  i n  t h e  o t h e r  p r o g r a m  a r e a s  a n d  i n  t h e  o t h e r  s u r v e y s  a n d  
f o c u s  g r o u p  m e e t i n g s .  
B o a r d  i n t e r n a l  o p e r a t i o n s  
T h e  S C  S H R A B  c o n s u l t a n t ,  D r .  E l i z a b e t h  Y a k e l  o f  t h e  U n i v e r s i t y  o f  P i t t s b u r g h  S c h o o l  o f l n f o r m a t i o n  
S c i e n c e ,  d i s c u s s e d  b o a r d  o p e r a t i o n s  w i t h  i n d i v i d u a l  S C D A H  s t a f f  a n d  b o a r d  m e m b e r s ,  m e t  w i t h  t h e  
b o a r d  a t  i t s  O c t o b e r  7 - 8 ,  1 9 9 9 ,  r e t r e a t  a n d  s u b m i t t e d  h e r  r e p o r t  a n d  r e c o m m e n d a t i o n s  i n  N o v e m b e r  
1 9 9 9 .  A  c o p y  o f  t h e  r e p o r t  w a s  p o s t e d  o n  t h e  S C  S H R A B ' s  I n t e r n e t  h o m e p a g e .  I t  s h o u l d  b e  n o t e d  t h a t  
Y a k e l  a l s o  f o l l o w e d  u p  b y  f a c i l i t a t i n g  t h e  b o a r d ' s  M a r c h  1 6 - 1 7 ,  2 0 0 0 ,  p l a n n i n g  r e t r e a t  a n d  d r a f t i n g  
t h e  s t a t e  p l a n  p e r f o r m a n c e  m e a s u r e s .  
A v a i l a b i l i t y  f o r  p u b l i c  r e v i e w  a n d  c o m m e n t  
T h e  d r a f t  p l a n  w a s  p o s t e d  o n  t h e  S C  S H R A B  I n t e r n e t  h o m e p a g e  f r o m  m i d - M a r c h  t h r o u g h  e a r l y  M a y  
2 0 0 0  f o r  p u b l i c  r e v i e w  a n d  c o m m e n t .  ( A  s p e c i a l  a n n o u n c e m e n t  w a s  p o s t e d  o n  t h e  m a i n  p a g e  o f  t h e  
S C  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y ' s  h o m e p a g e ,  t h e  h o s t  f o r  t h e  S C  S H R A B ' s  w e b s i t e . )  N o t i c e s  
o f  i t s  a v a i l a b i l i t y  a s  w e l l  a s  s u m m a r i e s  w e r e  w i d e l y  c i r c u l a t e d  a t  p r o f e s s i o n a l  a n d  o t h e r  m e e t i n g s  a n d  
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in special mailings, most notably to members of the South Carolina Archival Association, the Confed-
eration of Local Historical Societies, and the South Carolina Public Records Association. 
Bo~rd deliberations and plan development 
The SC SHRAB members participated in all phases of the planning process. Several board members 
attended the focus group and other information-gathering meetings listed above. The board met 
seven times over the two-year planning period to deliberate on various aspects of the planning pro-
cess and draft plan components. Background and briefing documents as well as drafts of the state 
plan were prepared for board review by the chairman. The following are the board meeting dates, 
with selected details about discussions relating to the planning project. 
June, 19, 1998: 
Discussed and decided on consultant RFPs and mode of project oversight. 
September 3, 1998: 
Discussed projected consultant activities and project timeline. 
March 11, 1999: 
Presentation on local government records by consultant Dr. Bruce W. Dearstyne; presentation on the 
electronic records consultant report; discussion and revision to the planning project timeline. 
October 7-8, 1999: 
Planning retreat. Consultant Dr. Elizabeth Yakel facilitated the meeting. Conducted strengths, weak-
nesses, opportunities, and threats (SWOT) analysis. Developed a list of stakeholders. Reviewed progress 
on information gathering. 
December 9, 1999: 
Discussed plan components, added to the stakeholders list, discussed the nature of the mission state-
ment and plan goals and objectives, and the major issues in the consultant report on the board's 
internal operations. 
March 16-17, 2000: 
Planning retreat. Facilitated by consultant Dr. Elizabeth Yakel. Reviewed and refined the draft priori-
ties/ goals/ objectives/ activities. Developed vision, mission, and role statements and board funding 
priorities. 
May 12, 2000: 
Final board review, discussion, and approval of the state plan. 
Copies of all planning documentation are available on the SC SHRAB Internet homepage, http:/ I 
www.state.sc. us/scdah/shrabl.htm or by contacting the SC SHRAB, c/o SC Archives and History Center, 
8301 Parklane Road, Columbia, SC 29223, (803) 896-6120. 
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S C  S H R A B  e n v i r o n m e n t a l  s c a n n i n g *  
S W O T  a n a l y s i s  ( s t r e n g t h s ,  w e a k n e s s e s ,  o p p o r t u n i t i e s ,  a n d  t h r e a t s )  
S t r e n g t h s  o f  t h e  S C  S H R A B  
C o m p r e h e n s i v e  g r a n t  p r o j e c t s  
P u b l i c a t i o n s  a n d  p r o g r a m s  
R e l a t i o n s h i p  w i t h  N H P R C  
D i v e r s e  g e o g r a p h i c  r e p r e s e n t a t i o n  a n d  i n t e r e s t s  
S t r i n g e n t  g r a n t  r e v i e w  
W e a l t h  o f  r e c o r d s  i n  S C  
W e a k n e s s e s  o f  t h e  S C  S H R A B  
L a c k  o f  n e w  m e m b e r  o r i e n t a t i o n  
S H R A B  n e e d s  t o  c o m p l e m e n t  t h e  S C  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  
S H R A B  n e e d s  a  v o i c e  
N o  b y l a w s ,  s t r u c t u r e  
M o r e  f o c u s  o n  n o n - g o v e r n m e n t  r e c o r d s  
L a c k  o f  c l o u t  
N e e d  m i n o r i t y  r e p r e s e n t a t i o n  
O p p o r t u n i t i e s  f o r  S C  h i s t o r i c a l  r e c o r d s  
S t a t e  f u n d i n g  ( i n c l u d i n g  d o c u m e n t  f e e s )  
P r i v a t e  f u n d i n g  
I n c r e a s e d  a w a r e n e s s  a m o n g  r e p o s i t o r i e s  o f  n o n - g o v e r n m e n t  r e c o r d s  
E n h a n c e d  c o m m u n i c a t i o n  ( e . g . ,  I n t e r n e t )  
L o c a l  o f f i c i a l s  ( c o u n t y ,  m u n i c i p a l )  
N e e d s  o f  m i n o r i t y  c o m m u n i t i e s  
E d u c a t i o n  
T h r e a t s  t o  S C  h i s t o r i c a l  r e c o r d s  
A p a t h y  t o w a r d  h i s t o r i c a l  r e c o r d s  i s s u e s  
L a c k  o f  f u n d i n g  
N H P R C  e n d i n g  e x i s t e n c e  
M i s c o n c e p t i o n s  t h a t  e l e c t r o n i c  m e d i a  w i l l  " s o l v e "  r e c o r d s  p r e s e r v a t i o n / a c c e s s  p r o b l e m s  
L a c k  o f  e n f o r c e m e n t  o f  l e g i s l a t i o n  
S t a k e h o l d e r  a n a l y s i s  
S C D A H  S t a f f  
H i s t o r i c a l  r e c o r d s  k e e p e r s  a n d  c r e a t o r s  
N H P R C  
L o c a l  g o v e r n m e n t  a s s o c i a t i o n s  
P r i v a t e  f o u n d a t i o n s  a n d  c o r p o r a t i o n s  
G e n e a l o g i s t s  
C i t i z e n s  
E l e c t e d  o f f i c i a l s  
P r o f e s s i o n a l  c o m m u n i t i e s  
H i s t o r i a n s /  a u t h o r s  
S C D A H  C o m m i s s i o n  
* C o n d u c t e d  b y  t h e  S C  S H R A B  a t  i t s  O c t o b e r  7 - 8 ,  1 9 9 9  p l a n n i n g  r e t r e a t  
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Number of research requests received each year by all historical repository 
survey respondents 
By Telephone, 15,359 
queries 
16% 
Regular Mail, 6,090 
queries 
In Person, 
64,886 visits 
70% 
6% Electronic Mail, 7,573 
queries 
8% 
Source: Victoria Irons Walch, "Report on the South Carolina 1999 Survey of Historical Records Repositories, " 
January 2000, page 8. 
Number of respondents to 1999 South Carolina historical records survey by 
repository type 
Religious 
organization, 15 
19% 
Museum, 1 
16% 
Other, 5 
6% 
Public library, 10 
12% 
Historical society, 13 
16% 
Source: Victoria Irons Walch, "Report on the South Carolina 1999 Survey of Historical Records Repositories, " 
January 2000, page 2. 
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S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s :  f i n d i n g s  a n d  n e e d s  
A
n  i m p o r t a n t  p a r t  o f  t h e  S C  S H R A B ' s  h i s t o r i c a l  r e c o r d s  p l a n n i n g  e f f o r t  h a s  b e e n  a n  i n t e n s i v e  
i n f o r m a t i o n - g a t h e r i n g  p h a s e  f o r  r e p o s i t o r i e s  o f  n o n - g o v e r n m e n t  r e c o r d s ,  s t a t e  g o v e r n m e n t  
r e c o r d s ,  a n d  l o c a l  g o v e r n m e n t  r e c o r d s .  T h i s  p h a s e  e m p l o y e d  c o n s u l t a n t s ,  o n - s i t e  a n d  q u e s t i o n n a i r e  
s u r v e y s ,  a n d  f o c u s  g r o u p  a n d  o t h e r  m e e t i n g s .  I t  i s  t h e  m o s t  e x t e n s i v e  e v e r  u n d e r t a k e n  i n  S o u t h  
C a r o l i n a .  A  s u m m a r y  o f  t h e  m a j o r  f i n d i n g s  a n d  n e e d s  f o r  e a c h  o f  t h e  a r e a s  i n v e s t i g a t e d  f o l l o w s .  
C o p i e s  o f  r e p o r t s  a n d  o t h e r  p l a n n i n g  d o c u m e n t s  m e n t i o n e d  i n  t h i s  s u m m a r y  a r e  a v a i l a b l e  o n  t h e  S C  
S H R A B ' s  I n t e r n e t  h o m e p a g e ,  h t t p : /  / w w w . s t a t e . s c .  u s / s c d a h / s h r a b l . h t m  o r  b y  c o n t a c t i n g  t h e  S C  S H R A B ,  
c / o  S C  A r c h i v e s  a n d  H i s t o r y  C e n t e r ,  8 3 0 1  P a r k l a n e  R o a d ,  C o l u m b i a ,  S C  2 9 2 2 3  o r  ( 8 0 3 )  8 9 6 - 6 1 2 0 .  
N o n - g o v e r n m e n t  r e c o r d s  r e p o s i t o r i e s  
S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s  p r i m a r i l y  c o m p r i s e  c o l l e g e s  a n d  u n i v e r s i t i e s ,  r e l i g i o u s  o r g a n i z a t i o n s ,  
h i s t o r i c a l  s o c i e t i e s ,  m u s e u m s ,  a n d  p u b l i c  l i b r a r i e s .  T h e  S C  S H R A B  e n g a g e d  a  c o n s u l t a n t  t o  s u r v e y  t h e  s t a t e ' s  r e p o s i t o -
r i e s  a n d  t o  a n a l y z e  t h e  d a t a .  T h e  b o a r d  a l s o  c o n d u c t e d  a  f o c u s  g r o u p  m e e t i n g  o f  r e p o s i t o r y  r e p r e s e n t a t i v e s .  
F i n d i n g s  
B a c k g r o u n d  
T h e  1 9 9 9  s u r v e y  i d e n t i f i e d  e i g h t y - o n e  r e p o s i t o r i e s  t h a t  h o l d  a  t o t a l  o f  4 7 , 8 8 4  l i n e a r  f e e t  o f  r e c o r d s  
a n d  a n n u a l l y  r e s p o n d  t o  n e a r l y  9 5 , 0 0 0  r e q u e s t s - o n - s i t e  v i s i t s ,  m a i l ,  e - m a i l ,  a n d  t e l e p h o n e - f o r  i n -
f o r m a t i o n  a b o u t  t h e i r  h o l d i n g s .  T h e  c o n s u l t a n t  w h o  a n a l y z e d  t h e  s u r v e y  r e s u l t s  n o t e s  "  . . .  r e a l  p r o g r e s s  
[ s i n c e  t h e  l a s t  s u r v e y  c o n d u c t e d  i n  1 9 9 3 ]  . . .  b u t  m a n y  c h a l l e n g e s  r e m a i n . "  I n  p a r t i c u l a r ,  s h e  s a y s  
"  . . .  t h e  s h e e r  s c r a m b l e  f o r  s p a c e  [ r e c o r d e d  i n  h e r  1 9 9 3  s u r v e y  f o r  t h e  S C  S H R A B ]  h a s  b e e n  r e p l a c e d  
b y  a  d e t e r m i n a t i o n  t o  i m p r o v e  t h e  o r g a n i z a t i o n  a n d  a c c e s s  o f  m a t e r i a l s  [ w h i c h ]  s h o w s  t h a t  a n  a p p r o -
p r i a t e  m a t u r a t i o n  o f  p r o g r a m s  i s  t a k i n g  p l a c e .  "
2  
S h e  c i t e s  s e v e r a l  t i m e s  i n  h e r  r e p o r t  t h e  p o s i t i v e  
i m p a c t  o f  t h e  S C  S H R A B ' s  t w o  N H P R C - s u p p o r t e d  r e g r a n t  p r o j e c t s  f o r  r e p o s i t o r i e s  o f  n o n - g o v e r n -
m e n t  r e c o r d s ,  1 9 9 5 - 1 9 9 9 .  T h e s e  r e g r a n t  p r o j e c t s ,  m a t c h e d  w i t h  f u n d s  f r o m  t h e  S o u t h  C a r o l i n a  G e n -
e r a l  A s s e m b l y ,  h e l p e d  t o  f u n d  o v e r  e i g h t y  p r o j e c t s  s t a t e w i d e  a s  w e l l  a s  S C  S H R A B  e d u c a t i o n a l  a n d  
t r a i n i n g  a c t i v i t i e s  a n d  c o - s p o n s o r s h i p s  w i t h  o t h e r  o r g a n i z a t i o n s .  M o s t  o f  t h e  r e g r a n t s  a v e r a g e d  a b o u t  
$ 3 , 0 0 0  p e r  p r o j e c t  a n d  w e r e  a w a r d e d  t o  s m a l l  a n d  m e d i u m  s i z e  r e p o s i t o r i e s .  T h e  r e g r a n t s  d i d  n o t  
a d d r e s s  s i g n i f i c a n t l y  t h e  n e e d s  o f  S o u t h  C a r o l i n a ' s  l a r g e r  r e p o s i t o r i e s .  
R e p o s i t o r y  p r o f i l e  
A  p r o f i l e  o f  S o u t h  C a r o l i n a ' s  r e p o s i t o r i e s  o f  n o n - g o v e r n m e n t  h i s t o r i c a l  r e c o r d s  s h o w s  a c a d e m i c  r e -
p o s i t o r i e s  c l e a r l y  d o m i n a t e  t h e  f i e l d  i n  n u m b e r  ( t w e n t y - f i v e  o f  e i g h t y - o n e  s u r v e y  r e s p o n d e n t s )  a n d  
q u a n t i t y  o f  r e c o r d s  ( 7 5  p e r c e n t  o f  a l l  n o n - g o v e r n m e n t  h i s t o r i c a l  r e c o r d s ,  a v e r a g i n g  1 , 4 3 0  l i n e a r  f e e t ) .  
T h e  U n i v e r s i t y  o f  S o u t h  C a r o l i n a  a n d  C l e m s o n  U n i v e r s i t y  h o l d  n e a r l y  h a l f  o f  S o u t h  C a r o l i n a ' s  n o n -
g o v e r n m e n t  h i s t o r i c a l  r e c o r d s .  A c c o r d i n g  t o  t h e  1 9 9 9  s u r v e y  r e s p o n s e s ,  r e l i g i o u s  o r g a n i z a t i o n s  a r e  
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Total linear feet of holdings reported by type of repository in South 
Carolina 1999 survey 
Source: Victoria Irons Walch, "Report on the South Carolina 1999 Survey of Historical Records Repositories, " 
january 2000, page 3. 
the second largest in number (fifteen), with holdings averaging 123linear feet. They are followed by 
museums (thirteen, averaging 380 linear feet), historical societies (thirteen, averaging 328 linear 
feet), and public libraries (ten, averaging 86 linear feet). Collectively the sixteen South Carolina 
repositories ranked as major or large hold 87.6 percent of all non-government historical record re-
ported. The SC SHRAB consultant notes that this " . . . does not diminish the importance of the 
small collections because they often document communities or small organizations whose histories 
might not otherwise be recorded."3 
In regard to staffing, many of South Carolina's historical records repositories lack full-time, profes-
sional archives staff. Fifteen of the respondents have no professional staff at all, and eleven are run 
entirely by volunteers. Another twenty repositories report having a part-time 'professional,' but in many 
of these repositories the part time professional is a librarian or museum curator rather than an archivist 
or manuscripts curator. This has important implications not only for the ongoing management of those 
repositories but also for the type and level of education that should be available for them. 
Repository concerns 
Over a quarter of the programs were established within the past five years, many with the help of a SC 
SHRAB regrant. Less than half the state's historical repositories receive their support from a regular 
appropriation; less than half have implemented preservation plans; half also report inadequate storage 
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f o r  h i s t o r i c a l  r e c o r d s ,  w i t h  n e a r l y  o n e - t h i r d  r e p o r t i n g  t h e y  w i l l  b e  f u l l  w i t h i n  t h e  n e x t  y e a r .  M o s t  o f  t h e  
s u r v e y  r e s p o n d e n t s  r e p o r t  c o n c e r n s  a b o u t  i n a d e q u a t e  o r  n o n - e x i s t e n t  e n v i r o n m e n t a l  c o n t r o l s  a n d  t h e  
m a n a g e m e n t  o f  p h o t o g r a p h s .  T o p p i n g  t h e  l i s t  o f  c o n c e r n s ,  h o w e v e r ,  i s  a c c e s s  t o  h o l d i n g s .  A l t h o u g h  o n e -
t h i r d  o f  t h e  r e s p o n d e n t s  r e p o r t e d  t h a t  7 5  t o  1 0 0  p e r c e n t  o f  t h e i r  h o l d i n g s  w e r e  d e s c r i b e d  i n  f i n d i n g  a i d s  
i n  t h e  r e p o s i t o r y ,  o v e r  h a l f  o f  t h e  r e p o s i t o r i e s  r e p o r t e d  t h a t  a  l a c k  o f  f i n d i n g  a i d s  
a n d  i n d e x e s  w e r e  i m p e d i n g  u s e  o f  t h e i r  r e c o r d s .  F i f t y - e i g h t  p e r c e n t  a l s o  r e p o r t  
s i g n i f i c a n t  p r o c e s s i n g  b a c k l o g s .  T h e  S C  S H R A B  s u r v e y  c o n s u l t a n t  n o t e d  t h a t  f o r  
m o s t  r e p o s i t o r i e s  "  . . .  f u n d a m e n t a l  p r o c e s s i n g  c h a l l e n g e s  r e m a i n  a  s i g n i f i c a n t  
c o n c e r n . "
4  
O n  a  p o s i t i v e  n o t e ,  h o w e v e r ,  t h e  p r e v a l e n c e  o f  a u t o m a t e d  f i n d i n g  
O v e r  a  q u a r t e r  o f  t h e  p r o g r a m s  
w e r e  e s t a b l i s h e d  w i t h i n  t h e  p a s t  
f i v e  y e a r s ,  m a n y  w i t h  t h e  h e l p  o f  a  
S C  S H R A B  r e g r a n t  
a i d s  i n  S o u t h  C a r o l i n a ' s  r e p o s i t o r i e s  i n c r e a s e d  s i g n i f i c a n t l y  f r o m  t h e  1 9 9 3  s u r v e y .  T h e n ,  o n l y  t e n  r e p o s i -
t o r i e s  e m p l o y e d  a u t o m a t e d  f i n d i n g  a i d s ,  a n d  o n l y  s i x  r e p o r t e d  t h e i r  h o l d i n g s  t o  a n  e x t e r n a l  d a t a b a s e .  I n  
1 9 9 9 ,  t h i r t y - n i n e  o f  t h e  e i g h t y - o n e  r e p o s i t o r i e s  h a d  a u t o m a t e d  f i n d i n g  a i d s .  O f  t h e s e  t h i r t y - n i n e ,  n i n e -
t e e n  h a d  d e s c r i p t i o n s  o f  t h e i r  h o l d i n g s  o n  I n t e r n e t  W e b s i t e s ;  t h i r t e e n  r e p o r t e d  t o  O C L C ,  t w o  t o  R L I N ,  
a n d  f i v e  t o  N U C M C .  
1 6 0 0  
A v e r a g e  v o l u m e  o f  h i s t o r i c a l  r e c o r d s  b y  t y p e  o f  r e p o s i t o r y  i n  S o u t h  C a r o l i n a  
1 9 9 9  s u r v e y  
S o u r c e :  V i c t o r i a  I r o n s  W a l c h ,  " R e p o r t  o n  t h e  S o u t h  C a r o l i n a  1 9 9 9  S u r v e y  o f  H i s t o r i c a l  R e c o r d s  R e p o s i t o r i e s ,  " j a n u a r y  
2 0 0 0 ,  p a g e  3 .  
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South Carolina has a great variety of types of historical records repositories, from historical societies, state and local 
government, and museums to colleges and universities and religious organizations. Likewise the historical records 
have many uses, from family history, policy development, and community studies to an array of academic studies. 
Pictured here is the research room at the South Carolina Historical Society in Charleston. SCDAH. 
Continuing education is important, especially in this time of rapid technological change. This day-long seminar for 
state government officials gave them information on the requirements for a government information locator service, 
sponsored lJy the SC Department of Archives and History. SCDAH. 
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A r c h i v a l  e d u c a t i o n  a n d  t r a i n i n g  
P o o r  s t o r a g e ,  d i s a s t e r s ,  a n d  n e g l e c t  h a v e  
d a m a g e d  m a n y  o f  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  
r e c o r d s .  I n  s o m e  c a s e s  c o n s e r v a t i o n  t r e a t m e n t  
i s  n e c e s s a r y .  L i k e  t h e  o n e  s h o w n  h e r e ,  t h i s  
o f t e n  t i m e - c o n s u m i n g  a n d  e x p e n s i v e  p r o c e s s  
r e q u i r e s  t h e  w o r k  o f  p r o f e s s i o n a l l y - t r a i n e d  
a n d  e x p e r i e n c e d  c o n s e r v a t o r s .  T h e  P a l m e t t o  
A r c h i v e s ,  L i b r a r i e s ,  a n d  M u s e u m s  C o u n c i l  
o n  P r e s e r v a t i o n  ( P A L M C O P )  i s  a  g o o d  
s o u r c e  o f  i n f o r m a t i o n  o n  c o n s e r v a t i o n  
t r e a t m e n t  a n d  p r o p e r  p r e s e r v a t i o n  p r a c t i c e s  .  
S C D A H .  
B e s i d e s  p r o v i d i n g  g r a n t s  d i r e c t l y  t o  i n d i v i d u a l  r e p o s i t o r i e s  f o r  p o l i c y  a n d  p r o g r a m  d e v e l o p m e n t ,  a r -
r a n g e m e n t  a n d  d e s c r i p t i o n  o f  h o l d i n g s ,  a n d  p r e s e r v a t i o n  m i c r o f i l m i n g ,  t h e  S C  S H R A B  h a s  e n g a g e d  i n  
a c t i v i t i e s  t o  i n c r e a s e  a r c h i v a l  e d u c a t i o n a l  o p p o r t u n i t i e s  i n  S o u t h  C a r o l i n a .  T h e s e  i n c l u d e  a n  a n n u a l  
h i s t o r i c a l  r e c o r d s  c o n f e r e n c e  ( w i t h  c o n c u r r e n t  s e s s i o n s  o n  a  w i d e  r a n g e  o f  t o p i c s ,  a t t r a c t i n g  a n  a v e r a g e  
o f  o n e  h u n d r e d  f i f t y  i n d i v i d u a l s ) ,  a  w e e k - l o n g  a r c h i v e s  i n s t i t u t e  i n  1 9 9 6 ,  a n d  M A R C - A M C  w o r k s h o p s  
i n  1 9 9 8 .  T h e  S C  S H R A B  a l s o  c o - s p o n s o r e d  c o n f e r e n c e s ,  w o r k s h o p s ,  a n d  t r a i n i n g  s e s s i o n s  w i t h  t h e  
U n i v e r s i t y  o f  S o u t h  C a r o l i n a ' s  C o l l e g e  o f  L i b r a r y  a n d  I n f o r m a t i o n  S c i e n c e ;  t h e  P a l m e t t o  A r c h i v e s ,  
L i b r a r i e s ,  a n d  M u s e u m  C o u n c i l  o n  P r e s e r v a t i o n  ( P A L M C O P ) ;  t h e  S o u t h  C a r o l i n a  F e d e r a t i o n  o f  
M u s e u m s ;  t h e  S o u t h  C a r o l i n a  P u b l i c  R e c o r d s  A s s o c i a t i o n  ( S C P R A ) ;  a n d  t h e  S o u t h  C a r o l i n a  A r c h i v a l  
A s s o c i a t i o n  ( S C A A ) ,  w h o s e  e s t a b l i s h m e n t  i n  e a r l y  1 9 9 9  w a s  f o s t e r e d  a n d  s u p p o r t e d  b y  t h e  S C  S H R A B .  
A l t h o u g h  S C  S H R A B  a c t i v i t y  a n d  s u p p o r t  h a s  b e e n  i m p o r t a n t ,  a  n u m b e r  o f  o r g a n i z a t i o n s  h a v e  c o n -
d u c t e d  c o n s i d e r a b l e  a n d  s u s t a i n e d  a r c h i v a l  e d u c a t i o n a l  a c t i v i t i e s  o n  t h e i r  o w n  w i t h i n  t h e  s t a t e ,  m o s t  
n o t a b l y  t h e  S t a t e  L i b r a r y ,  U S C ' s  C o l l e g e  o f  L i b r a r y  a n d  I n f o r m a t i o n  S c i e n c e ,  P A L M C O P ,  a n d  t h e  
C h a r l e s t o n  A r c h i v e s ,  L i b r a r i e s ,  a n d  M u s e u m s  ( C A L M ) .  T h e  r e c e n t  e s t a b l i s h m e n t  o f  a  s t a t e  a r c h i v a l  
a s s o c i a t i o n  h o l d s  p r o m i s e  f o r  e x p a n d e d  o p p o r t u n i t i e s  f o r  e d u c a t i o n ,  t r a i n i n g ,  a n d  n e t w o r k i n g  f o r  
t h o s e  w h o  w o r k  i n  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s .  
N e e d s  
D e p e n d i n g  o n  t h e i r  t y p e  a n d  s i z e ,  t h e  n e e d s  o f  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s ,  a s  d e -
t a i l e d  i n  t h e  c o n s u l t a n t ' s  s u r v e y  r e p o r t ,  v a r y  s i g n i f i c a n t l y .  A c c o r d i n g  t o  s u r v e y  r e s p o n s e s ,  i m p r o v e d  a c -
c e s s  i s  t h e  t o p  c h o i c e  o f  m o s t  o f  t h e  s t a t e ' s  r e p o s i t o r i e s .  T h i s  i s  f o l l o w e d  b y  i n c r e a s e d / s t a b l e  f u n d i n g ,  
p r e s e r v a t i o n /  c o n s e r v a t i o n  a n d  s p a c e ,  i n c r e a s e d  v i s i b i l i t y  a n d  p u b l i c  s u p p o r t ,  a n d  r e c o r d s  m a n a g e m e n t .  
T h e  s u r v e y  c o n s u l t a n t  a l s o  o b s e r v e s  t h a t  a  s t a t e w i d e  p r e s e r v a t i o n  p l a n n i n g  e f f o r t  l e d  b y  t h e  S t a t e  L i b r a r y ,  
P A L M  C O P ,  a n d  C A L M  i s  n e c e s s a r y .  
O n  t h e  m a t t e r  o f  e d u c a t i o n  a n d  t r a i n i n g ,  t h e  t o p - r a t e d  n e e d s  a r e  b a s i c  s t o r a g e  a n d  h a n d l i n g  a n d  
t h e  u s e  o f  c o m p u t e r s  i n  a r c h i v e s .  T h e  c o n s u l t a n t  n o t e d ,  h o w e v e r ,  t h a t  a l l  t h e  r e p o s i t o r i e s  t o g k  m u c h  
l e s s  i n t e r e s t  t h a n  t h e y  s h o u l d  i n  e l e c t r o n i c  r e c o r d s  e d u c a t i o n  a n d  t r a i n i n g  a n d  v o i c e d  s p e c i a l  c o n -
c e r n  a b o u t  t h e  l a c k  o f  i n t e r e s t  i n  t h e  a c a d e m i c  i n s t i t u t i o n s .  T r a i n i n g  o n  p r e s e r v a t i o n ,  c o n s e r v a t i o n ,  
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and basic archival methods, processing, and basic records management follow the top-rated needs. 
Based on the survey and input from the SC SHRAB focus group, workshops are the preferred training 
venue. Many are also interested in publications and manuals, peer/ consultant advice and direction of 
the kin~ provided for by the SC SHRAB regrants, and technical information provided via the Internet. 
As noted by the SC SHRAB consultant, " ... limited financial resources are at the heart of most of the 
challenges these repositories face daily."5 Not surprisingly, the responses from repositories around the 
state in regard to their needs are overwhelmingly for another SC SHRAB regrant program. The chal-
lenge in a future regrant program will be to address adequately the needs of the state's larger repositories 
as well as those of smaller and medium size. 
State government records 
In assessing the conditions and needs regarding state government records, the SC SHRAB hired consultants to 
study the archival functions and electronic records program of the South Carolina Department of Archives and 
History (SCDAH). The SCDAH also contributed to the assessment by conducting its own surveys and studies, 
including on-site visits to state agencies, a survey of SCDAH holdings, questionnaire surveys of state agency 
records officers and SCDAH reference room patrons, and focus group and other meetings. 
State Archives research visits by type: 
Average: 40 per day of operation 
Historical, 2,141 
17% 
Legal, 164 
1% 
Genealogical, 10,389 
82% 
Source: SC Department of Archives and History, Reference Room Statistics, FY 2000. 
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T h e  S o u t h  C a r o l i n a  A r c h i v e s  a n d  H i s t o r y  C e n t e r ,  h o r n e  o f  t h e  S C  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y ,  h o u s e s  h i s t o r i c a l  
c o l o n i a l ,  s t a t e ,  a n d  l o c a l  g o v e r n m e n t  r e c o r d s  d a t i n g  f r o m  1 6 7 1  t o  t h e  p r e s e n t .  N e a r l y  1 3 , 0 0 0  r e s e a r c h  v i s i t s  a r e  m a d e  
t o  t h e  R e f e r e n c e  R n o m  e a c h  y e a r ,  w h i c h  h a s  t h e  l o n g e s t  h o u r s  ( 6 2  p e r  w e e k )  o f  a n y  s t a t e  a r c h i v e s  i n  t h e  c o u n t r y .  
S C D A H .  
F i n d i n g s  
B a c k g r o u n d  a n d  c o n t e x t  
T h e  S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  h o u s e s  h i s t o r i c a l l y  s i g n i f i c a n t  s t a t e  a n d  
l o c a l  g o v e r n m e n t  r e c o r d s .  T h e  r e c o r d s  d a t e  f r o m  1 6 7 1  t o  t h e  p r e s e n t  a n d  i n c l u d e  p h o t o g r a p h s ,  
a u d i o  r e c o r d i n g s ,  m i c r o f i l m ,  c o m p u t e r  m e d i a ,  a n d  t r a d i t i o n a l  p a p e r  r e c o r d s .  A d d i t i o n s  t o  h o l d i n g s  
a r e  m a d e  r e g u l a r l y  t h r o u g h  S C D A H ' s  r e c o r d s  m a n a g e m e n t  p r o g r a m  f o r  s t a t e  a g e n c i e s  a n d  l o c a l  
g o v e r n m e n t s .  T h e  p a p e r  h o l d i n g s  a m o u n t  t o  2 7 , 0 0 0  c u b i c  f e e t .  
I n  a d d i t i o n ,  S C D A H  h o u s e s  m o r e  t h a n  t w e n t y  t h o u s a n d  r o l l s  
o f  m i c r o f i l m  a v a i l a b l e  f o r  r e s e a r c h  u s e .  T h e  r e f e r e n c e  r o o m  
a v e r a g e s  a b o u t  t h i r t e e n  t h o u s a n d  o n - s i t e  v i s i t s  p e r  y e a r ,  m a n y  
f r o m  o u t s i d e  t h e  s t a t e ,  a n d  a n s w e r s  e i g h t  t h o u s a n d  o t h e r  q u e -
r i e s  r e c e i v e d  b y  m a i l ,  e - m a i l ,  a n d  t e l e p h o n e .  C o n d i t i o n s  h a v e  
i m p r o v e d  d r a m a t i c a l l y  f o r  t h e  p r o g r a m  f o r  t h e  s t a t e ' s  a r c h i v e s  
s i n c e  S C D A H  m o v e d  t o  t h e  n e w l y - c o n s t r u c t e d  S o u t h  C a r o l i n a  
A r c h i v e s  a n d  H i s t o r y  C e n t e r  i n  A p r i l  1 9 9 8 .  T h e  S C  S H R A B ' s  
1 9 8 8  a n d  1 9 9 4  s t a t e  p l a n s  h i g h l i g h t e d  t h e  p l i g h t  o f  S C D A H ,  
' ' T h e  n e w  S o u t h  C a r o l i n a  H i s t o r y  C e n t e r  
p r o v i d e s  a  u n i q u e  o p p o r t u n i t y  t o  r e d e f i n e  
a n d  r e c a s t  t h e  r o l e  a n d  r e l a t i o n s h i p  o f  t h e  
A r c h i v e s  t o  u s e r s  r a n g i n g  f r o m  
g o v e r n m e n t  a g e n c y  s t a f f  t o  s c h o l a r l y  
r e s e a r c h e r s ,  t h e  b u s i n e s s  c o m m u n i t y ,  a n d  
a  r a n g e  o f  c o m m u n i t y  s c h o l a r s . "
6  
K a t h l e e n  R o e ,  S C  S H R A B  c o n s u l t a n t  
w h i c h  t h e n  o c c u p i e d  a  f a c i l i t y  i n a d e q u a t e  f o r  b o t h  i t s  h o l d i n g s  a n d  i t s  a b i l i t y  t o  s e r v e  r e s e a r c h e r s  
p r o p e r l y .  T h e  n e w  b u i l d i n g  d o u b l e s  t h e  c a p a c i t y  f o r  r e s e a r c h e r s ,  h a s  s t a t e - o f - t h e - a r t  a m e n i t i e s ,  a n d  
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State Archives research queries by type 
Regular mail, 1,479 
queries 
19% 
E-Mail, 
2,043 queries 
26% 
Telephone, 
4,339 queries 
55% 
Source: SC Department of Archives and History, Reference Room Statistics, FY 2000. 
much improved protection and expansion space for the archival holdings. Moreover, the holdings are 
now described both in an on-line catalog, thanks in great part to a National Endowment for the Humani-
ties grant, and in a summary guide to all holdings. The summary guide is available on the Internet 
through the SCDAH homepage. 
Archival functions 
A close review of SCDAH's programs by the SC SHRAB consultant indicated that although the de-
partment has much to be proud of, important areas still need to be addressed. The most significant 
activities recommended by the consultant include developing a collection policy and appraisal crite-
ria and procedures; making archival holdings descriptions-not just summary listings-available over 
the Internet; improving communication and coordination among the department's units; assessing 
the impact of the focus on revenue-generation by the microfilm and conservation labs has on their 
services to the archival holdings; expanding the types of researchers who use the holdings; and assess-
ing the feasibility of digitizing records for user access over the Internet. The department's detailed 
survey of holdings has documented the need for a great deal of processing, conservation, microfilm-
ing, and holdings maintenance to maintain long-term preservation and access. In addition, rather 
than the over 20,000 cubic feet originally estimated for new accessions, only about 12,000 cubic feet 
is now available. About 2,400 cubic feet of the holdings should be microfilmed both to preserve them 
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T h e  S C  D e p a r t m e n t  o f  A r c h i v e s  a n d  
H i s t o r y  ' s  S t a t e  R e c o r d s  C e n t e r  p r o v i d e s  
l o w  c o s t  s t o r a g e  f o r  i n a c t i v e  r e c o r d s  f r o m  
s t a t e  g o v e r n m e n t  a g e n c i e s  p e n d i n g  t h e i r  
f i n a l  d i s p o s i t i o n - t h u s  a g e n c i e s '  m o r e  
e x p e n s i v e  f i l i n g  c a b i n e t  a n d  f l o o r  s p a c e  
i s  f r e e d  f o r  o t h e r  u s e s .  M o s t  o f  t h e  r e c o r d s  
s t o r e d  a r e  k e p t  f o r  o n l y  a  J e w  y e a r s  a n d  
a r e  d e s t r o y e d  a f t e r  m e e t i n g  t h e  n e e d s  
e s t a b l i s h e d  i n  t h e  r e c o r d s  r e t e n t i o n  
s c h e d u l e s  d e v e l o p e d  ! J y  t h e  S C D A H .  T h e  
h i s t o r i c a l  r e c o r d s  a r e  s e n t  t o  t h e  S C  
A r c h i v e s  a n d  H i s t o r y  C e n t e r  f o r  
p e r m a n e n t  r e t e n t i o n .  T h e  S t a t e  R e c o r d s  
C e n t e r  i s  n e a r i n g  c a p a c i t y  a n d  i s  u n a b l e  
t o  m e e t  t h e  s t o r a g e  n e e d s  o f  m a n y  s t a t e  
a g e n c i e s  ( s e e  c h a r t  o n  p a g e  4 0 ) .  S C D A H .  
a n d  t o  s a v e  s p a c e .  R e f e r e n c e  r o o m  p a t r o n s ,  w h o  a r e  o v e r w h e l m i n g l y  ( 8 0  p e r c e n t )  g e n e a l o g i s t s ,  a r e  
s a t i s f i e d  w i t h  s e r v i c e s ,  b u t  m a n y  c i t e d  t h e  n e e d  f o r  m o r e  a n d  n e w e r  m i c r o f i l m  v i e w i n g  a n d  p r i n t i n g  
e q u i p m e n t  a n d  m o r e  c o m p u t e r / I n t e r n e t - a c c e s s i b l e  i n f o r m a t i o n  o n  h o l d i n g s .  
R e c o r d s  m a n a g e m e n t :  b a c k g r o u n d  a n d  c o n t e x t  
R e c o r d s  m a n a g e m e n t ,  t h e  s u p p l y  s i d e  o f  t h e  d e p a r t m e n t ' s  p r o g r a m s ,  h a s  t h e  s t a t u t o r y  r e s p o n s i b i l i t y  
u n d e r  t h e  P u b l i c  R e c o r d s  A c t  ( P R A ,  C o d e  o f  L a w s  o f  S o u t h  C a r o l i n a  1 9 7 6 ,  a s  a m e n d e d ,  3 0 - 1 - 1 0  t h r o u g h  
3 0 - 1 - 1 7 0 )  r e g a r d i n g  t h e  m a n a g e m e n t ,  r e t e n t i o n ,  a n d  d e s t r u c t i o n  o f  s t a t e  a n d  l o c a l  g o v e r n m e n t  r e c o r d s .  
T h e  P R A  v e s t s  i n  S C D A H  t h e  a u t h o r i t y  t o  i d e n t i f Y  t h a t  s m a l l  p e r c e n t a g e  ( a v e r a g i n g  a b o u t  1  t o  2  p e r c e n t )  
o f  s t a t e  a n d  l o c a l  g o v e r n m e n t  r e c o r d s  c o n s i d e r e d  a r c h i v a l ;  t o  s e t  r e t e n t i o n  
p e r i o d s  f o r  t h e  d e s t r u c t i o n  o f  a l l  o t h e r s ;  t o  p r o v i d e  t r a i n i n g ,  g u i d a n c e  a n d  
d i r e c t i o n  i n  t h e  m a n a g e m e n t  o f  s t a t e  a n d  l o c a l  g o v e r n m e n t  r e c o r d s ;  a n d  t o  
d e v e l o p  a n d  i s s u e  s t a n d a r d s  a n d  r e g u l a t i o n s  r e l a t i n g  t o  t h e  m a n a g e m e n t  
a n d  p r e s e r v a t i o n  o f  r e c o r d s .  I t  i s  t h r o u g h  t h e  r e c o r d s  m a n a g e m e n t  p r o -
g r a m  t h a t  S C D A H  h a s  r e g u l a r  c o n t a c t  w i t h  s t a t e  a n d  l o c a l  g o v e r n m e n t  o f -
f i c e s .  T h e  p r o g r a m  p r o v i d e s  s o u n d ,  p r a c t i c a l  a d v i c e  a n d  g u i d a n c e  o n  t h e  
d a i l y  m a n a g e m e n t  a n d  d i s p o s i t i o n  o f  g o v e r n m e n t  r e c o r d s .  I n  t h i s  w a y ,  t h e  
d e p a r t m e n t  c a n  m a i n t a i n  r e g u l a r  c o n t a c t  w i t h  s t a t e  a n d  l o c a l  g o v e r n m e n t  
a n d  s e e k  t h e  t i m e l y  t r a n s f e r  o f  a r c h i v a l  r e c o r d s  f r o m  o f f i c e s  t o  t h e  S o u t h  
C a r o l i n a  A r c h i v e s  a n d  H i s t o r y  C e n t e r  f o r  p e r m a n e n t  r e t e n t i o n .  B e s i d e s  t h e s e  
r e c o r d s  m a n a g e m e n t  a c t i v i t i e s ,  t h e  d e p a r t m e n t  o p e r a t e s  a  s e p a r a t e  f a c i l i t y ,  
t h e  S t a t e  R e c o r d s  C e n t e r ,  f o r  t h e  s t o r a g e  o f  i n a c t i v e  b u t  s t i l l  n e c e s s a r y  s t a t e  
a g e n c y  r e c o r d s  p e n d i n g  t r a n s f e r  t o  t h e  S o u t h  C a r o l i n a  A r c h i v e s  a n d  H i s -
t o r y  C e n t e r  o r ,  i n  m o s t  c a s e s ,  d e s t r u c t i o n .  
T h e  P u b l i c  R e c o r d s  A d  v e s t s  
i n  S C D A H  t h e  a u t h o r i t y  t o  
i d e n t i t y  s t a t e  a n d  l o c a l  
g o v e r n m e n t  r e c o r d s  
c o n s i d e r e d  a r c h i v a l ;  t o  s e t  
r e t e n t i o n  p e r i o d s  f o r  t h e  
d e s t r u c t i o n  o f  a l l  o t h e r s ;  t o  
p r o v i d e  t r a i n i n g ,  g u i d a n c e  
a n d  d i r e c t i o n  i n  t h e  
m a n a g e m e n t  o f  s t a t e  a n d  
l o c a l  g o v e r n m e n t  r e c o r d s ;  
a n d ,  t o  d e v e l o p  a n d  i s s u e  
s t a n d a r d s  a n d - r e g u l a t i o n s  
r e l a t i n g  t o  t h e  m a n a g e m e n t  
a n d  p r e s e r v a t i o n  o f  r e c o r d s .  
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In recent years SCDAH has taken important steps to improve its records management services. It 
has promulgated general records retention schedules to streamline the records scheduling process; 
expanded training; published biannual newsletters; issued technical leaflets on a variety of records 
management subjects; supported the development of the South Carolina Public Records Association; 
established a certification program for microfilm service bureaus; and conducted an annual awards 
program to identify and recognize worthy records programs in state and local government. 7 A1 though 
state agencies are required by the PRAto cooperate with the department in the inventory and records 
retention scheduling of their records, and the heads of agencies are encouraged to appoint records 
officers to act as liaison with SCDAH, many treat records management in their agencies in a piece-
meal fashion, if at all. Several agencies, however, have full-time records managers who deal with their 
day-to-day operations and act as liaison with SCDAH. 
Surveys conducted by Department of Archives and History staff members in 1999 reveal much that 
remains to be done. Records management in government offices needs to be improved and histori-
cally-significant state agency and local government records need to be secured. Details about the 
department's local government records program will be treated in the section on Local Government 
Records. 
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E l e c t r o n i c  r e c o r d s  p r o g r a m  
T h e  S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  h a s  b e e n  
d e v e l o p i n g  a n  e l e c t r o n i c  r e c o r d s  p r o g r a m  f o r  t h e  l a s t  s e v e r a l  y e a r s  
a n d  i n t e n s i f i e d  i t s  e f f o r t s  i n  m i d - 1 9 9 6  w i t h  t h e  c r e a t i o n  o f  a  s e p a r a t e  
u n i t .  I t s  w o r k  h a s  i n c l u d e d  t h e  p u b l i c a t i o n  o f  p o l i c i e s  a n d  g u i d e l i n e s  
o n  m a n a g i n g  e l e c t r o n i c  r e c o r d s ,  o p t i c a l  d i s k  t e c h n o l o g y ,  t h e  m a n -
a g e m e n t  o f  e l e c t r o n i c  m a i l ,  t h e  l e g a l  a d m i s s i b i l i t y  o f  e l e c t r o n i c  r e c o r d s ,  
a n d  s t o r a g e  a n d  h a n d l i n g  g u i d e l i n e s  f o r  e l e c t r o n i c  r e c o r d s ;  o n  c o n -
d u c t i n g  t r a i n i n g  s e s s i o n s ;  a n d  o n  p u r s u i n g  p r o j e c t s  w i t h  s e l e c t e d  a g e n -
T h e  S C  S H R A B  c o n s u l t a n t  o n  t h e  
d e p a r t m e n t ' s  e l e c t r o n i c  r e c o r d s  p r o g r a m  
n o t e d  t h a t  t h e  p r o g r a m  i s  a  m a t u r e  o n e ,  
w i t h  a c c o m p l i s h m e n t s  i n  t h e  e l e c t r o n i c  
r e c o r d s  a r e a  r e p r e s e n t i n g  "  . . .  s o m e  o f  t h e  
m o s t  s u b s t a n t i v e  p o l i c y - l e v e l  w o r k  o f  a n y  
s t a t e  g o v e r n m e n t  a r c h i v a l  p r o g r a m  i n  t h e  
c o u n t r y . "  
c i e s .  T w o  n o t a b l e  p r o j e c t s  a c c e s s i o n e d  i n t o  t h e  d e p a r t m e n t ' s  h o l d i n g s  a r e  G o v e r n o r  D a v i d  B e a s l e y ' s  
c o r r e s p o n d e n c e  m a n a g e m e n t  d a t a b a s e  a n d  t h e  a d m i s s i o n / d i s c h a r g e  r e c o r d s  o f t h e  D e p a r t m e n t  o f  
C o r r e c t i o n s ,  1 9 8 7 - 1 9 9 4 .  
T h e  S C  S H R A B  c o n s u l t a n t  o n  t h e  d e p a r t m e n t ' s  e l e c t r o n i c  r e c o r d s  p r o g r a m  n o t e d  t h a t  t h e  p r o -
g r a m  i s  a  m a t u r e  o n e ,  w i t h  a c c o m p l i s h m e n t s  i n  t h e  e l e c t r o n i c  r e c o r d s  a r e a  r e p r e s e n t i n g "  . . .  s o m e  o f  
t h e  m o s t  s u b s t a n t i v e  p o l i c y - l e v e l  w o r k  o f  a n y  s t a t e  g o v e r n m e n t  a r c h i v a l  p r o g r a m  i n  t h e  c o u n t r y .  "
8  
I n  
i n t e r v i e w i n g  S C D A H  s t a f f  a n d  m e e t i n g  w i t h  r e p r e s e n t a t i v e s  f r o m  o t h e r  s t a t e  a g e n c i e s ,  h o w e v e r ,  h e  
n o t e d  t h a t  t h e  p r o g r a m  l a c k e d  f o c u s  a n d  h a d  a n  u n c e r t a i n  s c o p e .  M o r e o v e r ,  r e s o u r c e s  f o r  t h e  
d e p a r t m e n t ' s  e l e c t r o n i c  r e c o r d s  e f f o r t s  w e r e  u n c e r t a i n ,  t r a i n i n g  a n d  e d u c a t i o n  f o r  S C D A H  s t a f f  i n  
e l e c t r o n i c  r e c o r d s  m a n a g e m e n t  w a s  n o t  b e i n g  p u r s u e d ,  a n d  t r a n s f e r  o f  k n o w l e d g e  a m o n g  s t a f f  s e e m e d  
E l e c t r o n i c  r e c o r d s  c o n t a i n e d  o n  t h e s e  c o m p u t e r  
t a p e s  p o s e  a  m a j o r  p r e s e r v a t i o n  a n d  a c c e s s  
c h a l l e n g e  t o  a r c h i v i s t s  a n d  r e c o r d s  m a n a g e r s .  
N e w  a p p r o a c h e s  a n d  s k i l l s  a r e  " ! q u i r e d  t o  
e n s u r e  t h a t  h i s t o r i c a l l y - s i g n i f i c a n t  i n f o r m a t i o n  
g e n e r a t e d  l Y y  t h e  n e w  i n f o r m a t i o n  t e c h n o l o g y  
i s  a v a i l a b l e  f o r  r e s e a r c h  i n  t h e  f u t u r e .  S C D A H .  
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Total paper records in state government-557,580 cubic feet (1.4 billion pages) 
Total State Agency 
Paper Records Eligible 
for Transfer to State 
Records Center - 86,962 
Cubic Feet 
Total State Agency 
Paper Records Presently 
Stored in State Records 
Center- 88,000 Cubic 
Feet 
Source: on the Record, newsletter of the SC Department of Archives and History, December; 1999. 
lacking. The consultant recommended reevaluating the continuation of a separate electronic records 
unit, pointing out that many staff in other archival and records management units either feel shut out 
of electronic records matters or simply leave such matters to the presumed experts. In one way or 
another, dealing with electronic records ought to be an aspect of nearly every staff member's job, 
from those who provide records scheduling and advisory services to those in archival accessioning, 
description, and reference. The consultant also recommended that SCDAH move beyond the policy-
level guidance it has done so well and engage not only in high level policy issues (especially through the 
Governor's Information Resource Council) but also, and just as importantly, in more extensive and 
intensive project work, including ground-level short-term projects and medium-level longer-term projects. 
State agency records management 
State agencies have 10,121 records series in paper form; of these, 6,931 have been scheduled for 
appropriate disposition, for destruction, for short-term retention by the agency or the State Records 
Center, or for permanent retention by SCDAH. 
There are nearly 557,000 cubic feet, or 1.4 billion pages of state agency records in offices and storage 
areas, enough boxes if laid out end-to-end to stretch from Columbia to Charleston. Many of the storage 
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C o s t  a v o i d a n c e :  w h a t  t h e  S C O A H  s a v e s  o t h e r  S C  a g e n c i e s  t h r o u g h  i t s  
r e c o r d s  m a n a g e m e n t  p r o g r a m  
A m o u n t  S a v e d  
( i n  t h o u s a n d s  o f  
d o l l a r s )  
F Y  9 2 - 9 3  F Y  9 3 - 9 4  F Y  9 4 - 9 5  F Y  9 5 - 9 6  F Y  9 6 - 9 7  F Y  9 7 - 9 8  F Y  9 8 - 9 9  F Y  99~0 
S o u r c e :  S C D A H  A n n u a l  A c c o u n t a b i l i t y  R e p o r t  f o r  F i s c a l  Y e a r  2 0 0 0 .  
a r e a s  w e r e  u n s u i t a b l e ,  e x p o s i n g  t h e  r e c o r d s  t o  d a m a g e  o r  d e s t r u c t i o n  b y  f i r e ,  w a t e r ,  t h e f t ,  o r  v e r m i n .  
O f  t h e  5 5 7 , 0 0 0  c u b i c  f e e t  o f  s t a t e  a g e n c y  r e c o r d s ,  8 6 , 9 6 2  a r e  e l i g i b l e  f o r  t r a n s f e r  t o  t h e  S t a t e  
R e c o r d s  C e n t e r .  T h e  S t a t e  R e c o r d s  C e n t e r ,  h o w e v e r ,  i s  u n a b l e  t o  a c c o m m o d a t e  t h e s e  r e c o r d s  b e -
c a u s e  t h e  8 8 , 0 0 0  c u b i c  f e e t  i t  i s  n o w  s t o r i n g  i s  c l o s e  t o  i t s  9 6 , 0 0 0  c u b i c  f o o t  s t o r a g e  c a p a c i t y .  
O v e r  t h e  n e x t  f e w  y e a r s ,  a b o u t  1 2 , 0 0 0  c u b i c  f e e t  o f  s t a t e  a g e n c y  r e c o r d s  w i l l  b e  e l i g i b l e  f o r  t r a n s f e r  
f o r  p e r m a n e n t  r e t e n t i o n  a t  S C D A H .  
S u r v e y  a n d  f o c u s  g r o u p  r e s p o n s e s  i n d i c a t e  a n  8 0  p e r c e n t  o r  m o r e  l e v e l  o f  s a t i s f a c t i o n  w i t h  o u r  p u b l i -
c a t i o n s ,  a d v i s o r y  s e r v i c e s ,  a n d  r e c o r d s  s c h e d u l i n g .  R e s p o n d e n t s  e x p r e s s e d  i n t e r e s t  i n  a n  e x p a n s i o n  o f  
a d v i s o r y  s e r v i c e s  f o r  t h e  m a n a g e m e n t  o f  e l e c t r o n i c  r e c o r d s ,  r e c o r d s  s t o r a g e ,  a n d  d o c u m e n t  i m a g i n g -
s c a n n i n g  a n d  m i c r o f i l m i n g .  T h e y  a l s o  w a n t  u p d a t e d  t e c h n i c a l  l e a f l e t s  a n d  r e l a t e d  m a t e r i a l  o n  e l e c t r o n i c  
r e c o r d s  m a n a g e m e n t  a n d  s u g g e s t  p u b l i s h i n g  t h e s e  v i a  t h e  W e b  r a t h e r  t h a n  i n  h a r d  c o p y .  I n t e r e s t  i s  h i g h  
f o r  m o r e  g u i d a n c e  o n  v e n d o r s  a n d  c o n t r a c t s  f o r  r e c o r d s  s e r v i c e s  l i k e  d o c u m e n t  d e s t r u c t i o n ,  s c a n n i n g ,  
a n d  m i c r o f i l m i n g ;  f o r  h e l p  w i t h  c o s t / b e n e f i t  a n a l y s e s ;  f o r  m a k i n g  S C D A H  f o r m s  a v a i l a b l e  f o r  c o m p l e -
t i o n  o n  t h e  I n t e r n e t ;  a n d  f o r  p r o v i d i n g  b e t t e r  g u i d a n c e  o n  w h a t  c o n s t i t u t e s  a  r e c o r d  f o r  r e t e n t i o n  s c h e d -
u l i n g .  M a n y  s a i d  t h a t  t h e y  f e l t  u n p r e p a r e d  f o r  t h e  w o r k  r e q u i r e d  o f  t h e m  a n d  a l s o  t h a t  t h e i r  a g e n c i e s  h a d  
n o t  g i v e n  t h e m  t h e  a u t h o r i t y  t h e y  n e e d  t o  f u l f i l l  t h e  d u t i e s  o f  a  r e c o r d s  o f f i c e r .  
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Disaster can strike at any time, 
so protecting valuable recrrrds 
through disaster planning 
makes good sense. A fire in the 
State Attorney General's Office 
destroyed these recrrrds, but the 
infrrrmation they contained was 
saved because microfilm security 
copies were stored off-site. 
SCDAH. 
Needs 
SCDAH needs to develop collecting/documentation and appraisal policies and related procedures, 
address the professional development of staff, and resolve organizational issues to strengthen its 
archival functions. Especially important is the need to provide greater descriptive information to 
make holdings more accessible to a wider public, both on-site and over the Internet; to manage 
carefully available archival shelf space, and, possibly, to digitize significant portions of the holdings. 
Competing with these are significant long-term preservation needs. 
As noted in the survey of SCDAH holdings, there are extensive needs for processing, conservation, 
holdings maintenance, and microfilming. Many of the most basic of these activities cannot be under-
taken, as noted by the SC SHRAB consultant, because the SCDAH lacks support staff. This limits their 
ability to deal with SCDAH's preservation concerns in an integrated and intensive fashion. Of special 
concern is the microfilm lab, which operates as a service bureau for paying customers who are most 
often interested in the microfilming of more recent records. There are large quantities of SCDAH 
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h o l d i n g s  r e q u i r i n g  m i c r o f i l m i n g  a n d  a n  e v e n  g r e a t e r  q u a n t i t y  i n  l o c a l  g o v e r n m e n t s  ( s e e  b e l o w ) ,  a l l  
a t  r i s k  f r o m  l o s s  o r  d e t e r i o r a t i o n  u n l e s s  m i c r o f i l m e d .  I n  a d d i t i o n ,  t h e  m i c r o f i l m  l a b  s t o r e s  o v e r  1 5 0 , 0 0 0  
r o l l s  o f  c a m e r a  n e g a t i v e  m i c r o f i l m  f o r  s t a t e  a g e n c i e s  a n d  l o c a l  g o v e r n m e n t s  f o r  s e c u r i t y  a n d  d u p l i c a -
t i o n .  A c c e s s  t o  t h i s  m i c r o f i l m  i s  m a n u a l  r a t h e r  t h a n  a u t o m a t e d  a n d  l a c k s  t h e  k i n d  o f  d e s c r i p t i o n  
n e c e s s a r y  f o r  e f f e c t i v e  p u b l i c  a c c e s s .  M a n y  o f  t h e s e  m i c r o f i l m  r o l l s  a r e  o f  h i s t o r i c a l  r e c o r d s  n o t  a v a i l -
a b l e  t h r o u g h  t h e  r e f e r e n c e  r o o m  a n d  s h o u l d  b e  d u p l i c a t e d ,  s u b j e c t  t o  a p p r o p r i a t e  s t a t e  a n d  l o c a l  
g o v e r n m e n t  a p p r o v a l s ,  a n d  f u l l y  d e s c r i b e d  i n  a n  a u t o m a t e d  d a t a b a s e  f o r  p u b l i c  a c c e s s .  
C o n s i d e r a b l e  e f f o r t  a n d  r e s o u r c e s  m u s t  b e  e x p e n d e d  t o  d e v e l o p  S C D A H ' s  e l e c t r o n i c  r e c o r d s  p r o -
g r a m .  T r a i n i n g  a n d  s t a f f  d e v e l o p m e n t  a r e  h i g h  p r i o r i t i e s .  J u s t  a s  i m p o r t a n t ,  h o w e v e r ,  i s  t h e  n e e d  t o  f o c u s  
d e p a r t m e n t a l  e f f o r t s  o n  i d e n t i f y i n g  a n d  p r e s e r v i n g  a r c h i v a l  e l e c t r o n i c  r e c o r d s ,  d e f i n i n g  t h e  s c o p e  o f  i t s  
a c t i v i t i e s ,  a n d  w o r k i n g  o n  p r o j e c t s  a n d  t r a i n i n g  w i t h  s t a t e  a g e n c i e s  a n d  l o c a l  g o v e r n m e n t s .  
I n  t e r m s  o f  r e c o r d s  m a n a g e m e n t ,  i t  i s  c l e a r  t h a t  S C D A H  m u s t  b e c o m e  m o r e  a c t i v e  a n d  v i s i b l e  w i t h  
s t a t e  a g e n c i e s ,  e s p e c i a l l y  i n  t h e  m a t t e r  o f  e l e c t r o n i c  r e c o r d s ,  e x p a n d / b u i l d  a  n e w  S t a t e  R e c o r d s  C e n t e r ,  
a n d  e n l a r g e  i t s  a d v i s o r y  a n d  p u b l i c a t i o n s  p r o g r a m .  E s p e c i a l l y  i m p o r t a n t ,  i t  m u s t  u s e  t h e  I n t e r n e t  t o  a  
g r e a t e r  e x t e n t  t o  g i v e  i t s  c l i e n t s  t h e  o p p o r t u n i t y  t o  c o m p l e t e  f o r m s  a n d  o t h e r  t r a n s a c t i o n s  a n d  t o  p r o v i d e  
i n f o r m a t i o n  a n d  i n s t r u c t i o n .  
L o c a l  g o v e r n m e n t  r e c o r d s  
I n  a s s e s s i n g  t h e  c o n d i t i o n s  a n d  n e e d s  i n  t h e  l o c a l  g o v e r n m e n t  r e c o r d s  a r e a ,  t h e  S C  S H R A B  h i r e d  a  c o n s u l t a n t  w h o  
i n t e r v i e w e d  l o c a l  g o v e r n m e n t  o f f i c i a l s ,  c o n d u c t e d  a  s u r v e y  o f  c o u n t y  a n d  m u n i c i p a l  o f f i c e s ,  a n d  i n t e r v i e w e d  
S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  s t a f f  T h e  d e p a r t m e n t  s u p p l e m e n t e d  t h i s  a c t i v i t y  w i t h  a n  o n -
s i t e  s u r v e y  o f  a l l  f o r t y - s i x  c o u n t i e s  t o  d e t e r m i n e  w h a t  h i s t o r i c a l l y - s i g n i f i c a n t  r e c o r d s  i n  c o u n t y  o f f i c e s  a r e  e l i g i b l e  f o r  
m i c r o f i l m i n g .  I t  a l s o  h e l d  f o c u s  g r o u p  a n d  o t h e r  m e e t i n g s  w i t h  l o c a l  o f f i c i a l s .  
F i n d i n g s  
B a c k g r o u n d  a n d  c o n t e x t  
T h e  r e l a t i o n s h i p  t h e  S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  h a s  w i t h  l o c a l  g o v e r n m e n t s  
i s  d i f f e r e n t  f r o m  i t s  r e l a t i o n s h i p  w i t h  s t a t e  a g e n c i e s .  T h o u g h  t h e  P u b l i c  R e c o r d s  A c t  ( P R A ,  s e e  a b o v e  
u n d e r  S t a t e  G o v e r n m e n t  R e c o r d s ,  p . 3 7 ) ,  r e q u i r e s  S o u t h  C a r o l i n a  l o c a l  g o v e r n m e n t s  t o  p a r t i c i p a t e  i n  
t h e  d e p a r t m e n t ' s  r e c o r d s  m a n a g e m e n t  p r o g r a m  ( s e e  d e s c r i p t i o n  a b o v e ,  p p .  3 7 - 3 8 ) ,  t h e  d e p a r t m e n t  
i s  n o t  o b l i g a t e d  t o  a c c e p t  a r c h i v a l  l o c a l  g o v e r n m e n t  r e c o r d s  f o r  p e r m a n e n t  r e t e n t i o n .  T h e  d e p a r t -
m e n t  d o e s ,  h o w e v e r ,  h a v e  t h e  a u t h o r i t y  t o  r e m o v e  f r o m  l o c a l  g o v e r n m e n t  o f f i c e s  r e c o r d s  i n  d a n g e r  o f  
d a m a g e  o r  d e s t r u c t i o n .  L o c a l  g o v e r n m e n t s  h a v e  t h e  p r i m a r y  r e s p o n s i b i l i t y  f o r  t h e  p r o p e r  s t o r a g e  
a n d  m a n a g e m e n t  o f  a l l  t h e i r  r e c o r d s - a r c h i v a l  a n d  n o n - a r c h i v a l .  W h e n  i t  h a s  t h e  s p a c e ,  t h e  d e p a r t -
m e n t  a c c e p t s  l o c a l  g o v e r n m e n t  r e c o r d s  f o r  p e r m a n e n t  r e t e n t i o n  a t  t h e  S o u t h  C a r o l i n a  A r c h i v e s  a n d  
H i s t o r y  C e n t e r .  T h e s e  a r e  u s u a l l y  r e c o r d s  t h e  d e p a r t m e n t  c o n s i d e r s  o f  p o t e n t i a l l y  h i g h  r e s e a r c h  v a l u e .  
I n d e e d ,  o v e r  3 0  p e r c e n t  o f  t h e  d e p a r t m e n t ' s  p a p e r  h o l d i n g s  a n d  6 0  p e r c e n t  o f  t h e  m i c r o f i l m  a v a i l -
a b l e  i n  t h e  r e f e r e n c e  r o o m  a r e  l o c a l  g o v e r n m e n t  r e c o r d s .  T h r o u g h  i t s  r e c o r d s  m a n a g e m e n t  p r o -
g r a m ,  t h e r e f o r e ,  t h e  d e p a r t m e n t  w o r k s  w i t h  l o c a l  g o v e r n m e n t s  t o  s c h e d u l e  r e c o r d s  f o r  a p p r o p r i a t e  
d i s p o s i t i o n ,  p r o v i d e s  g u i d a n c e  o n  d e v e l o p i n g  r e c o r d s  m a n a g e m e n t  p r o g r a m s ,  a d v i s e s  o n  m i c r o f i l m -
i n g  a n d  o t h e r  t e c h n o l o g i e s ,  a n d  p r o v i d e s  g u i d a n c e  a n d  a s s i s t a n c e  i n  d i s a s t e r  p l a n n i n g  a n d  r e c o v e r y  
a n d  t h e  p r e s e r v a t i o n  a n d  m a n a g e m e n t  o f  a r c h i v a l  r e c o r d s .  
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A SC SHRAB regrant to Aiken County provided the support needed to establish a records management program. 
Top: The county records storage facility before the development of the program. Bottom: The Aiken County records 
center established with support from the regrant houses county records that are now organized for easy reference and 
retrieval. SCDAH. 
44 INTO THE 21sT CENTURY 
F o r  t h e  m o s t  p a r t ,  d e p a r t m e n t  s t a f f  m e m b e r s  w o r k  w i t h  c o u n t i e s  a n d  m u n i c i p a l i t i e s .  T h e i r  c o n t a c t  
w i t h  s c h o o l  d i s t r i c t s  a n d  s p e c i a l  s e r v i c e  d i s t r i c t s  v a r i e s ,  a n d  t h e y  h a v e  v i r t u a l l y  n o  c o n t a c t  w i t h  t h e  r e -
g i o n a l  C o u n c i l s  o f  G o v e r n m e n t .  T h e  m o s t  s i g n i f i c a n t  d e v e l o p m e n t  f o r  t h e  d e p a r t m e n t ' s  l o c a l  r e c o r d s  
p r o g r a m  h a d  b e e n  i t s  a d m i n i s t r a t i o n  o f  a  S C  S H R A B  r e g r a n t  f o r  l o c a l  g o v e r n m e n t  r e c o r d s  i n  1 9 9 0 - 1 9 9 3 .  
T h e  b o a r d  f u n d e d  f o r t y - e i g h t  c o u n t y  a n d  m u n i c i p a l  p r o j e c t s ,  m a n y  f o r  r e c o r d s  s c h e d u l i n g  a n d  m i c r o -
f i l m i n g  b u t  s e v e r a l  f o r  t h e  d e v e l o p m e n t  o f  r e c o r d s  m a n a g e m e n t  p r o g r a m s .  T h e  g r a n t s  p r o g r a m  g a v e  t h e  
l o c a l  r e c o r d s  p r o g r a m  a  b o o s t  f o r  i t  g a v e  l o c a l  o f f i c i a l s  t h e  r e s o u r c e s  t o  c a r r y  o u t  m a n y  o f  t h e  d e p a r t m e n t ' s  
r e c o m m e n d a t i o n s .  T h e  r e g r a n t  a l s o  r e s u l t e d  i n  t h e  d e v e l o p m e n t  o f  a  l o c a l  r e c o r d s  m a n u a l  a n d  g e n e r a l  
r e c o r d s  r e t e n t i o n  s c h e d u l e s ,  t h e  p r o m u l g a t i o n  o f  m i n i m u m  r e c o r d s  s t o r a g e  s t a n d a r d s  a s  s t a t e  r e g u l a -
t i o n s ,  a n d  t h e  p u b l i c a t i o n  o f  a  n u m b e r  o f  t e c h n i c a l  l e a f l e t s .  
L o c a l  g o v e r n m e n t  r e c o r d s  m a n a g e m e n t  
T h e  S C  S H R A B  c o n s u l t a n t  f o u n d  t h a t  f e w  l o c a l  g o v e r n m e n t s  h a v e  c o m p r e h e n s i v e  r e c o r d s  p r o g r a m s  a n d  
t h a t  t h e  b a l a n c e  o f  r e s p o n s i b i l i t i e s  f o r  r e c o r d s  b e t w e e n  t h e  d e p a r t m e n t  a n d  l o c a l  g o v e r n m e n t s  i s  u n d e -
f i n e d .  N e i t h e r  t h e  l o c a l  g o v e r n m e n t s  n o r  t h e  d e p a r t m e n t  i s  d o i n g  m u c h  a b o u t  t h e  m a n a g e m e n t  o f  
e l e c t r o n i c  r e c o r d s  ( s e e  t h e  s t a t e  g o v e r n m e n t  r e c o r d s  s e c t i o n  a b o v e ,  
p .  3 4 ) .  H e  a l s o  n o t e d  t h a t  a l t h o u g h  l o c a l  o f f i c i a l s  a p p r e c i a t e  t h e  g u i d a n c e  
t h e y  g e t  f r o m  t h e  d e p a r t m e n t ,  i t s  o v e r s i g h t  a n d  a d v i s o r y  s e r v i c e s  n e e d  
r e v i s i o n .  E q u a l l y  s i g n i f i c a n t ,  m a n y  l o c a l  g o v e r n m e n t  o f f i c i a l s  a r e  u n a w a r e  
o f  t h e  d e p a r t m e n t ' s  s e r v i c e s  a n d  r e s p o n s i b i l i t i e s .  T h e  c o n s u l t a n t  a l s o  
p o i n t e d  o u t  t h a t  t h e  d e p a r t m e n t  l a c k s  t h e  s t a f f  t o  d o  m u c h  m o r e  t h a n  i t  
a l r e a d y  d o e s  w i t h  l o c a l  g o v e r n m e n t s .  
B a s e d  o n  c o n v e r s a t i o n s  w i t h  S C  S H R A B  r e g r a n t  r e c i p i e n t s ,  t h e  c o n -
s u l t a n t  c o n c l u d e d  t h a t  a l t h o u g h  t h e  f u n d e d  p r o j e c t s  m e t  e x p e c t a t i o n s ,  
t h e y  f a i l e d  t o  p r o d u c e  c o m p r e h e n s i v e  r e c o r d s  m a n a g e m e n t  p r o g r a m s .  
I n  a d d i t i o n  t o  t h e s e  o b s e r v a t i o n s  o f  t h e  S C  S H R A B  c o n s u l t a n t ,  l o c a l  
g o v e r n m e n t  p a r t i c i p a n t s  i n  d e p a r t m e n t - s p o n s o r e d  m e e t i n g s  h a d  c o m -
m e n t s  a n d  s u g g e s t i o n s .  S e v e r a l  u r g e d  t h e  d e p a r t m e n t  t o  p r o s e c u t e  P u b l i c  
" S u p p o r t  f r o m  t h e  t o p  [ i n  S o u t h  
C a r o l i n a  l o c a l  g o v e r n m e n t s ]  i s  l a c k i n g .  
T h e r e  i s  n o t  a  w e l l - d e v e l o p e d  s e n s e  
t h a t  r e c o r d s  a r e  e s s e n t i a l  t o  
g o v e r n m e n t  a d m i n i s t r a t i o n ,  t h a t  t h e i r  
s o u n d  a d m i n i s t r a t i o n  i s  a  c o s t - e f f e c t i v e  
a p p r o a c h  t o  c o n t r o l l i n g  v i t a l  
i n f o r m a t i o n ,  a n d  t h a t  r e c o r d s  n e e d  
m a n a g i n g  i n  t h e  s a m e  s e n s e  t h a t  
o t h e r  g o v e r n m e n t a l  a s s e t s  n e e d  a n d  
w a r r a n t  m a n a g i n g . "
9  
B r u c e  W .  D e a r s t y n e ,  S C  S H R A B  c o n s u l t a n t  
R e c o r d s  A c t  v i o l a t i o n s  o n  t h e  p a r t  o f l o c a l  g o v e r n m e n t  o f f i c i a l s ,  m a k e  g r e a t e r  e f f o r t s  t o  i n f o r m  c o u n t y  
a n d  m u n i c i p a l  a d m i n i s t r a t o r s  o f  t h e i r  r e c o r d s  r e s p o n s i b i l i t i e s ,  c o n d u c t  m o r e  o u t r e a c h  t o  s m a l l  t o w n s ,  
a n d  s e e k  a d d i t i o n a l  f u n d i n g  f o r  l o c a l  g o v e r n m e n t  r e c o r d s  m a n a g e m e n t .  
P r e s e r v a t i o n  m i c r o f i l m i n g  
S C D A H ' s  o n - s i t e  s u r v e y  o f  a l l  f o r t y - s i x  c o u n t i e s  i n  1 9 9 9  r e v e a l e d  t h a t  t h e y  h o l d  a b o u t  2 0 , 0 0 0  c u b i c  
f e e t  o f  h i s t o r i c a l l y - s i g n i f i c a n t  r e c o r d s  t h a t  a r e  e l i g i b l e  f o r  m i c r o f i l m i n g  f o r  s p a c e - s a v i n g s  a n d  p r e s e r -
v a t i o n - i n  t e r m s  o f  v o l u m e ,  t h i s  i s  a b o u t  t h r e e - q u a r t e r s  o f  t h e  r e c o r d s  n o w  i n  t h e  d e p a r t m e n t ' s  s t a c k s .  
T h e  d e p a r t m e n t ' s  a n a l y s t s  d e t e r m i n e d  t h a t  a g e ,  c o n d i t i o n ,  a n d  r e s e a r c h  i m p o r t a n c e  m a d e  a b o u t  
7 , 0 0 0  o f  t h o s e  r e c o r d s  o f  h i g h  p r i o r i t y .  A s  n o t e d  p r e v i o u s l y  i n  t h e  s e c t i o n  o n  s t a t e  g o v e r n m e n t  r e c o r d s ,  
b e c a u s e  t h e  d e p a r t m e n t ' s  m i c r o f i l m  l a b  i s  a  r e v e n u e - g e n e r a t i n g  o p e r a t i o n ,  t h e  d e p a r t m e n t  l a c k s  t h e  
c a p a c i t y  t o  m i c r o f i l m  t h e  r e c o r d s  i n  i t s  o w n  s t a c k s .  F o r t u n a t e l y ,  t h e  G e n e r a l  A s s e m b l y  h a s  g : i v e n  t h e  
d e p a r t m e n t  a  s p e c i a l ,  o n e - t i m e  a p p r o p r i a t i o n  t o  m i c r o f i l m  c o u n t y  e s t a t e  f i l e s ;  t h e  d e p a r t m e n t  i s  n o w  
a s k i n g  f o r  f u n d s  t o  c o n d u c t  a n  o n g o i n g  p r o g r a m .  T h e  d e p a r t m e n t  h a s  a l s o  e n t e r e d  i n t o  a  c o o p e r a -
t i v e  a g r e e m e n t  w i t h  t h e  G e n e a l o g i c a l  S o c i e t y  o f  U t a h  ( G S U )  t o  m i c r o f i l m  e l i g i b l e  e s t a t e  f i l e s  ( t o  
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The SCDAH microfilms oliler 
county records for counties free 
of charge when it has funds to 
do so. Here department diredor 
Dr. Rodger E. Stroup delivers 
191 rolls of Edgefield County 
court records, 1800-1871, to 
the Probate Court Archivist 
Teresa H. Harvey and Probate 
Court Judge Robert E. Peeler, 
Jr. TheSCDAHhasconducted 
on-site surveys in every county 
to identify historical county 
records that ought to be micro-
filmed. The comprehensive 
listing is available at http:/ I 
www.state.sc.us/scdah/ 
mfmcnty I countymfm.htm. 
SCDAH. 
1915) and marriage licenses (to 1950) in all South Carolina counties. The department arranges for 
temporary transfer of the records from the counties to the South Carolina Archives and History 
Center, where they are prepared and microfilmed by GSU volunteers. The department receives mi-
crofilm negatives of these records for storage and places copies in the reference room for research. 
As important as they are, these two programs barely scratch the surface of the massive quantities of 
historical county government records in need of microfilming. 
Needs 
Most importantly, the local government records area needs an increase in resources and funding and a 
strengthening of the relationship between the department and the local records community. Related to 
these is the department's need to increase its visibility on local government issues, develop new ap-
proaches to advisory services, including those for electronic records, and tighten requirements for local 
government records management. 
Common themes: 
~ Funding/Resources • Access • Preservation • Education and Training • Information Technology! 
........... Electronic Records • Visibility 
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H i s t o r i c a l  r e c o r d s  p r i o r i t i e s ,  g o a l s ,  o b j e c t i v e s ,  a n d  
a c t i v i t i e s ,  2 0 0 0 - 2 0 0 5  
O v e r v i e w  a n d  i m p l e m e n t a t i o n  
T h e  S C  S H R A B  c o n s i d e r s  t h e  f o l l o w i n g  s i x  p r i o r i t i e s  e q u a l l y  i m p o r t a n t  t o  i m p r o v e  h i s t o r i c a l  r e c o r d s  
m a n a g e m e n t ,  p r e s e r v a t i o n ,  a n d  a c c e s s  i n  S o u t h  C a r o l i n a  o v e r  t h e  n e x t  f i v e  y e a r s :  
A :  E d u c a t e  t h e  p u b l i c  o n  t h e  i m p o r t a n c e  a n d  s i g n i f i c a n c e  o f  h i s t o r i c a l  r e c o r d s  
B :  I n c r e a s e  f i n a n c i a l  s u p p o r t  f o r  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  
C :  I n c r e a s e  a r c h i v a l  e d u c a t i o n / t r a i n i n g  a n d  p r o g r a m  d e v e l o p m e n t  
D :  E n s u r e  t h a t  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  a r e  p r e s e r v e d  a n d  a c c e s s i b l e  f o r  u s e  
E :  A d d r e s s  t h e  c h a l l e n g e s  p o s e d  f l y  t h e  p r o l i f e r a t i o n  o f  i n f o r m a t i o n  t e c h n o l o g y  a n d  e l e c t r o n i c  r e c o r d s  
F :  E n s u r e  a  p r o d u c t i v e  a n d  v i s i b l e  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  
G o a l s ,  o b j e c t i v e s ,  a n d  a c t i v i t i e s  
E a c h  o f  t h e  s i x  p r i o r i t i e s  i s  f o l l o w e d  b y  o n e  o r  m o r e  g o a l s  a n d  t h e n  b y  o b j e c t i v e s  t o  w o r k  t o w a r d  
d u r i n g  t h e  p l a n n i n g  p e r i o d  2 0 0 0 - 2 0 0 5 .  F o l l o w i n g  t h e  o b j e c t i v e s  a r e  p o s s i b l e  a c t i v i t i e s  t o  p u r s u e  t o  
m e e t  t h e  o b j e c t i v e s .  T h e s e  a c t i v i t i e s  a r e  p r o p o s e d  a s  o n e s  t h a t  a r e  o f  t h e  h i g h e s t  i m p o r t a n c e  t o  
a d d r e s s  t h e  s i x  p r i o r i t i e s  e f f e c t i v e l y .  T h i s  d o e s  n o t  m e a n  t h a t  t o  b e  s u c c e s s f u l  a l l  t h e  a c t i v i t i e s  m u s t  b e  
p u r s u e d .  C i r c u m s t a n c e s  o v e r  t h e  n e x t  s e v e r a l  y e a r s ,  f o r  i n s t a n c e ,  m i g h t  c h a n g e  s i g n i f i c a n t l y  i n  s o m e  
a r e a s ,  m a k i n g  s p e c i f i c  o b j e c t i v e s  a n d  a c t i v i t i e s  o f  g r e a t e r  o r  l e s s e r  i m p o r t a n c e  t h a n  t h e y  a p p e a r e d  a t  
t h e  t i m e  t h e  S C  S H R A B  f o r m u l a t e d  i t s  p l a n  i n  e a r l y  2 0 0 0 .  
A c c o u n t a b i l i t y  a n d  p e r f o r m a n c e  m e a s u r e m e n t  
G i v e n  t h e  a b o v e ,  t h e  f o l l o w i n g  s t a t e  p l a n  d o e s  n o t  g i v e  d e t a i l s  a n d  s p e c i f i c s  o n  w h a t  s h o u l d  h a p p e n  w h e n  
a n d  b y  w h o m .  T h e  S C  S H R A B  w i l l  r e v i e w  t h i s  p l a n  e a c h  y e a r  t o  a s s e s s  p r o g r e s s  t o w a r d  a d d r e s s i n g  t h e  s i x  
p r i o r i t i e s  a n d  w i l l  m a k e  a d j u s t m e n t s  t h r o u g h  a n n u a l  w o r k p l a n s  a n d  r e p o r t s .  I m p o r t a n t  i n  t h i s  p e r i o d i c  
r e v i e w  a n d  a d j u s t m e n t  w i l l  b e  t h e  p e r f o r m a n c e  i n d i c a t o r s  l i s t e d  u n d e r  e a c h  o f  t h e  s i x  p r i o r i t i e s .  A s  w i t h  
t h e  a c t i v i t i e s ,  n o t  a l l  t h e  p e r f o r m a n c e  i n d i c a t o r s  n e e d  t o  b e  a d d r e s s e d .  T h e  S C  S H R A B  w i l l  r e v i e w  t h i s  p l a n  e a c h  
T h e y  d o ,  h o w e v e r ,  s u g g e s t  t h e  k i n d  o f  r e s u l t s  t h e  S C  S H R A B  h o p e s  y e a r  t o  a s s e s s  p r o g r e s s  t o w a r d  a d d r e s s i n g  
a r e  a c h i e v e d  d u r i n g  t h e  2 0 0 0 - 2 0 0 5  p l a n n i n g  p e r i o d .  t h e  s i x  p r i o r i t i e s  a n d  w i H  m a k e  
T h e  b o a r d ' s  a n n u a l  r e v i e w  w i l l  i n c l u d e  a n  a s s e s s m e n t  o f  t h e  d e - a d j u s t m e n t s  t h r o u g h  a n n u a l  w o r k p l a n s  
g r e e  t o  w h i c h  t h e  p e r f o r m a n c e  i n d i c a t o r s  a r e  b e i n g  o r  h a v e  b e e n  a n d  r e p o r t s .  
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addressed. In this regard, however, it must be noted that the SC SHRAB needs to develop baseline 
information before it can adequately assess performance in several areas. To do this, the SC SHRAB 
will sponsor regular meetings of historical records repository and organization representatives to 
gather information, assess progress, and discuss matters of common interest, concern, and action 
(see Priority F, Goal III, p. 64). 
State plan priorities, goals, objectives, activities, and performance indicators 
PRIORITY A: Educate the public on the importance and significance of historical records 
Explanation: A persistent theme throughout the SC SHRAB planning process has been the need for greater appre-
ciation and understanding !Jy the public of the importance and significance of historical records. This is viewed as 
an important ingredient in the success of any effort to secure increases in the support for and use of archives. There 
must be clear, compelling information on this topic. Historical records play a critical role in ensuring government 
accountability and in promoting the economic development of communities. They also provide a touchstone to the 
past for students, acknowledge the diversity of South Carolina's people, and enrich the fabric of South Carolina's 
present !Jy interweaving the substantial threads of its past. 
Goal: Increase public awareness, support, and understanding of archives and records 
management 
Objective 1: Cultivate understanding of significance of historical records among those who create 
and use them 
Objective 2: Increase awareness of archival and records management programs 
Objective 3: Promote coalition building in support of historical records programs 
Possible activities: 
• Conduct regional 'Archive in Your Attic' events that incorporate sessions on the nature of historical 
records and how they are preserved 
• Establish a 'hotline' or referral number for individuals in need of advice either on archival matters 
or on how and where to donate historical material 
• Promote and support national Archives Week and Records Management Week celebrations 
• Incorporate archival issues and concerns into the state's History Day competitions for middle and 
high school students and promote in K-12 curriculum, as appropriate 
• Promote the importance of archival materials and the need for increased support among cultural 
historical agency administrators and governing boards 
• Identify individuals and groups able and willing to work on fund-raising and other resource-
generating activities 
• Create an archives advocacy group to develop strategies and pursue projects to increase public 
awareness of and support for archives 
48 INTO THE 21sT CENTURY 
M i d d l e  s c h o o l  a n d  h i g h  s c h o o l  s t u d e n t s  p a r t i c i p a t i n g  i n  a n n u a l  H i s t o r y  D a y  c o m p e t i t i o n s  c a n  b e n e f i t  f r o m  t h e  
r i c h e s  c o n t a i n e d  i n  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s .  S C D A H .  
•  E d u c a t e  s t a t e  a n d  l o c a l  p o l i t i c a l  l e a d e r s  o n  b e n e f i t s  t o  b e  g a i n e d  f r o m  e f f e c t i v e  a r c h i v a l  a n d  r e c o r d s  
m a n a g e m e n t  p r o g r a m s  
•  C o n d u c t  w o r k s h o p s  o n  h o w  t o  b u i l d  g r a s s - r o o t s  s u p p o r t  a n d  h o w  t o  a d v o c a t e  p r o g r a m s  i n t e r n a l l y  
a n d  e x t e r n a l l y  
P e r f o r m a n c e  i n d i c a t o r s :  
•  I n c r e a s e  i n  m e d i a  c o v e r a g e  r e l a t i n g  t o  r e c o r d s  i s s u e s ,  e v e n t s ,  a n d  h i s t o r i c a l  c o l l e c t i o n s  i n  t h e  s t a t e  
•  I n c r e a s e  i n  p u b l i c  p r o g r a m s  t h a t  u s e  o r  f e a t u r e  a r c h i v e s  a n d  r e c o r d s  
•  I n c r e a s e  i n  u s e  o f  a r c h i v e s  a n d  h i s t o r i c a l  r e c o r d s  i n  H i s t o r y  D a y  a c t i v i t i e s  
•  I n c r e a s e  i n  A r c h i v e s / R e c o r d s  M a n a g e m e n t  W e e k  e v e n t s  a n d  a t t e n d a n c e  
•  I n c r e a s e  i n  t h e  n u m b e r  o f  n e w  o r g a n i z a t i o n s  a n d  i n d i v i d u a l s  w o r k i n g  w i t h  h i s t o r i c a l  r e c o r d s  
r e p o s i t o r i e s  t o  p r e s e r v e  t h e i r  r e c o r d s  
•  I n c r e a s e  i n  t h e  n u m b e r  o f  o r g a n i z a t i o n s  s p o n s o r i n g  e v e n t s  o r  p r o m o t i n g  S o u t h  C a r o l i n a  
a r c h i v e s  a n d  r e c o r d s  
•  C o m p l e t i o n  o f  a c t i v i t i e s  a s  d e s i g n a t e d  o n  t h e  S C  S H R A B  a n n u a l  w o r k p l a n  
•  I n c r e a s e  i n  t h e  n u m b e r  o f  c o l l a b o r a t i v e  e v e n t s  t o  p u b l i c i z e  a r c h i v e s  a n d  r e c o r d s  
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PRIORITY B: Increase financial support for South Carolina's historical records 
Explanation: As noted in virtually every area of investigation during the SC SHRAB planning process, the low level 
or lack of .financial and other resources impedes progress in managing, preserving, and providing access to South 
Carolina's documentary heritage. This is true in the state and local government areas as well as in the repositories of 
non-government historical records. Problems range from a lack of funds to hire and retain staff to the inability to store 
and preserve historical records properly. As one of the board consultants noted, " ... limited resources are at the heart 
of most of the challenges that these repositories face daily. "11 South Carolina has been fortunate over the past decade in 
securing major federal and state grant funding. Notable has been the award of nearly $500,000 to the SC SHRAB 
from the NHPRC and the South Carolina General Assembly. The SC SHRAB regranted these funds to local govern-
ments for archival preservation and records management projects, 1990-1993, and to repositories of non-government 
To continue the momentum started with 
the regrant projects of the 1990s, 
significant additionat ongoing funding 
for historical records programs and 
activities is imperative. 
historical records for a wide range of preservation and access projects, 1995-1999. 
In all, during the past decade, the SC SHRAB funded over one hundred twenty 
projects and conducted and sponsored a variety of educational and training ac-
tivities. To continue the momentum started with the regrant projects of the 1990s, 
significant additional, ongoing funding for historical records programs and ac-
tivities is imperative. 
Among the significant challenges in this priority area are both the need to secure fundingfrom the NHPRC and the 
General Assembly and to identifY and stimulate support from other sources. To be successful, partnerships and 
coalitions will need to be developed. 
Goal: Seek the resources necessary to address the needs of historical records 
Objective 1: Pursue the financial resources that enable the SC SHRAB to continue as a granting 
agency 
Objective 2: Increase the number of grant proposals from South Carolina institutions 
Possible activities: 
• Submit SC SHRAB regrant proposal(s) to the NHPRC for local governments and non-government 
records repositories 
• Seek NHPRC regrant project matching and other funds from the General Assembly for an ongoing 
SC SHRAB grant program 
• Identify and explore potential non-public sources of funding and support for archival projects and 
activities 
• Support and promote the creation of a fund for the preservation of non-government historical 
records and the improvement of local government records programs 
• Provide the General Assembly and other potential financial supporters, as well as the South Carolina 
historical records community, with an annual update on the state of historical records 
• Develop and distribute SC SHRAB priorities and preferred approaches to potential grant applicants 
• Hold workshops on grant writing and the types of projects of highest priority to the SC SHRAB for 
potential applicants 
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P e r f o r m a n c e  i n d i c a t o r s :  
•  I n c r e a s e d  f u n d i n g  f o r  h i s t o r i c a l  r e c o r d s  p r o j e c t s  a n d  p r o g r a m s  
•  I n c r e a s e d  k n o w l e d g e  a n d  e x p e r t i s e  a m o n g  g o v e r n m e n t  a n d  n o n - g o v e r n m e n t a l  h i s t o r i c a l  r e c o r d s  
r e p o s i t o r i e s  i n  g r a n t s ,  e v i d e n c e d  b y  i n c r e a s i n g  n u m b e r s  o f  s u c c e s s f u l  g r a n t  p r o p o s a l  s u b m i s s i o n s  
P R I O R I T Y  C :  I n c r e a s e  a r c h i v a l  e d u c a t i o n / t r a i n i n g  a n d  p r o g r a m  d e v e l o p m e n t  
E x p l a n a t i a n :  T h e r e  h a s  b e e n  c o n s i d e r a b l e  a c t i v i t y  i n  t h e  a r e a  o f  a r c h i v a l  e d u c a t i o n  a n d  t r a i n i n g  f a r  b o t h  r e p o s i -
t o r i e s  o f  n o n - g o v e r n m e n t  r e c o r d s  a n d  s t a t e  a n d  l o c a l  g o v e r n m e n t .  T h o u g h  t h e  i s s u e  o f  e d u c a t i o n  a n d  t r a i n i n g  i n  
t h e  s t a t e  a n d  l o c a l  g o v e r n m e n t  a r e a  i s  a n  i m p o r t a n t  o n e ,  t h e  S C D A H  i s  t h e  a g e n c y  w i t h  p r i m a r y  r e s p o n s i b i l i t y  f a r  
t h a t  a c t i v i t y .  F a r  r e p o s i t o r i e s  o f  n o n - g o v e r n m e n t  r e c o r d s ,  t h e r e  i s  n o  s i n g l e  a g e n c y  o r  o r g a n i z a t i o n  f a r  a n y o n e  t o  
t u r n  t o  f a r  a d v i c e  a n d  a s s i s t a n c e  o r  f a r  a r c h i v a l  e d u c a t i o n  a n d  t r a i n i n g .  
T h e  S C  S H R A B  s p o n s o r e d  a n n u a l  s t a t e w i d e  h i s t o r i c a l  r e c o r d s  c o n f e r e n c e s  f r o m  1 9 9 5  t h r o u g h  1 9 9 9 ,  a n d  w -
s p o n s a r e d  o r  s u p p o r t e d  e v e n t s  w i t h  s u c h  o t h e r  g r o u p s  a s  t h e  S C D A H ,  S C P R A ,  S C A A ,  P A L M  C O P ,  S C F e d e r a t i o n  
o f  M u s e u m s ,  a n d  U S C ' s  C L I S .  T h e s e  a n d  o t h e r  g r o u p s  a l s o  c o n d u c t  e d u c a t i o n a l  a n d  t r a i n i n g  a c t i v i t i e s  o n  t h e i r  
o w n .  T h e  n e e d ,  h o w e v e r ,  i s  a n  o n g o i n g  o n e .  T h e  t u r n o v e r  i n  v o l u n t e e r s  a n d  p a r t  t i m e  s t a f f  m a k e s  r e g u l a r l y  
a v a i l a b l e  i n s t r u c t i o n  i n  t h e  a r c h i v a l  b a s i c s  a n  a b s o l u t e  n e c e s s i t y .  I n  t h e  m a n y  c a s e s  w h e r e  a r c h i v a l  r e s p o n s i b i l i t i e s  
a r e  a s s i g n e d  t o  i n d i v i d u a l s  w i t h  l i b r a r y  a n d  m u s e u m  b a c k g r o u n d s ,  a n  i n t r o d u c t i o n  t o  a n d  o n g o i n g  t r a i n i n g  i n  
a r c h i v a l  p r a c t i c e s  i s  a l s o  c r i t i c a l  f a r  t h e  p r o p e r  a d m i n i s t r a t i o n  o f  c o l l e c t i o n s .  F o r  t h e  p r o f e s s i o n a l l y  t r a i n e d  a r c h i -
v i s t ,  c o n t i n u i n g  e d u c a t i o n  i s  n e c e s s a r y  t o  h o n e  e x i s t i n g  s k i l l s  a n d  t o  k e e p  c u r r e n t  w i t h  n e w  i s s u e s ,  p r a c t i c e s ,  a n d  
t e c h n i q u e s .  
T h e  S C  S H R A B  ' s  e x p e r i e n c e  i n  s p o n s o r i n g  a n d  c o n d u c t i n g  e d u c a t i o n a l  p r o g r a m s  a n d  i t s  i n v e s t i g a t i o n  o f  t h e  
a r c h i v a l  e d u c a t i o n  a n d  t r a i n i n g  n e e d s  i n  S o u t h  C a r o l i n a  m a k e  i t  c l e a r  t h a t  o n e  s i z e  w i l l  n o t  f i t  a l l .  T h e  n e e d s  o f  
S o u t h  C a r o l i n a ' s  m a n y  t y p e s  a n d  s i z e s  o f  r e p o s i t o r i e s  v a r y  c o n s i d e r a b l y ,  a n d  f u t u r e  a r c h i v a l  t r a i n i n g  a n d  e d u c a -
t i o n a l  e f f o r t s  w i l l  h a v e  t o  t a k e  t h i s  i n t o  a c c o u n t .  W h a t  t h e  S C  S H R A B  h a s  f o u n d  i s  t h a t  i t  i s  i m p o r t a n t  t o  r e t a i n  
t h e  p e r s o n a l  c o n t a c t  i n  a l l  e d u c a t i o n  a n d  t r a i n i n g  e n d e a v o r s ,  a n d  t h a t  t h e  e f f e c t i v e  u s e  o f  r e s o u r c e s  i s  p o s s i b l e  o n l y  
t h r o u g h  c o l l a b o r a t i o n  a m o n g  S o u t h  C a r o l i n a ' s  a r c h i v a l  a n d  r e c o r d s  m a n a g e m e n t  p r o f e s s i o n a l s  a n d  t h e i r  a s s o c i a -
t i o n s  a n d  o r g a n i z a t i o n s .  
G o a l :  E n h a n c e  t h e  k n o w l e d g e  a n d  s k i l l  o f  t h o s e  w h o  w o r k  w i t h  h i s t o r i c a l  r e c o r d s  
O b j e c t i v e  1 :  P r o m o t e  a n d  s u p p o r t  e d u c a t i o n a l  a n d  t r a i n i n g  o p p o r t u n i t i e s  f o r  t h o s e  w i t h  h i s t o r i c a l  
r e c o r d s  r e s p o n s i b i l i t i e s  
O b j e c t i v e  2 :  I m p r o v e  c o o r d i n a t i o n  o f  a n d  c o l l a b o r a t i o n  a m o n g  o u t r e a c h  a n d  t r a i n i n g  p r o g r a m s  
o f f e r e d  b y  p r o f e s s i o n a l  a s s o c i a t i o n s ,  u n i v e r s i t i e s ,  a n d  t h e  S C D A H  
O b j e c t i v e  3 :  P r o m o t e  p r o f e s s i o n a l  s t a n d a r d s  
P o s s i b l e  a c t i v i t i e s :  
•  P r o m o t e  a n d  s u p p o r t  t r a i n i n g  a n d  e d u c a t i o n  m e t h o d s  t a i l o r e d  t o  t h e  n e e d s  a n d  p r e f e r e n c e s  o f  
s p e c i f i c  a u d i e n c e s  
•  D e v e l o p  a  m a s t e r  t r a i n i n g  c a l e n d a r  f o r  t h e  s t a t e  
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• Provide a framework for addressing historical records issues statewide through the SC Archival 
Association, PALMCOP, and other associations and groups 
• Esta?lish guidelines for and training in description and content analysis for the development of 
standardized finding aids 
• Promote and support the development of a network of archivists qualified to act as mentors for the 
state 's newer and smaller repositories through organizations like SCAA and PALMCOP. 
• Purchase/ distribute technical literature-books, pamphlets, and brochures, for example--on basic 
archival practices to those most in need 
• Identify I establish ways to effectively exchange information among all the state's repositories about 
best practices and about answering questions on archival practices and procedures 
• Post appropriate technical literature--or pointers to them--on an Internet site 
• Create an interactive CD-ROM on basic archival practices for use by repository volunteers and staff 
• Develop or co-sponsor a distance education program for training via television or the Internet 
• Create and/ or purchase and distribute videos on archival practices and issues in South Carolina 
Performance indicators: 
• Increase in the number of educational activities at basic, intermediate, advanced levels held 
throughout the state 
• Increase in the number of organizations sponsoring educational events or developing new tools 
• Increase in the number of collaboratively-sponsored educational programs 
• Increase in the number of new educational tools developed and/ or identified to train those 
responsible for archives and records 
• Increase in the number of new and long-term mentors throughout the state 
• Completion of activities as designated on the SC SHRAB annual workplan 
• Increase in the number of persons who have received some archival and/ or records management 
training 
• Increase in the number of repositories using standards and/ or best practices 
PRIORITY D: Ensure South Carolina's historical records are preserved and accessible 
for use 
Explanation: While South Carolinas archivists and records managers have done much to identify and preserve many 
historical records, it has all happened without an overall plan. The documentation of the states history is uneven, with 
many subjects and social groups under- or undocumented. At this point, it is necessary to make a study of the nature 
and extent of documentation, identify gaps, and, where possible, make ifforts to fill those gaps. 
The historical records already in the states archival repositories need to be made more widely known to the public. 
Concurrent with this will be the need for ifforts to attract other, non-traditional researchers to the state's repositories. 
There is, however, an access and preservation crisis looming in South Carolina, which will make the foregoing 
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D i s a s t e r s  l i k e  t h e  f i r e  t h a t  g u t t e d  m u c h  o f  t h e  A l l e n d a l e  C o u n t y  C o u r t h o u s e  i n  M a y  1 9 9 8  p u t  t h e  r e c o r d s  i n  m a n y  
S o u t h  C a r o l i n a  c o u r t h o u s e s  a t  r i s k .  M i c r o f i l m i n g  t h e  m o s t  i m p o r t a n t  r e c o r d s  a n d  s t o r i n g  t h e  c o p y  a t  t h e  S C  
D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  i s  a n  i m p o r t a n t  s t e p  i n  d i s a s t e r  p l a n n i n g .  S C D A H .  
a c t i v i t i e s  d i f f i c u l t  i f  n o t  i m p o s s i b l e  t o  r e a l i z e .  T h i s  i s  a s  t r u e  o f  t h e  s t a t e  a n d  l o c a l  g o v e r n m e n t  s e c t o r s  a s  i t  i s  o f  t h e  
r e p o s i t o r i e s  o f  n o n - g o v e r n m e n t  r e c o r d s .  I n  a d d i t i o n  t o  a  s h o r t  s u p p l y  o f  s t o r a g e  s p a c e  f o r  h i s t o r i c a l  r e c o r d s ,  m a n y  
r e p o s i t o r i e s  h a v e  l a r g e  b a c k l o g s  o f  a r c h i v a l  m a t e r i a l s  t h a t  h a v e  n o t  b e e n  p r o c e s s e d  f o r  u s e .  A m o n g  t h e s e  r e p o s i t o r i e s  
a r e  t h e  s t a t e ' s  l a r g e s t ,  w h i c h  r e p o r t  t h a t  5 0  p e r c e n t  o r  m o r e  o f  t h e i r  h o l d i n g s  h a v e  y e t  t o  b e  a r r a n g e d  a n d  d e s c r i b e d  
f o r  a c c e s s  b y  t h e  p u b l i c .  T h o u g h  t h e r e  h a v e  b e e n  g r e a t  s t r i d e s  i n  m a k i n g  i n f o r m a t i o n  a b o u t  h i s t o r i c a l  r e c o r d s  
h o l d i n g s  a v a i l a b l e  o v e r  t h e  I n t e r n e t  a n d  o t h e r  e l e c t r o n i c  m e d i a ,  t h e s e  e f f o r t s  a r e  j u s t  a  t o k e n  o f  w h a t  n e e d s  t o  b e  
d o n e  f o r  w i d e r  p u b l i c  k n o w l e d g e  a n d  a c c e s s .  A t  t h e  s a m e  t i m e ,  d i g i t i z i n g  t e c h n o l o g y  i s  m a k i n g  p o s s i b l e  d i r e c t  a c c e s s  
t o  a c t u a l  h i s t o r i c a l  r e c o r d s  v i a  t h e  I n t e r n e t  a n d  C D - R O M .  W h i l e  t h i s  i s  a  r e a l  b o o n  t o  m a k i n g  r e c o r d s  w i d e l y  
a v a i l a b l e ,  i t  i s  a n  e x p e n s i v e  p r o c e s s  t h a t  o f t e n  d r a w s  a l r e a d y  l i m i t e d  f u n d s  a w a y  f r o m  b a s i c  p r o c e s s i n g  w o r k  a n d  
f r o m  a r c h i v a l  p r e s e r v a t i o n  a c t i v i t i e s  l i k e  m i c r o f i l m i n g .  C o n t r a r y  t o  p o p u l a r  o p i n i o n ,  d i g i t i z e d  i m a g e s  a r e  n o t  a n  
a r c h i v a l  m e d i u m ,  a s  a r e  i m a g e s  o n  m i c r o f i l m .  
A n  i n c r e a s i n g l y  i m p o r t a n t  a s p e c t  o f  i d e n t i f y i n g  a n d  p r e s e r v i n g  h i s t o r i c a l  r e c o r d s  i s  r e c o r d s  m a n a g e m e n t .  T h o u g h  
a  s e p a r a t e  p r o f e s s i o n  f r o m  a r c h i v e s  ( c o n c e r n e d  w i t h  a l l  o f  a n  o r g a n i z a t i o n ' s  r e c o r d s ,  n o t  j u s t  t h e  h i s t o r i c a l ) ,  i t  i s  
c o m p l e m e n t a r y .  L o n g  a n  i m p o r t a n t  a s p e c t  o f  t h e  S C D A H ' s  s t a t e  a n d  l o c a l  g o v e r n m e n t  a r c h i v a l  p r o g r a m ,  r e c o r d s  
m a n a g e m e n t  i s  a  g r o w i n g  c o n c e r n  a m o n g  t h e  s t a t e ' s  r e p o s i t o r i e s  o f  n o n - g o v e r n m e n t  r e c o r d s  l i k e  r e l i g i o u s  o r g a n i z a -
t i o n s  a n d  m u s e u m s .  I n  o r g a n i z a t i o n s  t h a t  h a v e  a  r e c o r d s  m a n a g e m e n t  p r o -
g r a m ,  i t  i s  m u c h  e a s i e r  f o r  a r c h i v i s t s  t o  i d e n t i f y  a n d  p r e s e r v e  h i s t o r i c a l  r e c o r d s .  T h e r e  i s  a n  a c c e s s  a n d  p r e s e r v a t i o n  
W i t h o u t  a  r e c o r d s  m a n a g e m e n t  p r o g r a m ,  t h e  a r c h i v i s t ' s  j o b  i n  s i f t i n g  t h e  w h e a t  c r i s i s  l o o m i n g  i n  S o u l h  C a r o l i n a .  
f r o m  t h e  c h a f f  i s  t h a t  m u c h  h a r d e r  t o  a c c o m p l i s h .  
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Many of South Carolina's historical records repositories lack space for processing and storage. SCDAH. 
Goal 1: Improve the documentation of South Carolina history, especially regarding under-
documented subjects and social groups 
Objective I: Identify the significant gaps in historical documentation of the state's history 
Objective 2: Support and encourage the collection, preservation, and use of historical records for 
under-documented groups, organizations, and communities 
Possible activities: 
• Conduct and/ or support a comprehensive study of the strengths and weaknesses of the 
documentation of South Carolina's history as reflected in its archival repositories 
• Give highest priority in NHPRC grants evaluations and in SC SHRAB regrants to those projects 
that address significant gaps in available/ accessible documentation 
• Support collaborative documentation projects among small and large repositories to ensure broad 
based and comprehensive documentary efforts 
• Provide grants to organizations and groups in under-documented areas to facilitate their efforts in 
identifying and preserving their records 
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O n e  r o o m  s c h o o l h o u s e  i n  B l a c k v i l l e ,  S C ,  c a .  1 9 3 0 .  T h e  S C  S H R A B  i s  e s p e c i a l l y  c o n c e r n e d  a b o u t  i m p r o v i n g  
d o c u m e n t a t i o n  o f  u n d e r - d o c u m e n t e d  s u b j e c t s  a n d  s o c i a l  g r o u p s .  S C D A H .  
•  P r o m o t e  a n d  s u p p o r t  t h e  d e v e l o p m e n t  o f  o r a l  h i s t o r y  p r o j e c t s  a n d  p r o g r a m s  t o  f i l l  i n  g a p s  i n  t h e  
h i s t o r y  o f  u n d e r - d o c u m e n t e d  s o c i a l  g r o u p s  a n d  t o p i c s  i n  S o u t h  C a r o l i n a  h i s t o r y  
•  M i c r o f i l m  t h e  h o l d i n g s  o f  s m a l l  a n d  a t - r i s k  r e p o s i t o r i e s  f o r  p r e s e r v a t i o n  a n d  w i d e r  a v a i l a b i l i t y  
P e r f a r m a n c e  i n d i c a t a r s :  
•  I n c r e a s e  n u m b e r  o f  r e p o s i t o r i e s  i n v o l v e d  i n  c o l l a b o r a t i v e  d o c u m e n t a t i o n  p r o j e c t s  
•  I n c r e a s e  i n  t h e  n u m b e r  o f  u n d e r - d o c u m e n t e d  s u b j e c t s ,  g r o u p s ,  o r g a n i z a t i o n s ,  c o m m u n i t i e s ,  a n d  
t i m e  p e r i o d s  a d d r e s s e d  
•  I n c r e a s e  i n  f u n d i n g  a m o u n t s  t a r g e t e d  a t  u n d e r - d o c u m e n t e d  a r e a s  
•  I n c r e a s e  i n  t h e  n u m b e r  o f  h i s t o r i c a l  r e c o r d s  p r e s e r v e d  a n d  a c c e s s i b l e  f o r  u s e  
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Goal II: Improve the public knowledge of and access to South Carolina's historical records 
Objective 1: Make the availability of historical records more widely known 
Objective 2: Encourage the use of nationally-recognized standards in providing wider access to 
historical records 
Possible activities: 
• Support the preparation and publication in hard copy and via the World Wide Web of a directory 
of South Carolina historical records repositories, updating it regularly 
• Seek newspaper and media coverage on the use made of historical records repositories in various 
types of research 
• Encourage and support celebration of national Archives Week 
• Promote and support the identification and/ or development and dissemination of information 
on appropriate descriptive practices and establishing online access 
• Increase the number, frequency, and quality of workshops and other training on description and 
automated access to archival holdings 
• Create corps of archivists able and willing to visit and assist the state's smaller repositories in creating 
finding aids to their collections 
• Encourage the wide dissemination of historical records through the new technologies, e.g., digitizing 
records for Internet access and/ or CD-ROM 
• Promote and support the development of repository collection policies and the adoption of 
practices that facilitate use of records by many types of researchers 
• Properly describe and make available for public use the tens of thousands of microfilm rolls of 
local government historical records presently inaccessible in the SC Department of Archives and 
History's security microfilm vault 
• Create a statewide union catalog of repository finding aids 
• Conduct outreach efforts to groups that do not use, or under-utilize, archival materials 
Perforr1Ulnce indicators: 
• Emergence of collaborative arrangements for storage, care, and/ or the creation of access tools for 
collections 
• Emergence of partnerships between mature and new historical records repositories 
• Increased numbers of collection descriptions available through bibliographic networks or the World 
Wide Web (WWW) 
• Increased numbers of digitized documents on the WWW in well-designed and navigable websites 
• Increased numbers of users of archival collections 
Goal Ill: Improve the preservation of historical records 
Objective 1: Promote the use of nationally-recognized standards for the care, maintenance, and 
preservation of collections 
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o f  t f i e  C o f f e g t  o f  C l i a r f e s t D f t  ~ 
C } @ 6 e n  S t o t t  S m a / [  £ i l i r a r y  
A b o u t  t h e  C o l l e c t i o n  
S o u t h  C a r o l i n a  J e w s  T e l l  T h e i r  S t o r i e s  
O r a l  H i s t o r y  A r c h i v e s  
F i e l d  W o r k  F i l e s  P u b l i c a t i o n s  
R o b e r t  S c o t t  S m a l l  U b r a r y  •  S p e c i a l  C o l l e c t i o n s  •  C o l l e g e  d  C h a r l e s t o n  •  C h a r t e s t o n ,  S C  2 9 4 2 4  
T e l e p h o n e :  8 4 3 . 9 5 3 . 8 0 2 8  •  E - m a i l :  r o s e n g a r t e n d @ c o f c . e c ! u  
P r o d u c e d  w i t h  t h e  s u p p o r t  d  t h e  S o u t h  C a r o l i n a  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  
l a s t  u p d a t e d :  J u n e  2 0 0 0  •  W e b m a s t e r :  w ! l l i a m s i @ c o f c . e c ! u  
•  
A b o u t  t h e  C o l l e c t i o n  •  S C  J e w s  T e l l  T h e i r  S t o r i e s  •  O r a l  H i s t o r y  A r c h i v e s  •  F i e l d  W o r k  F i l e s  •  P u b l j c a t i o n s  
M a n y  o f  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s  h a v e  a  p r e s e n c e  o n  t h e  W o r l d  W i d e  W e b .  T h e  S C  S H R A B  ' s  
D i r e c t o r y  o f  S o u t h  C a r o l i n a  H i s t o r i c a l  R e c o r d s  R e p o s i t o r i e s  o n  t h e  I n t e r n e t  i s  r e g u l a r l y  u p d a t e d  w i t h  r e p o s i t o r y  
w e b  p a g e  a d d r e s s e s ,  h t t p : /  / w w w . s t a t e . s c . u s / s c d a h / r e p o s i t o r i e s . h t m .  T h e s e  w e b  p a g e s  h o l d  v a l u a b l e  i n f o r m a t i o n  
a b o u t  r e p o s i t o r y  h o l d i n g s .  T h e  I n t e r n e t  h o m e p a g e  a b o v e  i s  f o r  t h e  j e w i s h  H e r i t a g e  C o l l e c t i o n  a t  t h e  C o l l e g e  o f  
C h a r l e s t o n .  T h e  d e v e l o p m e n t  o f  t h e  c o l l e c t i o n  w a s  f u n d e d  i n  p a r t  b y  a  r e g r a n t  f r o m  t h e  S C  S H R A B .  S C D A H .  
O b j e c t i v e  2 :  E n c o u r a g e  c o l l a b o r a t i v e  p r o j e c t s  a n d  a c t i v i t i e s  t o  i m p r o v e  t h e  p r e s e r v a t i o n  o f  h i s t o r i c a l  
r e c o r d s  
O b j e c t i v e  3 :  F o s t e r  e d u c a t i o n a l  o p p o r t u n i t i e s  t o  i m p r o v e  p r e s e r v a t i o n  k n o w l e d g e  a n d  s k i l l s  
P o s s i b l e  a c t i v i t i e s :  
•  D e v e l o p  a  s t a t e  p r e s e r v a t i o n  p l a n  
•  E n c o u r a g e  a n d  p r o m o t e  t h e  d e v e l o p m e n t  a n d  i m p l e m e n t a t i o n  o f  i n s t i t u t i o n a l  p r e s e r v a t i o n  a n d  
d i s a s t e r  p l a n s  
•  D e v e l o p  a n d  d i s s e m i n a t e  m i n i m u m  s t a n d a r d s  f o r  p h y s i c a l  s t o r a g e  
P R I O R I T I E S  G O A L S  O B J E C T I V E S  A C T I V I T I E S  5 7  
In recent years several counties have 
taken the lead in developing records 
programs and constructing and 
adapting records storage facilities, 
notably Aiken, Anderson, Beaufort, 
Berkeley, Charleston, Edgefield, 
Kershaw, and Spartanburg counties. 
Pictured here is the Edgefield County 
Archives, which is operated by the 
Probate Court. SCDAH. 
• Secure a permanent funding source for cost-free or reduced cost State Archives microfilming and 
conservation work for state and local government historical records 
• Promote and support the establishment of regional storage facilities for local government and 
non-government historical records 
• Develop a collaborative approach to conservation and preservation services 
• Develop programs and projects to increase the amount and quality of microfilming of local government 
historical records 
• Include conservation/ preservation in the provision of archival training and education offerings 
Performance indicators: 
• Increase in the number of repositories that report adequate storage conditions for care and 
maintenance of collections 
• Increase in collaborative preservation activities (e.g., disaster plans or educational workshops) 
58 INTOTHE21sTCENTURY 
T h e  E d g e f i e l d  C o u n t y  A r c h i v e s  h a s  a  w e l l - o r g a n i z e d  s t o r a g e  a r e a ,  w h i c h  i s  t e m p e r a t u r e  a n d  h u m i d i t y  c o n t r o l l e d  t o  
e n s u r e  t h e  p r e s e r v a t i o n  o f  t h e  s t o r e d  r e c o r d s .  S C D A H .  
•  I n c r e a s e  i n  t h e  a m o u n t  o f  h i s t o r i c a l  s t a t e  a n d  l o c a l  g o v e r n m e n t  r e c o r d s  m i c r o f i l m e d  
•  C o m p l e t e  a c t i v i t i e s  r e l a t e d  t o  t h e  S C  S H R A B  a n n u a l  w o r k p l a n  
•  I n c r e a s e  i n  t h e  n u m b e r  o f  p r e s e r v a t i o n - r e l a t e d  e d u c a t i o n a l  o f f e r i n g s  
G o a l  I V :  P r o m o t e  t h e  e s t a b l i s h m e n t  a n d / o r  i m p r o v e m e n t  o f  r e c o r d s  m a n a g e m e n t  p r o g r a m s  
O b j e c t i v e  1 :  I d e n t i f y  n e e d s ,  e s t a b l i s h  p r i o r i t i e s ,  a n d  d e v e l o p  s t r a t e g i e s  f o r  r e c o r d s  m a n a g e m e n t  
p r o g r a m s  
O b j e c t i v e  2 :  S u p p o r t  a n d  p r o m o t e  t h e  e s t a b l i s h m e n t  o f  a  l o c a l  r e c o r d s  m a n a g e m e n t  i m p r o v e m e n t  
f u n d  
P o s s i b l e  a c t i v i t i e s :  
•  E x p a n d /  c o n s t r u c t  a  n e w  S t a t e  R e c o r d s  C e n t e r  f o r  t h e  s t o r a g e  o f  s t a t e  g o v e r n m e n t  r e c o r d s  
•  E x p a n d  a n d  i n c r e a s e  t h e  a m o u n t  a n d  t y p e  o f  r e c o r d s  m a n a g e m e n t  t r a i n i n g  a v a i l a b l e  
•  C r e a t e  s t a t e  a n d  l o c a l  g o v e r n m e n t  r e c o r d s  a d v i s o r y  c o m m i t t e e s  t o  a d v i s e  t h e  S o u t h  C a r o l i n a  
D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y  o n  i t s  r e c o r d s  m a n a g e m e n t  a n d  a r c h i v a l  p r o g r a m s  
P R I O R I T I E S  G O A L S  O B J E C T I V E S  A C T I V I T I E S  5 9  
• Explore the feasibility of establishing regional archives/records centers for local government records 
and non-government historical records 
• Provide funding and other support for the establishment/expansion of records management 
programs in government and non-government organizations 
• Promote collaboration among key organizations and institutions in national Records 
Management Week 
• Publicize and/ or distribute standards, guidelines, and other technical literature on records 
management to appropriate government and non-government offices and repositories 
• Ensure that knowledge about and understanding of the archival impact of new technologies on 
recordkeeping are conveyed to records managers and others in the state responsible for records 
Performance indicators: 
• Increase in records management programs in governmental and non-governmental bodies 
• Increase in publicity for Records Management Week 
• Increase in participation in events related to Records Management Week 
• Increase in the availability and use of standards, guidelines, and best practices relating to records 
management 
• Increase in collaborative activities among the State Archives and municipal and county organizations 
involved in local records issues and management 
• Increase in collaboration among local governments to manage their records 
PRIORITY E: Address the challenges posed by the proliferation of information 
technology and electronic records 
Explanation: The impact of information technology is pervasive, touching nearly every aspect of our lives. 
Recordkeeping is no exception. The effect, so far, has not been great on many of the repositories of non-government 
records: most are still collecting and providing access to traditional collections of paper records, audio recordings, 
and photographs. Information technology has most impacted the daily work of most archivists in the ease with 
'The identifying and managing 
of electronic records ... needs to be 
addressed at the beginning of the 
records' 'life cycle, ' when the 
systems are being established."12 
Bruce W. Dearstyne, SC SHRAB consultant 
which they can now use word-processing to create finding aids, or in the possibili-
ties for promoting their holdings and services through the Internet and the World 
Wide Web. A SC SHRAB consultant expressed concern, however, that the state's 
colleges and universities have not shown more interest in the use of computers in 
records creation and storage. 
In the state and local government area, the SCDAH has been working for 
several years to develop an electronic records program. An important lesson learned 
is that archivists and records managers cannot work on their own in dealing with the impact of information 
technology and electronic records. They must work closely with many other administrative and information tech-
nology professionals within their organizations. 
Qy,estions like the following are being explored by archivists and records managers: How is the functionality of 
archivally-significant databases maintained over time with limited resources? How should records and publications 
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R e c e n t  y e a r s  h a v e  s e e n  a  d r a m a t i c  i n c r e a s e  i n  t h e  n u m b e r  o f  r e p o s i t o r i e s  m a k i n g  i n f o r m a t i o n  a b o u t  t h e i r  h i s t o r i c a l  
r e c o r d s  c o l l e c t i o n s  a v a i l a b l e  o n l i n e  v i a  l i b r a r y  n e t w o r k s ,  t h e  I n t e r n e t ,  a n d  t h e  W o r l d  W i d e  W e b .  H e r e  s t a f f e r s  e n t e r  
d e s c r i p t i o n s  o f  m a n u s c r i p t  c o l l e c t i o n s  a t  t h e  S o u t h  C a r o l i n a  H i s t o r i c a l  S o c i e t y  ( S C H S ) .  T h e  S o c i e t y  c o l l a b o r a t e d  i n  
a  j o i n t  a u t o m a t e d  a c c e s s  p r o j e c t  w i t h  t h e  S o u t h  C a r o l i n i a n a  L i b r a r y ,  t h e  C o l l e g e  o f  C h a r l e s t o n  L i b r a r y ,  a n d  t h e  
A v e r y  I n s t i t u t e .  T h e  p r o j e c t  w a s  e n c o u r a g e d  f l y  t h e  S C  S H R A B  a n d  f u n d e d  f l y  t h e  N H P R C .  S C H S .  
a v a i l a b l e  o n l y  i n  e l e c t r o n i c  f o r m  b e  i d e n t i f i e d  a n d  m a i n t a i n e d ?  H o w  c a n  a r c h i v i s t s  a n d  r e c o r d s  m a n a g e r s  b e  
e d u c a t e d  a n d  t r a i n e d  t o  o p e r a t e  e f f e c t i v e l y  i n  t h i s  n e w  e n v i r o n m e n t ?  T h e  S C D A H  i s  t r y i n g  t o  d e a l  w i t h  t h e  
c o m p l e x i t i e s  o f  e l e c t r o n i c  i n f o r m a t i o n  a n d  r e c o r d s  a t  t h e  s a m e  t i m e  t h a t  p a p e r  a n d  o t h e r  t r a d i t i o n a l  r e c o r d s  a r e  
b e i n g  c r e a t e d  i n  g r e a t e r  q u a n t i t i e s  t h a n  e v e r  b e f o r e .  S i n c e  t h e  S C D A H  i s  t h e  l a r g e s t  a r c h i v a l  o p e r a t i o n  i n  S o u t h  
C a r o l i n a ,  w i t h  r e s p o n s i b i l i t y  f o r  a r c h i v a l  m a t t e r s  i n  b o t h  s t a t e  a n d  l o c a l  g o v e r n m e n t ,  i t  i s  o n l y  n a t u r a l  t h a t  i t  
p l a y s  a  l e a d e r s h i p  r o l e  i n  e l e c t r o n i c  r e c o r d s  i n  t h e  s t a t e .  
G o a l :  E n c o u r a g e  a n d  p r o m o t e  t h e  e f f e c t i v e  m a n a g e m e n t  o f  e l e c t r o n i c  r e c o r d s  
O b j e c t i v e  1 :  P r o m o t e  e d u c a t i o n a l  o p p o r t u n i t i e s  f o r  t h o s e  w h o  a r e  r e s p o n s i b l e  f o r  c r e a t i n g ,  i d e n t i f y i n g ,  
m a n a g i n g ,  a n d  u s i n g  e l e c t r o n i c  r e c o r d s  
O b j e c t i v e  2 :  E n c o u r a g e  i n f o r m a t i o n - s h a r i n g  o n  s t a n d a r d s  a n d  b e s t  p r a c t i c e s  f o r  m a n a g i n g  e l e c t r o n i c  
r e c o r d s  
O b j e c t i v e  3 :  P r o m o t e  p u b l i c  a w a r e n e s s  o f  t h e  p r o b l e m s  i n  m a n a g i n g  e l e c t r o n i c  r e c o r d s  o v e r  t i m e  
P R I O R I T I E S  G O A L S  O B J E C T I V E S  A C T I V I T I E S  6 1  
The activities of many state agencies and local governments rely heavily on the use of information technology. 
Much of the information and records produced remain in electronic form. Archivists and records managers need to 
establish retention periods for how long such electronic information is to be retained. Archivists have a special 
concern for how the truly historical information and records are to be stored and retrieved for use decades and 
centuries into the future. SCDAH. 
Possible activities: 
• Develop educational workshops to provide electronic records training and incorporate electronic 
records issues and approaches in the provision of archival and records management education 
and training whenever appropriate 
• Conduct pilot and demonstration electronic records projects and report on them 
• Appraise and schedule electronic records 
• Develop guidelines for managing electronic records in legacy (i.e., older or outdated) systems 
• Develop, modify, or adopt recordkeeping requirements for electronic records 
• Provide guidance and assistance to ensure that recordkeeping requirements are included in new or 
updated systems 
Performance indicators: 
• Increase in the number of governmental agencies and private organizations that have implemented 
standards, guidelines, and best practices for managing electronic records throughout their life cycle 
• Increase in educational offerings at all levels on managing electronic records 
• Increase in the availability of educational tools concerning managing electronic records 
• Increase in publicity about projects in South Carolina that have addressed electronic records issues 
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P R I O R I T Y  F :  E n s u r e  a  p r o d u c t i v e  a n d  v i s i b l e  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  
E x p l a n a t i o n :  T h e  S C  S H R A B  h a s  b e e n  o p e r a t i n g  e x c l u s i v e l y  f r o m  t h e  g e n e r a l  g u i d a n c e  p r o v i d e d  l 7 y  f e d e r a l  r e g u -
l a t i o n s  f o r  S H R A B s ,  w i t h o u t  t h e  b e n e f i t  o f  1 7 y l a w s  o r  o t h e r  f o r m a l  p o l i c i e s  a n d  p r o c e d u r e s .  U n t i l  r e c e n t l y ,  a p p o i n t -
m e n t s  t o  t h e  b o a r d  h a v e  n o t  a l w a y s  b e e n  t i m e l y  o r  g i v e n  d u e  c o n s i d e r a t i o n  t o  d i v e r s i t y  i n  r e p r e s e n t a t i o n  f r o m  s o c i a l  
g r o u p s ,  g e o g r a p h i c a l  l o c a t i o n ,  i n d i v i d u a l  p r o f e s s i o n a l  e x p e r i e n c e ,  o r  o r g a n i z a t i o n a l  a f f i l i a t i o n .  T h e  S C  S H R A B  
c o n s u l t a n t  o n  t h e  B o a r d ' s  i n t e r n a l  o p e r a t i o n s  a n d  e f f e c t i v e n e s s  h a s  n o t e d ,  h o w e v e r ,  t h a t  ' T h e  S C  S t a t e  H i s t o r i c a l  R e c o r d s  
t h e  b o a r d  m a y  b e  o n e  o f  t h e  m o s t  d i v e r s e  S H R A B s  i n  e x i s t e n c e ,  a t  l e a s t  i n  o n e  r e s p e c t :  i t  i s  A d v i s o r y  B o a r d  i s  s u c c e s s f u l  a n d  
n o t  d o m i n a t e d  l 7 y  a r c h i v i s t s .  T h e  b o a r d  i n c l u d e s  t w o  h i s t o r y  p r o f e s s o r s ,  a  g e n e a l o g i s t ,  t h e  d o e s  s t a n d  o u t  a s  o n e  o f  t h e  m o r e  
d i r e c t o r  o f  t h e  S o u t h  C a r o l i n a  H i s t o r i c a l  S o c i e t y ,  a  l i b r a r y  e d u c a t o r ,  a  u n i v e r s i t y  l i b r a r y  a c t i v e  S H R A B s  i n  t h e  U n i t e d  
d i r e c t o r ,  a  p u b l i c  l i b r a r y  d i r e c t o r ,  t h r e e  h i s t o r i c a l  s o c i e t y  m e m b e r s ,  a  c o u n t y  c l e r k  o f  c o u r t ,  a  S t a t e s . "
1 4  
c o u n t y  p r o b a t e  j u d g e ,  a n d  t h e  s t a t e  a r c h i v i s t .  O n e  o f  t h e  n e w  m e m b e r s  i s  a l s o  a n  S C A A  E l i z a b e t h  Y a k e (  S C  S H R A B  c o n s u l t a n t  
b o a r d  m e m b e r  a n d  a n o t h e r  i s  o n  t h e  P A L M  C O P  b o a r d .  
T h e  c o n s u l t a n t  f u r t h e r  n o t e d  a  "  . . .  t e n s i o n  b e t w e e n  t h e  b o a r d ' s  p e r c e i v e d  r o l e  a n d  t h e i r  
o w n  t i m e  c o m m i t m e n t  t h a t  n e e d s  t o  b e  r e s o l v e d  . . .  { a n ]  a d v i s o r y / a c t i o n  d i c h o t o m y  t h a t  a p p e a r s  t o  p l a g u e  a l l  
b o a r d s .  "
1 3  
T h o u g h  t h e  S C  S H R A B  r e c e i v e d  h i g h  m a r k s  f r o m  t h e  c o n s u l t a n t  f o r  i n s t i t u t i o n a l i z i n g  t h e  p l a n n i n g  
p r o c e s s ,  s h e  n o t e d  t h a t  t h e  w o r k  o f  t h e  b o a r d  o v e r  t h e  l a s t  s e v e r a l  y e a r s  h a s  p l a c e d  a  s t r a i n  o n  S C D A H  s t a f f ,  w h i c h  
p r o v i d e s  b o a r d  s u p p o r t ,  d r a w i n g  t h e m  a w a y  f r o m  o t h e r  i m p o r t a n t  S C D A H  a r c h i v a l  r e s p o n s i b i l i t i e s .  
G o a l  I :  S e c u r e  s t a f f  s u p p o r t  a d e q u a t e  f o r  t h e  w o r k  o f  t h e  b o a r d  a n d  
t h e  a c h i e v e m e n t  o f  t h e  g o a l s  a n d  o b j e c t i v e s  o f  t h e  s t a t e  p l a n  
P e r f o r m a n c e  i n d i c a t o r s :  
•  I d e n t i f i c a t i o n  o f  f u n d i n g  s u p p o r t  f o r  a  s t a f f  m e m b e r  
•  I n c r e a s e  i n  a d v o c a c y  a c t i v i t i e s  o n  t h e  l o c a l  a n d  s t a t e  l e v e l s  
•  E m p l o y m e n t  o f  a  p e r m a n e n t  s t a f f  p e r s o n  
G o a l  I I :  C o n t i n u e  t h e  b o a r d ' s  r o l e  i n  s t r a t e g i c  p l a n n i n g  
T h o u g h  t h e  S C  S H R A B  r e c e i v e d  h i g h  
m a r k s  f o r  i n s t i t u t i o n a l i z i n g  t h e  
p l a n n i n g  p r o c e s s ,  i t s  w o r k  o v e r  t h e  
l a s t  s e v e r a l  y e a r s  h a s  p l a c e d  a  s t r a i n  
o n  S C D A H  s t a f f  w h o  p r o v i d e  b o a r d  
s u p p o r t ,  d r a w i n g  t h e m  a w a y  f r o m  
o t h e r  i m p o r t a n t  S C D A H  a r c h i v a l  
r e s p o n s i b i l i t i e s ·  
O b j e c t i v e ! :  M o n i t o r  a n d  r e p o r t  p r o g r e s s  o n  t h e  s t a t e  p l a n  g o a l s  a n d  o b j e c t i v e s  
O b j e c t i v e  2 :  A n n u a l l y  r e v i e w  t h e  p l a n  a n d  a d j u s t  a s  c i r c u m s t a n c e s  w a r r a n t  
P o s s i b l e  a c t i v i t i e s :  
•  D i s t r i b u t e  t h e  s t a t e  p l a n  t o  k e y  i n d i v i d u a l s ,  g r o u p s ,  a n d  s t a k e h o l d e r s ,  a n d  w i d e l y  d i s t r i b u t e  a  s u m m a r y  
b r o c h u r e  t h r o u g h o u t  t h e  s t a t e  
•  D e v e l o p  a n n u a l  w o r k p l a n s  b a s e d  o n  t h e  s t a t e  p l a n  g o a l s  a n d  o b j e c t i v e s ,  a d j u s t i n g  t h e m  a s  n e c e s s a r y  t o  
c h a n g i n g  c i r c u m s t a n c e s  a n d  o p p o r t u n i t i e s  
•  P u b l i s h  a n  a n n u a l  r e p o r t  o n  t h e  B o a r d ' s  a c t i v i t i e s  a n d  p r o g r e s s  t o w a r d  s t a t e  p l a n  o b j e c t i v e s  
•  D e v e l o p  a n d  d i s t r i b u t e  s p e c i a l  r e p o r t s  o n  h i s t o r i c a l  r e c o r d s  i s s u e s  
•  C o n d u c t  a  s t u d y  o f  t h e  B o a r d ' s  1 9 9 5 - 1 9 9 9  r e g r a n t  p r o g r a m  t o  d e t e r m i n e  t h e  l o n g - t e r m  i m p a c t  o f  
t h e  r e g r a n t  f u n d i n g  
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Performance indicators: 
• Provision of annual updates on the plan's implementation 
• Increase the publicity for the plan and historical records issues 
• Accomplish activities related to the board's internal workings 
Goal Ill: Collaborate with other organizations and institutions in support of historical records 
Objective 1: Promote information-sharing, cooperation, and concerted action 
Objective 2: Encourage programs and projects that address key elements of the state plan 
Possible activities: 
• Establish a consortium of historical records repository representatives to meet regularly for discussion 
and action on issues of common interest and concern 
• Secure grants and other resources to provide support for state plan-related programs and projects 
• Support and co-sponsor education and training sessions and other archives-related events 
• Work in partnership with other groups to heighten awareness of the NHPRC grant program and 
the Board's funding priorities 
• Establish an awards program recognizing exceptional support for, administration/preservation of, 
and use of archival materials 
Performance indicators: 
• Increased collaborative activities among stakeholders and organizations holding archives and records 
• Increased participation of first-time grant recipients in the regrant program 
• Ability to sustain dialog with historical and governmental records organizational leaders 
throughout the time span of the plan 
- -- -
The South Carolina Archival Association 
The SC SHRAB played a key role in the development of the South Carolina Archival Association. It scheduled a 
session on the matter at the Board's Fe!Jruary 1998 historical records conference; convened a special conference of the 
state's archivists in December 1998 to discuss and vote on the formation; and provided support for the work of a 
steering committee in 1999. The Association's first officers were elected in October; 1999. In early 2000, the SCAA 
had over 130 dues-paying members. SCAA. 
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B o a r d  m i s s i o n ,  v i s i o n ,  a n d  r o l e s  a n d  f u n c t i o n s  
s t a t e m e n t s  
M i s s i o n  
T h e  S o u t h  C a r o l i n a  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  ( S C  S H R A B )  s e r v e s  t h e  p u b l i c  b y  a d v i s i n g  
a n d  s u p p o r t i n g  e f f o r t s  t o  i d e n t i f Y ,  p r e s e r v e ,  a n d  p r o v i d e  a c c e s s  t o  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s .  
V i s i o n  
T h e  S C  S H R A B  i s  a n  a c t i v e  a n d  e f f e c t i v e  a g e n t  f o r  t h e  p r e s e r v a t i o n  o f  a n d  w i d e r  p u b l i c  a c c e s s  t o  S o u t h  
C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s ,  s e r v i n g  a s  a  m o d e l  f o r  t h e  n a t i o n ' s  o t h e r  S H R A B s .  I t  f o s t e r s  a n d  s u p p o r t s  
c o m m u n i c a t i o n  a n d  c o l l a b o r a t i o n  a m o n g  t h e  s t a t e ' s  h i s t o r i c a l  o r g a n i z a t i o n s  a n d  i n s t i t u t i o n s ,  p l a y i n g  
t h e  r o l e s  o f  e d u c a t o r ,  a d v o c a t e ,  p r o m o t e r ,  p l a n n e r ,  a n d  c o o r d i n a t o r .  
T h e  S C  S H R A B  a i d s  i t s  w i d e  a r r a y  o f  c o n s t i t u e n t s  d i r e c t l y  t h r o u g h  g r a n t  f u n d i n g  a n d  i n d i r e c t l y  t h r o u g h  
i t s  c o o r d i n a t i n g  r o l e .  T h e  b o a r d  p r o v i d e s  a  m e e t i n g  g r o u n d  w h e r e  c o m m o n  a g e n d a s  a n d  g o a l s  c a n  b e  
d e v e l o p e d  a n d  p u r s u e d .  
T h e  r o l e s  a n d  f u n c t i o n s  o f t h e  S C  S H R A B  
A  P l a n n i n g  
•  D e v e l o p s  a n d  p r o m o t e s  a  s t r a t e g i c  p l a n  f o r  h i s t o r i c a l  r e c o r d s  i n  S o u t h  C a r o l i n a .  
•  C o m m u n i c a t e s  a n d  p a r t i c i p a t e s  w i t h  a r c h i v a l ,  r e c o r d s  m a n a g e m e n t ,  h i s t o r i c a l ,  c u l t u r a l ,  a n d  
o t h e r  a p p r o p r i a t e  g r o u p s  t o  s u p p o r t  a n d  d e v e l o p  c o m m o n  s t r a t e g i e s  f o r  a c h i e v i n g  s p e c i f i c  g o a l s  
a n d  o b j e c t i v e s .  
•  R e v i e w s  h i s t o r i c a l  r e c o r d s  c o n d i t i o n s  i n  S o u t h  C a r o l i n a  t o  i d e n t i f y  n e e d s  a n d /  o r  e v a l u a t e  t h e  
e f f e c t i v e n e s s s  o f  d i f f e r e n t  a p p r o a c h e s  f o r  a d d r e s s i n g  t h o s e  n e e d s .  
B .  A d v o c a c y  a n d  e d u c a t i o n  
•  P r o m o t e s  a n d  e n c o u r a g e s  p r o g r a m s  a n d  p r o j e c t s  t o  r a i s e  p u b l i c  a w a r e n e s s  o f  t h e  s i g n i f i c a n c e  
o f  h i s t o r i c a l  r e c o r d s  a n d  t h e i r  c o n d i t i o n s  a n d  n e e d s .  
•  E n c o u r a g e s  a n d  s u p p o r t s  c o m m u n i c a t i o n  a n d  c o l l a b o r a t i o n  a m o n g  t h e  h i s t o r i c a l  r e c o r d s  
c o m m u n i t y  a n d  i n f o r m a t i o n  a g e n c i e s  f o r  p r e s e r v i n g  a n d  m a k i n g  a v a i l a b l e  t h e  s t a t e ' s  h i s t o r i c a l  
r e c o r d s .  
•  M o n i t o r s  a n d  o f f e r s  c o m m e n t a r y  o n  a n y  l e g i s l a t i o n ,  r e g u l a t i o n s ,  r u l i n g s ,  o p i n i o n s ,  a n d  p r o c e d u r e s  
a f f e c t i n g  S o u t h  C a r o l i n a ' s  h i s t o r i c a l  r e c o r d s .  
•  S u p p o r t s  e d u c a t i o n  a n d  p r o f e s s i o n a l  t r a i n i n g  o n  a r c h i v e s  a n d  r e c o r d s .  
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C. Funding 
• AdvQcates and seeks financial support for historical records programs and education. 
• Serves as the state-level review body for grant proposals to the National Historical Publications and 
Records Commission (NHPRC) from South Carolina institutions and organizations. 
• Promotes and publicizes grants programs and encourages participation through advice and 
assistance in proposal development. 
• Reviews and monitors the progress of grant projects that were originally evaluated by the board. 
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S C  S H  R A B  f u n d i n g  p r i o r i t i e s  
T h e  f o l l o w i n g  a r e  t h e  t h r e e  p r i o r i t i e s  ( o f  e q u a l  i m p o r t a n c e )  t h e  S C  S H R A B  w i l l  u s e  i n  r a t i n g  g r a n t  
p r o p o s a l s  f r o m  S o u t h  C a r o l i n a  i n s t i t u t i o n s  a n d  o r g a n i z a t i o n s  s e e k i n g  N H P R C  a n d /  o r  o t h e r  f u n d i n g  
a d m i n i s t e r e d  b y  t h e  b o a r d .  E a c h  o f  t h e  t h r e e  p r i o r i t i e s  b e l o w  a r e  e x a m p l e s  o f  t h e  t y p e s  o f  p r o j e c t s  
t h a t  w o u l d  b e  a p p r o p r i a t e  f o r  g r a n t  f u n d i n g .  T h e s e  a r e  e x a m p l e s  o n l y .  T h e y  d o  n o t  p r e c l u d e  t h e  
p o s s i b i l i t y  o f  o t h e r  p r o j e c t s  b e i n g  c o n s i d e r e d .  
T h e  S C  S H R A B  i s  e s p e c i a l l y  i n t e r e s t e d  i n  p r o j e c t s  t h a t  w o u l d  a d d r e s s  u n d e r - d o c u m e n t e d  s u b j e c t s  a n d  s o c i a l  
g r o u p s  a n d  a c c e s s  t o  h i s t o r i c a l  r e c o r d s .  T h e s e  p r o j e c t s  c o u l d  f a l l  u n d e r  a n y  o f  t h e  p r i o r i t i e s .  T h e  S C  S H R A B  i s  
m o s t  i n t e r e s t e d  i n  c o l l a b o r a t i v e  e f f o r t s .  
1 .  I m p r o v i n g  t h e  p r e s e r v a t i o n  o f  a n d  a c c e s s  t o  h i s t o r i c a l  r e c o r d s  
E x a m p l e s :  
•  I m p l e m e n t a t i o n  o f  d e s c r i p t i o n  a n d  a c c e s s  s t a n d a r d s  
•  C o l l a b o r a t i v e  p r o j e c t s  t o  e x p a n d  a c c e s s  
•  A p p l i c a t i o n  o f  b e s t  p r a c t i c e s  f o r  t h e  m a n a g e m e n t  o f  h i s t o r i c a l  r e c o r d s  a n d  r e c o r d s  m a n a g e m e n t  p r o g r a m s  
•  C o o p e r a t i v e  p r e s e r v a t i o n  a c t i v i t i e s  
•  A r r a n g e m e n t  a n d  d e s c r i p t i o n  o f  h i s t o r i c a l  r e c o r d s  
•  P r e s e r v a t i o n  m i c r o f i l m i n g  
2 .  E d u c a t i n g  a n d  t r a i n i n g  t h e  s t a f f  a n d  m e m b e r s  o f  o r g a n i z a t i o n s  a n d  p r o f e s s i o n a l  
g r o u p s  t h a t  m a n a g e  h i s t o r i c a l  r e c o r d s  
E x a m p l e s :  
•  S e m i n a r s ,  w o r k s h o p s ,  a n d  o t h e r  p r e s e n t a t i o n s  o n  a r c h i v a l  i s s u e s  a n d  p r a c t i c e s  
•  C o l l a b o r a t i v e  e d u c a t i o n a l  i n i t i a t i v e s  
3 .  I n c r e a s i n g  a w a r e n e s s  o f  t h e  s i g n i f i c a n c e  a n d  n e e d  t o  p r e s e r v e  h i s t o r i c a l  r e c o r d s  
E x a m p l e s :  
•  C o n f e r e n c e s ,  m e e t i n g s ,  p u b l i c a t i o n s ,  a n d  o t h e r  p r o m o t i o n a l  a c t i v i t i e s  
•  I n i t i a t i v e s  t o  a t t r a c t  f u n d i n g  f o r  s t a t e w i d e  a c t i v i t i e s  
•  R e s e a r c h  a n d  d e m o n s t r a t i o n  p r o j e c t s  t h a t  s t u d y  i s s u e s  r e l a t i n g  t o  h i s t o r i c a l  r e c o r d s  
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A c k n o w l e d g e m e n t s  
T h e  N a t i o n a l  H i s t o r i c a l  P u b l i c a t i o n s  a n d  R e c o r d s  C o m m i s s i o n  p r o v i d e d  t h e  f u n d i n g  ( G r a n t  N u m b e r  
9 8 - 0 0 2 )  t h a t  s u p p o r t e d  t h e  S C  S H R A B  p l a n n i n g  p r o c e s s  a n d  t h e  p u b l i c a t i o n  o f  t h i s  p l a n .  A d d i t i o n a l  
r e s o u r c e s  w e r e  p r o v i d e d  b y  t h e  S o u t h  C a r o l i n a  D e p a r t m e n t  o f  A r c h i v e s  a n d  H i s t o r y .  
M a n y  i n d i v i d u a l s  h e l p e d  t h e  S C  S t a t e  H i s t o r i c a l  R e c o r d s  A d v i s o r y  B o a r d  d e v e l o p  t h i s  s t r a t e g i c  p l a n .  
S e v e r a l  S C D A H  s t a f f  m e m b e r s  a s s i s t e d  b y  c o o r d i n a t i n g  o r  c o n d u c t i n g  v a r i o u s  a s p e c t s  o f  t h e  p l a n n i n g  
p r o c e s s ,  f r o m  g a t h e r i n g  i n f o r m a t i o n  a n d  m a n a g i n g  m e e t i n g s  a n d  a d m i n i s t r a t i v e  d e t a i l s  t h r o u g h  
p u b l i c a t i o n  o f  t h e  S C  S H R A B  p l a n .  T h e s e  i n d i v i d u a l s  a r e :  
J u d i t h  A n d r e w s  
M i l l y  H o u g h  
S h e i l a  C l a u s e  
R i c h a r d  H a r r i s  
B i l l  H e n r y  
P a t r i c i a  M o r r i s  
S t e v e n  T u t t l e  
M e l a n i e  K n i g h t  
D o n n a  M i l l w o o d  
J o h n  M a c k i n t o s h  
N a n c y  P i e s t e r  
M i c h a e l  S t a u f f e r  
T h e  w o r k  o f  t h e  S C  S H R A B ' s  f i v e  c o n s u l t a n t s  w a s  c r i t i c a l  t o  t h e  B o a r d ' s  p l a n n i n g  p r o c e s s .  T h e y  a r e :  
D r .  B r u c e  W .  D e a r s t y n e  ( l o c a l  g o v e r n m e n t  r e c o r d s ) ,  U n i v e r s i t y  o f  M a r y l a n d  
M s .  K a t h l e e n  D .  R o e  ( S t a t e  A r c h i v e s  f u n c t i o n s ) ,  N e w  Y o r k  A r c h i v e s  a n d  R e c o r d s  A d m i n i s t r a t i o n  
M r .  T i m o t h y  S l a v i n  ( e l e c t r o n i c  r e c o r d s ) ,  D e l a w a r e  O f f i c e  o f  I n f o r m a t i o n  S e r v i c e s  
M s .  V i c t o r i a  I r o n s  W a l c h  ( n o n - g o v e r n m e n t  h i s t o r i c a l  r e c o r d s  r e p o s i t o r i e s ) ,  I o w a  C i t y ,  I o w a  
D r .  E l i z a b e t h  Y a k e l  ( S C  S H R A B  i n t e r n a l  o p e r a t i o n s  a n d  e f f e c t i v e n e s s ) ,  U n i v e r s i t y  o f  P i t t s b u r g h  
T h o u g h  h u n d r e d s  o f  S o u t h  C a r o l i n i a n s  p a r t i c i p a t e d  i n  t h e  S C  S H R A B  p l a n n i n g  p r o c e s s  t h r o u g h  
p a r t i c i p a t i o n  i n  q u e s t i o n n a i r e  s u r v e y s  a n d  m e e t i n g s ,  p a r t i c i p a n t s  i n  f i v e  s p e c i a l  m e e t i n g s  d e s e r v e  s p e c i a l  
m e n t i o n .  
T a s k  F o r c e  o n  H i s t o r i c a l  R e c o r d s  R e p o s i t o r y  S u r v e y ,  N o v e m b e r  1 8 ,  1 9 9 8  
D o u g l a s  A n d e r s o n ,  P r e s b y t e r i a n  C o l l e g e  L i b r a r y  
S h a r o n  B e n n e t t ,  C h a r l e s t o n  M u s e u m  
J e a n e t t e  B e r g e r o n ,  I n d e p e n d e n t  C o n s u l t a n t  
J a n e  B r o w n ,  W a r i n g  L i b r a r y ,  M e d i c a l  U n i v e r s i t y  o f  S o u t h  C a r o l i n a  
D a v i d  C h e s n u t t ,  U n i v e r s i t y  o f  S o u t h  C a r o l i n a  a n d  S C  S H R A B  
L a u r e n  D e c k e r ,  S u m t e r  C o u n t y  M u s e u m  
H e n r y  F u l m e r ,  S o u t h  C a r o l i n i a n a  L i b r a r y  
M a r y  G i l e s ,  R o m a n  C a t h o l i c  D i o c e s e  o f  C h a r l e s t o n  
M a r i e  H o l l i n g s ,  S p e c i a l  C o l l e c t i o n s ,  C o l l e g e  o f  C h a r l e s t o n  
D a v i d  P e r c y ,  S o u t h  C a r o l i n a  H i s t o r i c a l  S o c i e t y  a n d  S C  S H R A B  
G i n a  P r i c e  W h i t e ,  D a c u s  L i b r a r y ,  W i n t h r o p  U n i v e r s i t y  
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Local Government Focus Group Participants, November 9, 1998 
Honorable Thomas Comerford, Lexington County Clerk of Court 
Bob Rogers, Aiken County 
Sherron Skipper, City of Hartsville 
Pamela Ferst, City of Columbia 
Inga Dawson, City of Rock Hill 
Debbie Maxson, Horry County School District 
Electronic Records Focus Group Participants, December 3, 1998 
John Briedling, Department of Disabilities and Special Needs 
Jerry Brown, Department of Labor, Licensing, and Regulation 
Jack Bryan, Office of the Attorney General 
Chuck Fallaw, Office of Information Resources 
Dell Kinlaw, Office oflnformation Resources 
John Landrum, State Library 
Robert Williams, USC College of Library and Information Science and SC SHRAB 
Archival Continuing Education Focus Group, November 9, 1999 
Clint Dempsey, City of Charleston Archives 
Marie Ellis, Hampton Museum and Visitor Center 
Pam Ferst, City of Columbia 
Honorable Dale Gable, Barnwell County Probate Judge 
Don Johnson Sumter County Archives 
Meg Moughan, South Caroliniana Library 
JoAnn Rhodes, Columbia International University Library 
Charles Wickenberg, St. Michael's and All Angels Episcopal Church, Columbia 
Task Force on Non-Government Historical Records Strategies, February 23, 2000 
Jeanette Bergeron, archival consultant and SCAA, Columbia 
Robin Copp, SC Archival Association 
Deloris Goggins, Chester County Historical Society and SC SHRAB 
Mike Kohl, Clemson University Special Collections 
John Landrum, State Library and PALM COP 
David Lyon, York County Library and SC SHRAB 
Patricia Morris, PALMCOP 
Allen Stokes, South Caroliniana Library 
Rodger Stroup, SC Department of Archives and History 
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G l o s s a r y  
A c c e s s :  T h e  o p p o r t u n i t y  o r  m e a n s  o f  f i n d i n g  h i s t o r i c a l  r e c o r d s ;  t h i s  i s  g e n e r a l l y  d o n e  t h r o u g h  p r i n t e d  
f i n d i n g  a i d s ,  o n - l i n e  c a t a l o g u e s ,  f i n d i n g  a i d s ,  d a t a b a s e s ,  a n d  i n d e x e s .  
A p p r a i s a l :  T h e  p r o c e s s  o f  d e c i d i n g  w h e t h e r  r e c o r d s  h a v e  s u f f i c i e n t  s i g n i f i c a n c e  a n d  v a l u e  t o  k e e p  
p e r m a n e n t l y .  R e a s o n s  f o r  k e e p i n g  r e c o r d s  m a y  i n c l u d e  t h e i r  v a l u e  t o  t h e  c r e a t i n g  p e r s o n  o r  
o r g a n i z a t i o n  f o r  l e g a l  o r  f i s c a l  r e a s o n s ;  t h e i r  v a l u e  i n  d o c u m e n t i n g  t h e  w o r k  o f  a  p e r s o n  o r  
o r g a n i z a t i o n ;  a n d  t h e i r  h i s t o r i c a l  o r  i n f o r m a t i o n a l  v a l u e .  
A r c h i v e s :  D o c u m e n t s / r e c o r d s  t h a t  a r e  c r e a t e d ,  r e c e i v e d ,  o r  u s e d  b y  a n  o r g a n i z a t i o n  t o  c o n d u c t  i t s  
d a i l y  b u s i n e s s  a n d  h a v e  c o n t i n u i n g  v a l u e .  T h e  t e r m  a l s o  r e f e r s  t o  t h e  i n s t i t u t i o n s  t h a t  k e e p  t h e s e  k i n d s  
o f  r e c o r d s .  
C o l l e c t i n g  p o l i c y :  A  p o l i c y  e s t a b l i s h e d  b y  a n  a r c h i v a l  r e p o s i t o r y  t h a t  i d e n t i f i e s  t h e  s u b j e c t  a r e a s ,  t i m e  
p e r i o d s ,  a n d  f o r m a t s  f o r  t h e  d o c u m e n t a r y  m a t e r i a l  i t  s e e k s  f o r  d o n a t i o n  o r  p u r c h a s e .  
C o n s e r v a t i o n :  T r e a t m e n t s  t h a t  s t a b i l i z e ,  r e p a i r ,  o r  r e s t o r e  d e t e r i o r a t e d  r e c o r d s  t o  a  c o n d i t i o n  w h e r e  
t h e y  c a n  b e  u s e d .  S e e  a l s o  P R E S E R V A T I O N .  
D i g i t i z e :  S e e  S C A N N I N G .  
D i s p o s i t i o n :  T h e  f i n a l  a c t i o n  i n  a  s e t  o f  a c t i o n s  t h a t  b e g i n  w i t h  a n  a p p r a i s a l  d e c i s i o n  f o r  a  s e r i e s  o f  
r e c o r d s .  P o s s i b l e  d i s p o s i t i o n s  i n c l u d e  t r a n s f e r  t o  a n  a r c h i v a l  r e p o s i t o r y ,  t r a n s f e r  t o  a  r e c o r d s  c e n t e r ,  o r  
d e s t r u c t i o n .  
D o c u m e n t :  R e c o r d e d  i n f o r m a t i o n ,  r e g a r d l e s s  o f  f o r m  o r  m e d i u m ,  w i t h  t h r e e  b a s i c  e l e m e n t s :  b a s e ,  
i m p r e s s i o n ,  a n d  m e s s a g e .  F r e q u e n t l y  u s e d  i n t e r c h a n g e a b l y  w i t h  r e c o r d  o r  d o c u m e n t a r y  m a t e r i a l s .  
D o c u m e n t a t i o n :  I n  a r c h i v e s  a n d  l i b r a r i e s ,  t h e  i d e n t i f i c a t i o n ,  a c q u i s i t i o n ,  a n d  p r e s e r v a t i o n  o f  h i s t o r i c a l  
r e c o r d s  t h a t  p r o v i d e  e v i d e n c e  o f  p e o p l e ,  o r g a n i z a t i o n s ,  p l a c e s ,  e v e n t s ,  a n d  a c t i v i t i e s .  
G e n e r a l  s c h e d u l e :  A  r e c o r d s  r e t e n t i o n  s c h e d u l e  t h a t  s p e c i f i e s  t h e  d i s p o s i t i o n  o f  c e r t a i n  s e r i e s  o f  
r e c o r d s  c o m m o n  t o  m a n y  o f f i c e s  o r  a g e n c i e s  w i t h i n  t h e  s a m e  o r g a n i z a t i o n  o r  t y p e  o f  g o v e r n m e n t .  S e e  
a l s o  R E T E N T I O N  S C H E D U L E .  
H i s t o r i c a l  r e c o r d s :  B r o a d l y  s p e a k i n g ,  t h e  r e c o r d e d  i n f o r m a t i o n  t h a t  h a s  l o n g - t e r m  v a l u e  b e c a u s e  i t  i s  
h i s t o r i c a l l y  i m p o r t a n t .  H i s t o r i c a l  r e c o r d s  c a n  b e  c r e a t e d ,  c o l l e c t e d ,  o r  u s e d  b y  i n d i v i d u a l s ;  b y  g r o u p s  
l i k e  t h o s e  w i t h  e i t h e r  p o l i t i c a l ,  s o c i a l ,  a v o c a t i o n a l ,  p r o f e s s i o n a l ,  o r  o t h e r  w o r k - r e l a t e d  i n t e r e s t s ;  b y  
b u s i n e s s e s  o f  a l l  s i z e s ;  b y  g o v e r n m e n t s ;  b y  r e l i g i o u s  g r o u p s ;  b y  n o t - f o r - p r o f i t  o r g a n i z a t i o n s ;  a n d  b y  
m a n y  o t h e r  g r o u p s  o r  o r g a n i z a t i o n s .  H i s t o r i c a l  r e c o r d s  i n c l u d e  p h o t o g r a p h s ,  a u d i o / v i s u a l  r e c o r d i n g s ,  
e l e c t r o n i c  m e d i a ,  a n d  t r a d i t i o n a l  p a p e r - b a s e d  r e c o r d s  l i k e  c o r r e s p o n d e n c e ,  d i a r i e s ,  a n d  r e p o r t s .  
L i f e  c y c l e  o f  r e c o r d s :  T h e  l i f e  s p a n  o f  r e c o r d s  f r o m  t h e  t i m e  t h e y  a r e  c r e a t e d  o r  c o l l e c t e d ,  t h r o u g h  
t h e i r  u s e  i n  t h e  c o n d u c t  o f  d a i l y  b u s i n e s s  o r  o t h e r  a c t i v i t i e s ,  t o  t h e i r  f i n a l  d i s p o s i t i o n ,  w h i c h  m a y  b e  
l o n g - t e r m  s t o r a g e  i f  t h e y  w i l l  b e  n e e d e d  o c c a s i o n a l l y ;  d i s p o s a l ;  o r  p e r m a n e n t  r e t e n t i o n  i n  a n  a r c h i v e s ,  
a  l i b r a r y ,  a  m u s e u m ,  a  h i s t o r i c a l  s o c i e t y ,  o r  a n  o r g a n i z a t i o n ' s  h i s t o r i c a l  r e c o r d s  p r o g r a m .  
N o n - g o v e r n m e n t  r e c o r d s :  R e c o r d e d  i n f o r m a t i o n  c r e a t e d  o r  u s e d  b y  p r i v a t e  i n d i v i d u a l s ,  b y  n o n - p r o f i t  
o r g a n i z a t i o n s ,  b y  f o r - p r o f i t  b u s i n e s s e s ,  o r  b y  o t h e r  o r g a n i z a t i o n s  a n d  p e o p l e  w h o  a r e  n e i t h e r  f o r m a l  
g o v e r n m e n t s  n o r  a c t i n g  o n  b e h a l f  o f  a  g o v e r n m e n t .  
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Preservation: Action taken to slow or prevent the deterioration of or damage to archival records. The 
provision of adequate facilities for the protection, care, and maintenance of archives, records, and 
manuscripts. 
Processing: The activities undertaken to facilitate the use of historical records. Sorting, unfolding, 
cleaning, identifying, arranging, and describing (through finding aids) documents, and preserving 
them either in acid-free folders and boxes or through more extensive treatments. 
Records management: The systematic control of records from the time they are created or collected 
by a government, business, or organization, through their use and maintenance in the conduct of that 
body's daily business, to their final disposition. Final disposition may call for destruction, long-term 
storage, or permanent retention as archival records to be held either by the organization or by an 
archival institution for the organization. 
Reformatting: Converting the information in an historical record into another form that will help 
ensure its preservation or make it more readily available for users. Today documents are usually 
reformatted through photoduplication, microfilming, and digital imaging. 
Retention schedule: Document that specifies actions for retention and disposition of current, inactive, 
and noncurrent records series of an organization or agency. See also GENERAL SCHEDULE. 
Scanning: The process of converting an image of a document into electronic form. 
Schedule: ( v.) To establish retention periods for current records and provide for their proper 
disposition at the end of active use. (n.) See RETENTION SCHEDULE. 
Series: A body of files or documents that are arranged in a unified filing system or maintained as a 
unit because of some relationship arising out of their creation, receipt, or use. 
Abbreviations 
ARMA: Association of Records Managers and Administrators 
CALM: Charleston Archives, Libraries, and Museums 
CLIS: College of Library and Information Science (of the University of South Carolina) 
NHPRC: National Historical Publications and Records Commission (of the National Archives) 
PALMCOP: Palmetto Archives, Library, and Museum Council on Preservation 
PRA: Public Records Act (Code of Laws of South Carolina 1976, as amended, 30-1-10 through 30-1-170) 
SCAA: South Carolina Archival Association 
SCDAH: South Carolina Department of Archives and History 
SCPRA: South Carolina Public Records Association 
SC SHRAB: South Carolina State Historical Records Advisory board 
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